IIpaBuia

OpraHM3auuu XpaHeHus, KOMILIEKTOBAHMS, yuyera U HCIO0/1b30BAHUSA
AOKYMEHTOB ApXHMBHOIO ¢ponaa Poccuiickoit Denepauuu " APYrux
apXMBHBIX AOKYMEHTOB B rocyaapcTBeHHBIX U MYHHIUNATbHBIX

apxmBax, My3esiX 1 0M0JIMOTEeKaX, HAYYHbIX OPraHU3aIHUAX

I. OcHOBHBIC OJT0KEHUS

1.1. IlpaBuna opraHuM3allud XpaHEHUsS, KOMIUIEKTOBAHUS, Y4e€Ta W HCIOJb30BaHUs
NokyMeHTOB ApxuBHoro (onaa Poccuiickoir @enepauuu U APYrux apXUBHBIX JOKYMEHTOB B
roCcy/lapCTBEHHbIX U MYHULIUIIAJIbHBIX apXUBaX, My3€aX U ONOINOTEKaX, HAYYHbIX OpraHu3alusIX
(manmee — IlpaBuna) pa3paboTaHbl B COOTBETCTBUU C DenepaibHbIM 3aKOHOM OT 22 OKTSAOps
2004 1. No125-®3 «OO6 apxuBHoM Jnene B Poccuiickoit @enmepammm» (CoOpanue
3akoHoatenbcTBa Poccuiickoit @enepanun, 2004, Ne 43, ct. 4169; 2018, Ne 1, cT. 19) (manee —
®enepanbHblii 3akoH Ne 125-D3) u pacipocTpaHsIOTCS Ha TOCYIApPCTBEHHBIE M MyHULIUTIAIEHBIC
apXHBbl, TOCYJapCTBEHHbIE W MYHUIMNAIbHbIE My3€d MU OHOIMOTEKH, a TakKXKe Hay4dHbIe
OpraHu3aliy, BKJIOYEHHbIE B [I€PEUEHb HAYYHBIX OpraHU3aluil, OCYLIECTBIISIIOIINX TOCTOSHHOE
XpaHeHHe JIOKyMeHTOB ApxuBHoro @onma Poccuiickoit ®enepanum, yTBEp>KICHHBIN
[IpaButensctBOM Poccuiickoii CDeJ:[epauHHm (manee — HaydHBIE OpraHM3alluu), KOTOpHIE B
COOTBETCTBUM C 3aKOHOJATEIbCTBOM Poccuiickoi Penepanuu OCYIIECTBISIOT IMOCTOSHHOE
XpaHeHHe JOKyMeHTOB ApxuBHoro ¢onnga Poccuiickoit ®denepaumu, a Takke BpPEMEHHOE
XpaHEHHE OTJENIbHBIX KaTeropuil apXuBHbBIX JOKYMEHTOB.

1.2. T'ocynapcTBeHHbIE M MyHUIIMITAJIbHBIE aPXUBBI, TOCYJapCTBEHHbIE M MyHULIUIIAIbHbIE
My3ed U OMOJMOTEKH, Hay4yHble OpraHU3aluu (Jajgee — apXWBbl) OCYIIECTBISAIOT XpaHEHHE,
KOMILJIEKTOBaHHE, Y4YeT W MHCIOJIb30BaHHE JIOKYMEHTOB ApxuBHOro Qonaa Poccuiickoit
@denepanvu U APYrux apXUBHBIX JOKYMEHTOB (Jlajiee — apXUBHBIE JOKYMEHTBI) B COOTBETCTBHUH C
TpeOOBaHUSAMH 3aKOHOIaTEIbLCTBA Poccuiickoit ®denepanuu, 3aKOHOJIaTEILCTBA
COOTBETCTBYIOIIETO CcyObekTa Poccuiickoli @enepanid, HOPMATUBHBIX TPABOBBIX AaKTOB
YIOJHOMOYEHHOTO (hefiepaibHOrO OpraHa UCIOJHUTENIbHOM BJIaCTH B cdepe apXUBHOTO Jiena U
JIEJIOTIPON3BO/ICTBA, YIIOJITHOMOYCHHBIX OPTaHOB HCIIOJTHUTEIHHON BIACTH CyOheKTOB Poccuiickoi
Oenepaunu B cepe apXUBHOTO Jiela, OPraHOB MECTHOTO CaMOYIPABIIEHUS W HACTOSILIUMHU
[IpaBunamu.

1.3. B nactosmuux IIpaBunax ucrnonb3yroTCsi TEPMUHBI U ONPEJIEIECHUS, IPUMEHIEMBIE B
denepanpaoM 3akoHe Ne 125-03 u B @enepanbHoM 3akoHe oT 27 utoiisa 2006 1. Ne 149-D3 «O06
nHpopManuu, WHOOPMAIMOHHBIX TEXHOJOTHAX H O 3amure uHpopMmanum» (CobOpanue
3akoHoaatenbcTBa Poccuiickoit @enepanmu, 2006, Ne 31, ct. 3448; 2019, No 12, cT. 1221) (manee
— @epnepanpHblil 3akoH Ne 149-D3).

1.4. Tlpu wamuuuu B apxuBe UHGOPMALMOHHONW CHCTEMBI, COOTBETCTBYIOIICH
TEXHUYECKUM TpeOOBaHUSAM, YCTAaHABIMBAEMbIM YIOJHOMOYEHHBIMU (efepalbHBIMU OpraHaMu
WCIIOJIHUTENBHOM BiacTM B cdepe HHDOPMALMOHHBIX TEXHOJOTUH U HWHOOPMALUOHHON
6e3omacHOCTH 2, apXuB oOCyIIeCTBISET XpaHEHWe, KOMIUIEKTOBAHHME, ydeT M HCIOIb30BaHUE
apXUBHBIX JTOKYMEHTOB C UCIOJIb30BaHUEM TaKoi MH()OPMALIMOHHON CUCTEMBI.

1.5. ApxuB B COOTBETCTBUM C MOPSAKOM, YCTaHOBJIEHHBIM YIOJHOMOYEHHBIM
(benepanabHBIM OPraHOM HCTIOJHUTEIBHOM BIIACTH B c(hepe apXUBHOTO JieNa U JIeONPOU3BOICTRA,
MIPEJICTaBIsIeT B COOTBETCTBYIOIIUN YITOTHOMOYEHHBIN OpraH UCIOJHUTENBHON BIacTU B cdepe
apXUBHOTO JIeTa:

. YUYCTHBIC  CBCIACHUMA 00 oObeMax APXUBHBIX  JOKYMCHTOB, XpaHANIUXCA
HETIOCPECACTBCHHO B apXHUBEC, U B UICTOUYHHUKAX €TI0 KOMHJ’ICKTOBaHI/IHB];

. CTaATUCTUYCCKYIO I/IH(I)OpMaI_[I/IIO 0 pe3ylbTaTax HACATCIBHOCTU 110 XpPAaHCHUILO,
KOMIIJICKTOBAHUIO, Yuery u HCIIOJIb30BAHHIO APXUBHBIX JAOKYMCHTOB.

I1. Opranu3anus XxpaHeHHus1 JOKYMEHTOB B apXHBe
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2.1. ApxuBHbIE JOKYMEHTbl B AapXHUBE CHUCTEMATH3UPYIOTCS IO UCTOPUYECKU U (WIIH)
JIOTUYECKH CIJIOKMBIIMMCS KOMILUIEKCAM JIOKYyMEHTOB — apXHBHBIM (OHIaM, 00BbEIUHEHHBIM
apXMUBHBIM (OHIAM U apXUBHBIM KOJUICKIIUSIM.

2.2. ApxuBHblii GoHA (QOpPMHUPYETCS M3 APXHUBHBIX JOKYMEHTOB, OOpa30BaBIIHXCS B
IIpoLecce AESITEIbHOCTH (KU3HEAEATEIbHOCTH) COOTBETCTBYIOIEIO TOCYAAPCTBEHHOIO OpraHa,
OpraHa MECTHOTO CaMOYIIPaBJICHUS, OpraHU3alUM, IPaXXIaHUHA, CEMbH, POJa.

2.3. B mensx pauuMoOHAJbHOCTH XpPaHEHMs, KOMIUIEKTOBAHHUS, Y4e€Ta M HCIOJb30BaHUS
apXMBHBIX JJOKYMEHTOB JIOITyCKaeTCsi pOPMHUPOBAHUE:

. 00BeTMHEHHOTO apXUBHOTO (DOH/IA — U3 APXUBHBIX JTJOKyMEHTOB, 00Pa30BaBIIMXCS
B IpoIlecce JEATENbHOCTH JABYX M Oojiee OpraHu3aluid, JEHCTBOBABIIMX Ha OIpPEAEICHHON
TEPPUTOPUU U (WUJTH) OOBETUHEHHBIX OJTHUM 00BEKTOM JCSITEILHOCTH, OpPraHa ToCyIapCTBEHHON
BJIaCTH (OpraHa MECTHOTO CaMOYIPABJICHMs]) U IOJIBEIOMCTBEHHBIX €My OpraHH3alluid,
MIPaBOIPEAIIECTBEHHUKOB U MPABONPEEMHUKOB, a TakXke JBYX U 0oJiee YeJOBEK, CBS3aHHBIX
MeXay cO00M poJCTBEHHBIMHU, TIPO(ECCHOHATBHBIMU WJIM TBOPUYECKUMU CBS3SIMU;

. apXUBHOM KOJUIEKIIMH — U3 Pa3pO3HEHHBIX apXUBHBIX JJOKYMEHTOB, 00BEAMHEHHBIX
0 OJHOMY MWJM HECKOJBKUM IpU3HAaKaM (TeMaTU4YecKOMY, OOBEKTHOMY, aBTOPCKOMY,
XPOHOJIOTUYECKOMY UJIH IPYTUM).

2.4. VUcnonbp3oBaHue HEPOHIOBON OpraHM3allMd apXUBHBIX JOKYMEHTOB JIOMYCKAETCs
TOJIBKO B OTHOLIEHUH ayJIMOBU3YaJIbHBIX JOKYMEHTOB.

2.5. ®onHpoBas MNPUHAJIEKHOCTb APXUBHBIX JIOKYMEHTOB apxuBHOro (oHAa,
00BEIMHEHHOTO apXUBHOTO (OHAA WM apXUBHOM KOJUIEKIIMM MOXKeET ObITh H3MEHEeHa
(mpousBeneHo nepedoHIMPOBAHNE) B cliydae OOHApYKEHHs OLIMOOK MpU HUX MEPBOHAYAILHOM
(boHAUPOBAHUH.

HcTopruecky CIoKUBILIASCS apXUBHAS KOJUIEKLUS epeOHIUPOBAHUIO HE MOJIEKUT.

2.6. JIOKyMEHTBI, SBISIOLNIMECS BXOISLIUMH, OTHOCATCA K apXUBHOMY (QOHIY TOTO
(dhonm000pazoBarTensi, KOTOPHIN X MOTYIHIL.

JIOKYMEHTBI, SBJISIOIIUECS UCXOASIUMH KONUSIMHU (OTIYCKaMH), OTHOCATCS. K ApXUBHOMY
dhouy hpoHmooOpazoBarTess, KOTOPHIH SBISETCS UX CO3TATECIICM.

JIOKyMEHTbl ~ BHYTPEHHEro  oOpallleHuss  OTHOCATCA K  apXuBHOMY  (oHAY
¢boH000pazoBares, B KOTOPOM OHH CO3/IaHbl.

2.7. B caydae peopraHusallMd WM JIMKBUJALIMM OPraHU3allUU  3aKOHYEHHbIE
JIeTIOTIPOU3BOICTBOM JI€j1a BKIIFOUAOTCS B €€ apXUBHbIHN (DOH[I, HE3aKOHYEHHBIE JIeJ1a, IepeJaHHbIe
IU11 OKOHYAHUS JIEJIONPOM3BOICTBOM B OPraHU3aLUI0-TIPABONPEEMHHUK, BKIIFOUAKOTCS B ApXUBHBIN
(GOHJ MOCIIEAHUMU.

2.8. B apxuBHBII (OHA OpraHu3alnuy, KpOMe J0OKYMEHTOB, 00pa30BaBLIMXCS B MpOLiEcce
NeATeNbHOCTH ()KU3HEIEATEIbHOCTH) OpraHU3allii, BKIIOUAKOTCS apXUBHBIE JOKYMEHTBI:

. NPEICTaBUTENbCTB,  (UIMANOB, HWHBIX  OOOCOONEHHBIX  MOJpa3/IeIeHUI
OpraHu3aIui;

. KOJUIETHAJIbHBIX OPTaHOB OpraHU3alliH;

. oOpa3oBaBIIMecsT B JIEATEIBHOCTH CcOOpaHuil (KOMHUTETOB) KpPEIUTOPOB,

BPEMEHHOI'0, aJIMUHUCTPATUBHOIO, BHEIIHEro, KOHKYPCHOTO, (PMHAHCOBOTO YHPABISAIOLIETO,
MIPEJOCTaBUBIINX O0OeCIIeYeHNUE JIUL BO BpeMs IPOXOXKACHUS MPOLeyp, IPUMEHSIEMBIX B J€Je O
0aHKPOTCTBE K OpraHU3aluy — JOJKHUKY;

. CO3/IaHHBIE TNPH OPraHU3alUHN MPOQCOIO3HBIX OpraHU3alMi, OCYIIECTBIISIOLIUX
NeATeNbHOCTh J10 BCTyIJIeHUs B cuiy DenepanbHoro 3akoHa oT 19 mas 1995 r. Ne 82-d3 «O6
06IIeCTBEHHBIX 00beAMHEHHAXN Y,

. Ha3HAuYEHHOM B OpraHM3alyy JMKBUJAIIMOHHON KOMUCCHUH (JIMKBUAATOPA).

2.9. Ilpn HaiM4YMM Ha XpAaHEHUHM B apXHMBE APXUBHOTO (POHAA OpraHMU3alMM HOBBIN
apXMBHBIN QOH cO3/1aeTcs B CiIydasx:

. U3MEHEHUs PouIIs ee eI TeIbHOCTH;

. nu3MeHeHHs GOpMbl COOCTBEHHOCTHU €€ UMYIIIECTBA.
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N3 apxuBHBIX JOKYMEHTOB TOCYJapCTBEHHOM WM MYHHLIMIIAIBHOW OpraHu3aluiy,
MOJIBEPriICHCsl MPeoOpa3oBaHUI0 C HM3MEHEHHEM (OpMbI COOCTBEHHOCTH €€ HMMYIIECTBA, H
apXMBHBIX JOKYMEHTOB BHOBb CO3/IJaHHOW OpraHu3alMu-NPaBONPEEMHUKA JIOIYCKAETCs
¢dopmupoBanre 00bETUHEHHOTO apXUBHOTO (DOHIA B Clydae MepeAaydl apXUBHBIX JOKYMEHTOB
OpraHu3alUK-IIPaBONPEEMHIKAa B TOCYIAPCTBEHHYIO MM MYHUIUIAIBHYIO COOCTBEHHOCTb.

I1l. TpeGoBanus K 31aHUIO U MIOMEIIEHUSIM apXHBa

3.1. ApxuB pa3smemaercss B 34aHUU(IX) U (WJIM) OTAEIBHBIX NOMEUICHUSX 3/IaHUS.
OcHOBHbIE TOMEIIEHUS, NpPEJHA3HAYEHHbIC JJIS XpAHEHWs, Y4eTa, KOMIUICKTOBaHUS U
UCIIOJIb30BAHUS  AapXUBHBIX  JOKYMEHTOB, U  BCIIOMOTaTelibHble  (aJMUHUCTPATUBHO-
XO3SIIICTBEHHOIO, TEXHUYECKOTO U OBITOBOrO HA3HA4YE€HMsI), JOJDKHBI COOTBETCTBOBATh
TpeOOBaHUSAM, YCTAaHOBJIEHHbIM TjaBo V IlpaBuin, a Takke oOmMMH TpeOOBaHUAMU
6€30MacHOCTH K OOIIECTBEHHBIM 3aHHSIM U COOPYKeHHAM >,

CocraB, pacnosioxeHue, 00OpylOBaHHE IOMEIIEHUI OCHOBHOTO HA3HAYEHUS 3JaHMs
apxuBa JI0JKHBI 00ecrieYBaTh COXPAaHHOCTh apXUBHBIX JOKYMEHTOB Ha BCEX Y4acTKaX paboOThI C
HUMH, COONIOIGHHE TEXHOJOTMH apXWBHBIX PabOT, a TakKe ONTHUMAalIbHOE B3aWMOJEHUCTBHE
nojapasesnieHnit apxusa. K moMemnieHusiMm 0CHOBHOT'O Ha3HAYEHUsI OTHOCATCS:

. apXUBOXPaHWINIIA;

. paboune nomenieHus pabOTHUKOB apXUBa;

. TOMEIIEHUs I TIpreMa W BPEMEHHOTO XpaHEHWs, IS afanTallid apXUBHBIX
JIOKYMEHTOB K HOBBIM YCJIOBHUSIM XPaHEHHS TIOCJIC UX TIEPEMEIICHHS (aKKIIMMAaTH3aI|N);

. TTOMENIEHUS JIJIs1 U30JISIIINH, NE3UHPEKIIUN U JE3UHCEKITNHU MTOPAKEHHBIX apXUBHBIX
JIOKYMEHTOB;

. MOMEILIeHUs s O0O0eclbUIMBaHMs, TIeperieTa M pecTaBpallud apXHUBHBIX
JOKYMEHTOB;

. MOMEILIEHUs JUIsl KONUpPOBaHUS U (OTOpECTaBpallUd apXHUBHBIX JOKYMEHTOB,
00pabOTKHU TJIEHKH U MPOBEICHUS TEXHUUYECKOTO KOHTPOJIS Ay AUOBU3YAIbHBIX TOKYMEHTOB;

. MTOMEIIIECHUS U1 XpaHEHUS! YUETHBIX JOKYMEHTOB;

. YUTAJBHBIN 3aJ1 ¢ yd4acTKaMH BBbIJAQ4YM JIe1 U CIPABOYHO-TIOMCKOBBIX CPEICTB,

BPEMCHHBIM XPaHHUJIHUIIEM (IIPOCMOTPOBBINA 3aJl, KOMHATBHI MPOCIYIIMBaHUS (HOHOJTOKYMEHTOB)
(manmee — YUTANBHBIN 3a11);

. NIOMEIICHUST KaTaJloroB MM TPU OTCYICTBUU CIICIUAIBHO BBIJICICHHOTO
noMenieHus — paboyasi KOMHATa apXuBa;

. Hay4HO-CITpaBOYHAs OMOIHNOTEKA;

. METOIMUECKII KaOMHET;

. TIOMEIICHUS JIJIsl SKCIIOHUPOBAHUS aDXUBHBIX IOKYMEHTOB (BBICTABOYHBIN 3aJ1).

3.2. Pa3memienue apxuBa B MPHUCIOCOOJICHHOM 3AaHUU (MIOMEIICHUSX) OIMYCKAeTCs
TOJBKO IOC/Ie ero oOciefoBaHUs (B TOM 4YHCIIE TOJIBAJIBHBIX M YEpJAYHBIX ITOMEIICHHH,
paboTOCIIOCOOHOCTH DJIEKTPOCETEH, OTOMMUTEIBHBIX W BEHTHISAIMOHHBIX CHCTEM, MPOYHOCTH
MEXITAKHBIX MEPEKPHITHH C Y4€TOM NOTECHUHUAIbHBIX HArpy30K) MpPEICTaBUTENIAMHU apXUBa,
COOTBETCTBYIOIIETO YMOJHOMOUYEHHOTO OpraHa HCIOJIHHUTEIbHOW BJIACTU B cepe apXUBHOTO
JieNa MM OpraHa MECTHOTO CaMOYTpaBIeHus oL,

[IpennazHaueHHble I8 XpaHEHHWs  ApXUBHBIX  JOKYMEHTOB  IOMEIICHHUS B
MPUCIIOCOOIEHHOM IO/ apXWB 3JaHUM JIOJDKHBI OBITh HM30JUPOBAHBI OT OCTAJBHBIX €ro
MTOMEIIICHHUH.

He nomyckaercs pazMernieHue apxupa:

. B 3JaHHUSIX, B KOTOPBIX PACIOJIOKEHBI MPEANPHUATHS OOIIECTBEHHOTO MUTAHMUS,
TOTOBSIIIME TOPSUYIO MMHUIILY, TTPOAYKTOBBIE Mara3suHbl U (WJIHM) CKJIaJbl, OPraHU3alid, XPaHI1ue
1 (WJIK) MPUMEHSIOIINE TT0KAPOOTIaCHBIE U arpECCUBHBIC XUMUYECKUE BEIIECTBA,

. B BETXUX CTPOCHUSX, JEPEBSIHHBIX MOCTPONKAX, TOMEUIEHUSIX C OTHOCUTEIBHOM
BIIQYKHOCTBIO BO3yxa Oosiee 55% U ¢ MeUHBIM OTOIJICHHEM;
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° B oJIBajiax WU NOMCHICHUAX, PACIIOJIOKCHHBIX HUKC YPOBHA INOBCPXHOCTH 3CMIJIH,
32 UCKJIFOYCHHEM XPaHWIHI] (MOMEUICHNH ), 00eCTIeYMBAIOIINX 3AIIUTY OT IPOHUKHOBEHUS B HUX
T'PYHTOBBIX, TaJIbIX U ITaBOAKOBBIX BO/.

3.3. ApXHBOXpaHWIHILE JOJIKHO:

. OBITH OT/AEICHO OT APYIMX IOMEIICHUH apXuBa OTHEYINOPHBIMU CTCHAMHU H
MEPEKPBITUSIMU;

. OBITh YIaJIeHO OT JIA0OPATOPHBIX, MPOM3BOJCTBEHHBIX, OBITOBBIX TOMEIICHUIA
apXxyBa U HE UMETh OOLIMX C HUMH BEeHTHIIAILIMOHHBIX KaHAJIOB;

. OBITh THIPOU30IMPOBAHO;

. UMETh BBICOTY HE MeHee 2,2 M OT Toja J0 HWKHEH YacTH BBICTYHAIOIIUX
KOHCTPYKIUH MEPEKPHITHS MOTOJIKA;

. UMETh TIOKPBITHE CTEH, TOJIOB, TOTOJKOB, OOOPYJIOBAaHUS M CPEICTB XpaHEHUS

apXMBHBIX JOKYMEHTOB, HE COOMpAIOIIMX MbUIb U HE BBIACNAIONIUX arpeCCUBHbIE XUMUYECKHE
BEIIECTBA;

. UMeTh OecTIpensITCTBEHHbIE BBIXO/IbI K IU(TaM U JIECCTHUUHBIM KIIETKaM;

. HE UMeTb BHYTPU pACHpENeIUTENbHBIX IIUTOB, MpeAoXpaHUTeNed U
OTKJIIOYAIOIUX PYOUJIBHUKOB, TPyO BOJOCHAOXKEHHS U KaHAIM3ALUH, TEXHOJIOTMYECKUX WU
OBITOBBIX BBIBOJIOB BOJIbI.

3.4. He pomyckaercs XpaHeHHE (OHOJOKYMEHTOB, BHJICOJOKYMEHTOB M DJIEKTPOHHBIX
JOKYMEHTOB Ha (U3NYECKH OO0O0COOJIEHHBIX HOCHTENSX C MAarHUTHBIM pabOuyuM CIIOEM B
apXUBOXPAHWIHUIIE C MOCTOSHHBIMU UJIM MIEPEMEHHBIMU MAarHUTHBIMHU MOJIIMU HaNPsDKEHHOCTHIO
Oonee 400 a/m.

IV. OGopynoBanue 11t XpaHeHHUs] APXUBHbBIX IOKYMEHTOB

4.1. ApxuB OCHaIAeTCs METAUTMYECKUMH CTEJUIaXKaMu, mkadamu, ceridamu, mradamu-
cTelUla)kaMd. B kadecTBe  cHeMUaJbHOTO OOOpYIOBaHUS BO3MOXKHO  HCHOJIb30BaHUE
CTallMOHAPHBIX OTCEKOB-O0KCOB C METAJUIMYECKUMHU MEPEropoIKaMu U TOJIKaMHU.

CranbHble CTEIaXXH MOTYT OBITh HCIOJIB30BAaHBI Ui XpaHEHUs (POHOJOKYMEHTOB,
BUJICOJIOKYMEHTOB M 3JIEKTPOHHBIX JOKYMEHTOB Ha (U3UYECKH O00O0COOJECHHBIX HOCHUTENSAX C
MarHUTHBIM pabOYUM CJIOEM TOJIBKO MPH YCIOBUU MX pa3MarHUYUBaHUS U 3a3€MJICHHUS.

JlommyckaeTcsi 9KCITyaTalus UMEIOUINXCS JAEPEBSIHHBIX M CMEIIAaHHBIX CTeJUIaXKed, He
MOPAXKEHHBIX OMOJIOTUYECKUMU BPEIUTEISIMU U 00paOOTAHHBIX OTHE3AIUTHBIM COCTABOM.

4.2. B apxXvBOXpaHUJIMILE C €CTECTBEHHBIM OCBEIICHUEM CTEJUIaXKH U MIKa(bl OTKPHITOTO
THUIIAa YCTAHABIIMBAIOTCS MEPIEHAUKYISPHO CTEHAM C OKOHHBIMU IIPOEMaMH, B ApXUBOXPAaHUIIHILE
0e3 OKOH — C Y4eTOM KOHCTPYKIIMOHHBIX OCOOCHHOCTEH MOMEUIEHHs] M HCIOJIb3yeMOTro
o0opynoBaHusl.

CranmoHapHble cTeiiaxH, IKadbl, ceildpl, MKaPbI-CTEIAXKH YCTaHABIUBAIOTCI C
coOI0ACHUEM CIIeIYIOIUX HOPMATHBOB:

Paccrosnus,
HaumeHnoBaHue no3uuuu HE  MEHee,
cM
Paccrosinue Mexy psagamu cresaxei (rJ1aBHbli MpoXo.) 120
Paccrosinue Mex/1y COCeJHUMU CTeulaxaMH (IIPOX0/T) 75
Paccrosinue Mexay Hapy)KHOM CTEHOW 3JaHMs U CTeJUIaKaMH, 75
napasieIbHbIMU CTEHE
Paccrosinue Mexy CTeHOM M TopLoM creitaxa (mkada, ceida) 45
(ob6xo011)
Paccrosinue MexJy MOTOJIKOM M BEpXHEW MOJKOW cTesiaxa 50
(kada, cefida)




Paccrosinue Mex 1ty moJjoM M HWKHEH MOJIKOHM cremiaxka (mkada, 15
ceiida)

Paccrosinue Mexly MoJjoM M HHKHEH MOJIKO# cremutaxa (mkada, 30
ceiida) B OKOJIBHBIX ATaKAX

Paccrosune oT HarpeBaTenbHbIX M (WJIM) OTOINUTEIBHBIX

. 100
YCTPOWCTB

MoOWIbHBIE CTEJUIaKH YCTAHABIMBAIOTCA B COOTBETCTBHUM C PEKOMEHIAIMSIMH HX
IIPOU3BOJUTENEH U C COOJIIOJEHUEM HOPMATUBOB JUI CTAallMOHAPHBIX CTEUIaXeH B 4YacTu
[JIaBHOTO TIPOX0Jia, PACCTOSHUI OT BHEIIHUX CTEH M IOTOJIKA MOMELIEHMs, a TaKXKe OT
HarpeBaTeIbHbIX U (WIN) OTOMUTEIbHBIX YCTPONCTB.

4.3. Paccrosinus (mpoxonabl) It OOOpYAOBaHUS C  BBIABMKHBIMH  SIIIIUKAMU
PaccUMTHIBAIOTCS C YUETOM THIOpa3Mepa 000py10BaHuUs.

4.4. ITomeneHus: apxuBa, B KOTOPBIX OCYILIECTBIISETCS XpaHEHUE apXUBHBIX IOKYMEHTOB,
a TaKKe CTeJUIaXKH, IKadbl, cef(bl U MOJKU B KaXJAOM OTIEJIBHO B3ATOM apXHBOXPAHWJIUIIE
(moMenieHnn) AOJKHBI ObITh IPOHYMEPOBAHBI:

. cremtaxy, mradel U ceidpl — MociIeoBaTeNIbHO CIE€Ba HANPaBO OT BXOJAa B
MIOMEIIECHHE;
. MOJIKK cTeilaked, mkadoB U ceilhoB — CBepXy BHH3, ClIeBa Halpaso.

V. HopMaTuBHbIE PeKUMbI XPaHEHHs] APXMBHBIX IOKYMEHTOB

5.1. TIpoTMBOMOKApHBIM PEXKUM B apXHWBE PEMIAMEHTHUPYETCS 3aKOHOIATEIIbCTBOM
Poccniickoi dejeparn, peryIupyroIEM BOPOCH TIOKApHOI 6e30macHocTH L,

5.2. ApXWBOXpaHWIIUIIE JOKYMEHTOB Ha HHUTPOOCHOBE TEPPUTOPUAIBLHO JODKHO OBITH
OTJIEJICHO ¥ U30JIUPOBAHO OT JIPYTHUX, a TAK)KE CHAOKEHO JOMOJHUTENBHOM BBITS)KKON BO3AyXa B
€ro HWKHEU 30HeE.

5.3. OxpaHHBId PEKUM B ApXMBE YCTAHABJIMBAECTCS B COOTBETCTBUU C MHCTPYKLHEH O
MPOMYCKHOM M BHYTPHOOBEKTOBOM pEXHMMaX, YTBEP)KIAeMOM JOKalbHBIM aKTOM apxuBa M
COTJIAaCOBAHHOM C OpPraHU3aIMeN, OCYIIECTBIISIONICH OXpaHy apXUBa Ha OCHOBaHUU JOTOBOPA.

5.4. IIpoxon Ha TEPPUTOPHIO (B MOMEILICHUS) apXUBa, a TAK)KE BHIHOC M3 HETO apXUBHBIX
JOKYMEHTOB U (WJIH) UX KOMHI, CIPaBOYHO-TIOUCKOBBIX CPEJICTB K HUM, MEYATHBIX U3AAHUN U
MaTepUalbHbIX HEHHOCTEH OCYILIECTBIISIETCS:

. M10JIb30BATEISIMU YUTAJIBHOTO 3aJ1a — B COOTBETCTBUHU C [IOps KoM HMCIONb30BaHUS
apXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX M MYHULMIAIBHBIX apxuBax Poccuiickoi
CDeI[epauI/IHm;

. MMpCACTAaBUTCIIIMU Cy,[[e6HbIX, MMPaBOOXPAHUTCIIbHBIX U HWHBIX YIIOJTHOMOYCHHBIX
OPraHoB — B COOTBCTCTBUHU C 3aKOHOAATCIIbLCTBOM Poccuiickoii CDC,Z[CpElLII/II/Im;
. pa6OTHI/IKaMI/I ApXHBa U UHBIMHU JIMIIAMU — I10 IIPOITYyCKaM.

[Topsinok oopMieHHs ¥ BbIIaYH IPOMYCKOB YCTaHABIMBAECTCS JIOKaJIbHBIM aKTOM apXUBa.
5.5. IlpaBo Ha JoCTynm B apXWBOXpaHWIHIIE (MOMELIEHUE Al XPAHEHUS apXUBHBIX
JOKYMEHTOB) UMEIOT:

. PYKOBOIUTCIIb apXHBa U €r0 3aMCECTUTCIIb, B 00513aHHOCTH KOTOpPOTO BXOIAT
BOITPOCHI obecneucHUs COXpPaHHOCTH,

. pa6OTHI/IKI/I AAaHHOTI'O0 apXHWBOXPAHUJINILA,

. Apyrue pa6OTHI/IKI/I apXrBa B COMMPOBOXIACHUHU 3aBCAYIOMICTO apXUBOXPAHUIIUIIICM
WJIH JIdia, €ro 3aMClaromicro,

. HWHBIC JIMIIAa B COIIPOBOXKACHUHN 3aBCAYIOLICTO aPXUBOXPAHUIIAILICM HWJIU JIMIA, €ro

3aMEIIAOUIETO0, C pa3peIICHUs] PYKOBOAUTENS apXUBa WIH YIIOJTHOMOYEHHOTO UM JI0JPKHOCTHOTO
JM1A.

5.6. ApxuB o0opyayercss CcpencTBaMH aHTUTEPPOPUCTUYECKON 3aIlMIEHHOCTH B
COOTBETCTBUHU C TPEOOBAHUSAMH K AHTUTEPPOPUCTUYECKON 3alIUIEHHOCTH MECT MacCOBOTO
npeObIBaHUS JIOJIeH 1 00BEKTOB (TEPPUTOPHIA), MOATIESKAIIMNX 00s13aTeILHON OXpaHe BOoicKkamMu
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HauMoHanpHOM TBapauu  Poccuiickonn @enepaumu, ycraHoBIeHHbIMU [IpaBuTenscTBOM
Poccuiickoit ®eneparpmni?,
5.7. OcHalieHuIo cpeicCTBaMU OXpaHHOW CUTHAIM3AIMY TIO1JIekKAT TIOMEILICHHS apX1Ba, B

KOTOPBIX:
. MOCTOSTHHO WJIM BPEMECHHO XPaHSTCS apXUBHbBIC JTOKYMEHTHI;
. YCTaHOBJICHO CEepBEpHOE 000Opya0BaHUEe, oOecneunBamoiee HyHKIIMOHUPOBAHUE

MH()OPMAIIMOHHON CUCTEMBI apXHUBa.

CpencrBa OXpaHHOM CUTHAJIM3allMM YCTaHABJIMBAIOTCSI HA OCHOBHOW BXOJ B 3/aHUE
(momerieHus1) apXuBa MpU OTCYTCTBUHU KPYTIOCYTOYHOTO TIOCTA OXPAHbI, a TAKXKE HA aBapUUHBIE
Y 3aracHbIC BBIXO/IBI.

5.8. ExxeZfHEeBHOMY OTI€UaTHIBAHUIO 110 OKOHYAHUIO paboyvero JHs MO JIexKar:

. IIOMEIIEHUs apX1Ba, yKa3aHHble B IyHKTe 5.7 IIpaBuit;

. HaxoJAIIUeCs B HEOINEUYaThIBAEMBIX MOMENICHHUSIX apXxuBa IKadbl U CEdbl, B
KOTOPBIX BPEMEHHO HaXOJSATCSl apXUBHBIC JOKYMEHTHI, & TAKXKE XPAHATCS YUETHBIC TOKYMEHTHI.

5.9. Tlomemienus apxuBa, B KOTOPBIX MOCTOSHHO WJIM BPEMEHHO XPaHSATCS apXUBHbBIC
JIOKYMEHTBI, JOJHKHBI OBITH 000PYAOBaHBI ABEPSMU MOBBIIIEHHON TEXHUYECKOW YKPETUICHHOCTH
u (WIM) 3aMKaMU yCHJIEHHOW CeKpeTHOCTH. Kakaplii 3aMOK JI0OJDKEH WMETh HE MEHee JIBYX
KOMIUIEKTOB KJIIOYEH, OJMH W3 KOTOPBIX XPAHUTCS Ha TOCTy OXpaHbl WM B KaOWHETe
PYKOBOJIUTEIIS apX1Ba WIH YIIOJHOMOYEHHOTO UM JIOJKHOCTHOTO JIMIIA.

Bce sx3eMmsipbl kiroued OT MOMEIIEHUWH apxXuBa (3a MCKIIFOUEHHEM OTHOCSALIMXCS K
MTOMEIIEHUsM, Ha KOTOPBIE PACIPOCTPAHIETCS PEKHUM CEKPETHOCTH) YUUTHIBAIOTCS B KypHase
pETUCTpaLNK KITFOYEH.

5.10. B paGouee BpeMsi B OTCYTCTBHE PAOOTHHKOB TOMEIIECHUS apXHBa, B KOTOPHBIX
MTOCTOSIHHO WJIM BPEMEHHO XPAHATCS apXUBHBIE IOKYMEHTBI, IOJDKHBI OBITH 3aKpPBITHI Ha 3aMOK.

5.11. ApxuB 00s3aH oOecneunTh 3aUUTy WHGOpPMAIMM M TIEPCOHATBHBIX JaHHBIX,
COJIepKalIUXCs B ApXUBHBIX JOKYMEHTaX U B UH(POPMAIIMOHHOM cCcTeMe apX1Ba, B COOTBETCTBUU
C 3aKOHOJAaTeILCTBOM Poccuiickoi CDez[epauHI/I[m.

5.12. ApxuBHBIE JIOKYMEHTBHI JOJDKHBI XPAHUTHCS B BEHTWIMPYEMOM IOMEIICHUU,
00€eCIeunBarOIIUM PEIUPKYIISIIAI0 BO3IyXa C KpaTHOCTBIO BO3IyX000MeHa HE MeHee 2/3 B yac u
CTaOMJIBHOCTh TEMIIEPATYPHO-BIAXKHOCTHBIX XapaKTEPUCTUK BO3AYIIHOM Cpebl.

5.13. ITapameTpsl BO3AYIIHOW Cpeabl B apXHBOXPAHWIUIIE JOKYMEHTOB Ha OyMa)KHOM
HOCHUTeNe, O00OpYyJOBAaHHOM CHUCTEMOW KOHIUIIMOHUPOBAHMSI BO3/AyXa, JOJDKHBI COCTaBISTH:
temmneparypa 17-19°C, oTHOcuTeIbHAs BIXHOCTh Bo3ayxa 50-55%.

5.14. IlapameTpbl BO3JQYIIHOW Cpeabl B apXUBOXPAHWIMIIE ayIUOBU3YaJbHbBIX
JOKYMEHTOB JIOJKHBI COCTABIIATS!

Temnepatypa Bo3ayxa (t) °C Braxuocts Bo3ayxa (\p) %
YepHO- YepHO-
Bu BETHbIC BETHbBIC
8 Oernblie H Oerbie H
HOCHTEJIS
(OCHOBH) M M M M M M M M
JIOKYMEHTa WH. C|aKC, C|MH. C|aKC, C|MH. C|akC, C|MH. C|aKCc, C
YU4ETOM |y4eTOM |y4eTOM |y4eTOM |Yy4eTOM |y4eTOB |y4eTOM |y4eToM
JIOTTyCKa | TOTyCKa | A0IMycKa | JoMycKa |0MycKa |JoMycKa |IOMycKa | I0MmycKa
KMHOJJOKYMEHTBI
HUTPOOCH 0 + — + 4 5 4 5
oBa 10 5 5 0 0 0 0
(u3
HUTPOLEIUTION03
bl)
Oe3omacHa + + — + 4 5 4 5
sl OCHOBA 2 15 5 5 0 0 0 0
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(u3
TPUALETATIEILITIO
JI03BI W
MOJINATUIICHTEPE
dranara)

(hOTOTOKyMEHTHI

IJIEHKA + + — + 4 5 4 5

dhoToOyma + + + + 4 5 4 5
ra 17 19 2 5 0 0 0 0
CTEKJIO + + — + 4 5 4 5
amOporun |8 15 5 5 0 0 0 0
JareppoTu

II
beppoTun
(bOHO)IOKYMeHTI)I, BUJICOJOKYMCHTBI

Ha MHH. + 8 muH. 40
MarduTHOM makc. + 15 Makc. 50
JICHTE,
MarHUTHBIX
HOCHTEIISIX

5.15. He pnomyckaroTcs CE30HHBIE W CYTOYHBIE KOJICOAHUS TEMIIepaTypbl B
apxuBoxpaHunuiie 0osiee ueM Ha 5°C ¥ OTHOCUTENIBHOM BIaKHOCTH Bo3ayxa 6osee yeMm Ha 10%.

5.16. B noMenieHusix apxrBa ¢ HEPEryJIUPYEMbIM TEMIIEPATYPHO -BIAKHOCTHBIM PEKUMOM
JIOTIYCKaeTCsl BpPEMEHHOE ([0 2 MECsIeB) XpaHEHUE apXWBHBIX TOKYMEHTOB MpU TeMIepaType
20+ 5°C um otHOcuTenbHOUN BiaxkHOCTH Bo3ayxa 50+ 20% mnpu npoBeAeHUHM HX (PU3HKO-
XUMUYECKOH W TEXHUYECKOW 00paboTku, mnpemycmMoTpeHHo riaBoi XII IIpaBun, wu
HCIOJIb30BAHUU.

5.17. Koutponb 3a TeMmmepaTypHO-BIQXHOCTHBIM pEXKUMOM B apXUBOXPAHWIUIIE
obecrieunBaeTcs pa3MelIeHUEM B OJJHOM UM HECKOJIbKUX KOHTPOJIbHBIX TOUKAX (B 3aBUCUMOCTH
OT KOHCTPYKIIMOHHBIX OCOOCHHOCTEH M KyOaTypbl) apXMBOXpaHMIKIIA (IOMEIIEHHs) Ha BbICOTE
He MeHee | M, BIalu OT OTOMHUTEIbHBIX U BEHTWISAIIMOHHBIX CHUCTEM, KOMILUIEKTa KOHTPOJIbHO-
M3MEPUTENbHBIX TPHUOOPOB B COCTABE: TEPMOMETP U TUTPOMETP WIIH TEPMOTHUTPOMETPA.

N3mepenus TemnepaTypHO-BIaKHOCTHBIX MTApaMETPOB BO3IYIIHOM Cpe/bl MPOU3BOAITCS
B OJIHO U TO K€ BPEMS CYTOK:

. B KOHAUIIMOHUPYEMOM apXUBOXPAHUIINIIC — 1 pa3 B HEACIIIO,
. B HCKOHAWITMOHUPYCMOM aApXHUBOXPAHUIINIIC — 2 pas3a B HCACIIO,
. IIpU HCCOOTBCTCTBUU ITApaMCTPOB HOPMATHUBHbBIM Tpe60BaHI/I$IM -1 pa3 B CYTKH.

ApxuB 0053aH NPOBOAWUTH TMOBEPKY M (WJIM) 3aMEHY KOHTPOJIbHO-U3MEPHUTEIbHBIX
pUOOPOB B COOTBETCTBUH C TEXHUUECKOM JOKYMEHTAIMEeH K HUM.

IIpu oTCYTCTBMHM B 3/1JaHMM apXHWBa aBTOMATUYECKON CHUCTEMBI YIPABJICHUS BEHTUIISALMEH
Y KOHJMIIMOHUPOBAHHUEM BO3/1yXa MOKa3aHUs KOHTPOJIBHO-U3MEPUTENIBHBIX TPUOOPOB B KAXKJIOM
apXMBOXpaHUJIHILE (PUKCUPYIOTCS B PETMCTPALIMOHHOM >KypHaJie, B KOTOPOM TaKXXe OTPa)katoTCs
JaThl TIOBEPKH MPHOOPOB U MEpHI, MPUHATHIE 110 HOPMAJIM3ALMU TEeMIIEPaTypHO-BJIaXKHOCTHOTO
peKHMMa B CIy4asX €ro HapyLIEHNUs.

5.18. ApxuBHBIE JOKYMEHTHl HEOOXOJWMO XpaHUTh B TEMHOTE, JUISI YEro OHHU
pa3MenatoTcs B IEPBUYHBIE CPEJICTBA XPaHEHMUsI, TpeycMOoTpeHHbIe TnaBoi VI [Ipasuir.

5.19. B apxuBOoXpaHWINLIE JOYCKAETC:



. €CTECTBEHHOE  OCBEIlEHWE IIpU  YCIOBUM  INPUMEHEHMs] Ha  OKHax
CBETOpacceuBareseii, pPeryisaTopoB CBETOBOIO MOTOKA (CHELMANTBbHBIX CTEKOJ), 3allUTHBIX
(GWIBTPOB U MOKPHITHH, JKATIO3H;

. HCKYCCTBEHHOE OCBEIICHHE IEKTPOJIaMIIaMU HaKaJIMBAHUS B 3aKPBITHIX TUTa(hOHAX
C IVIaJKON Hapy)KHOW MOBEPXHOCTbIO, €CJIM YPOBEHb OCBELIEHHOCTU B JMAINa30HE BHUAMMOTO
CIIEKTpa Ha BEPTUKAIBHOM MOBEPXHOCTH CTeJIaXka Ha BBICOTE | M OT mosa He mpeBsimaer 20-
50 11k, Ha ropu3oHTaIbHOM — 100 K2,

Pa3pemaercs npumeHeHHE JIOMUHECHEHTHBIX JIAaMII C YPE3aHHBIM YIbTPAQHOJIETOBBIM
Y4aCTKOM  CIEKTpa, CBETOJUOJIHBIX CBETHJIBHUKOB, Pa3pELICHHbIX  YIOJIHOMOYEHHBIM
desepabHBIM OpraHOM HCIIOTHUTENBHON BIAcTH B cdepe moxapHoi Gezomacroctu e,

5.20. ApxuBHBIE JOKYMEHTBI JOJKHBI ObITh 3allMIIEHBI OT CBETOBOIO BO3JIECHCTBUS NpU
MPOBEJIEHNN (DU3UKO-XMMHUYECKON M TEeXHHYECKOHl o0pa®oTku, mpemycMoTpeHHoil riaBoit Xl
[IpaBui1, ¥ UCIIOJIB30BAHUM.

5.21. CaHUTapHO-TUTMEHUYECKHH peXHUM B apxuBe JODKEH COOTBETCTBOBATh
TpeOOBaHUSAM, YCTAHOBJIEHHBIM YIIOJIHOMOYEHHBIM (hefepalbHbIM OPraHOM HCIOJIHUTEIBHON
BJIACTH, OCYIIECTBIIAIOIIUM (elepalbHbIi roCyAapCTBEHHbIN CAaHUTAPHO-3IUAEMHUOIOTMUECKUN
Hamoptdl,

5.22. Hamnexaiiee CaHATApPHO-TUTMEHWYECKOE COCTOSHHE B  apXWBOXPaHWIMILE
MOJJIEP’KUBAETCS TPOBEJIEHUEM B HEM HE PEXe OJIHOTO pa3a B MECSIBIAXHONW YOOPKHU MOJIOB,
oOecnplTMBaHUS 000PYJOBaHUS U IEPBUYHBIX CPEICTB XpaHEHHs], 00paOOTKU IIOKOJIBHBIX YacTel
CTeJIakel, TNIMHTYCOB, TIOJJOKOHHUKOB BOJAHBIMU PACTBOPAMHU aHTHCETITUKOB.

5.23. ApxuBHble TOKyMEHTHI (BbIOOpouHO, HO HEe MeHee 0,01% oT olmiero koimYecTBa
€IMHUIl XPAaHEHHWs) U apXUBOXpPAHWIMILE HE pexe JBYX pa3 B Troj (B Hadajge M KOHIIE
OTOIMTENIBHOIO C€30Ha) MOJIEKAT SFHTOMOJIOTHYECKOMY M MUKOJIOTHYECKOMY OCMOTPY.

5.24. ApXuBHBIC JOKYMEHTHI, TIOJIBEPTIIHECS OMOJIOTHYECKOMY MOPKEHHUIO, TOIIeKAT
HEMEIJICHHOM M30JIAINHA U CAHUTAPHO-TUTUEHHYECKOU 00paboTKe (e3nH(PEKIINH, JE3UHCEKITNH ),
a apXUBOXPAHWIHILE, TOPA)KEHHOE ONOJIOTUYECKUMH BPEAUTENIAMHU, — IepaTU3alliu.

5.25. Tlpu paboTe ¢ yHUKaJIbHBIMH JOKYMEHTAMU HEOOXOIUMO HCIOJb30BaTh TKAHEBHIC
HEePYATKH.

VI. IlepBu4HbIE CpPeACTBA XPAHEHUS
6.1. ApxuBHBIE JOKYMEHTHI MOICKAT PAa3MEILICHUIO:

. Ha OyMa)KHOM HOCHTEJIC — B KOPOOKax, Mankax, KOHBepTax;

. ayJMOBH3yalIbHBIC — B KOPOOKax M OOKcaX, SIUKaX YITAKOBOYHBIX LIS (PUIIEMOB
(sydax), KOHBEpTAX;

. JJIEKTPOHHBICE Ha (PHU3MUECKH O0O0OCOOJICHHBIX HOCHUTENSX — B  YIIAKOBKE,

PEKOMEHIOBAaHHOM MTPOU3BOIUTEIISIMU HOCUTEIIEH.

6.2. JlomyckaeTcsi XpaHEeHHE apXUBHBIX JOKYMEHTOB Ha OyMa)kHOM HOCHUTEJIE B CBSI3Kax
IpU YCJIOBUHU UX YMAaKOBKH B Oymary, KapTOTeK, BKIIOYEHHBIX B cocTaB ApxXxuBHOro ¢oHma
Poccuiickoit @enepanun, — B KApTOTEYHBIX SAIIUKAX.

6.3. ApxuBHBIE JOKYMEHTbl B TIEPBHUYHBIX CPEACTBaX XPaHEHHUsS pPa3MELIAIOTCS B
apXUBOXPAHWIHUIIE HA 000PyIOBaHUH, peaycMOTpeHHOM MyHKTOM 4.1 TIpaBui.

6.4. Bo Bcex MOMEIIEHUSIX apXHBa HE JIONMYCKAETCs pa3MElIeHHE, BKII0Uas BPEMEHHOE,
apXMBHBIX JOKYMEHTOB Ha IOJIy ¥ NNOJOKOHHHMKAX, B TPAHCIIOPTHOM Tape.

6.5. JIuueBast CTOpoHa KaXk/I0TO MEPBUYHOTO CPEJACTBA XPAHEHUS! APXUBHBIX TOKYMEHTOB
cHabOXkaeTcsl SIPIBIKOM, Ha KOTOPOM YKa3bIBAIOTCS HOMEP apXUBHOTO (POHJA, HOMEP OMHCHU e,
JOKYMEHTOB, KpallHUE HOMEpA €IUHUL] XPAHCHUS, HAXOISIINXCS B HEM.

Jlomyckaercst JONOJIHEHUE SPIIbIKA:

o MIOJIHBIM HAMMEHOBAHUEM apXuBa U (WIK) ero abOpeBUaTypoii;

D Ha3BaHHEM apXUBHOTO (HOH/A;

D HITPUX-KOJIOM, PAIMOYACTOTHBIM HICHTU(UKATOPOM;
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. OTMETKOH O HaJU4HH 0CO00 HOCHHBIX JOKYMCHTOB, IMOJJICIKAIIUX 3BAKYyallUU ITPU
BO3HHUKHOBCHHNU ‘-IpC?;BbI‘IElﬁHbIX CI/ITyaLIPIfI, B ICpUOJ MOGI/IJII/I?;aI_[I/II/I 1 B BOCHHOC BpCMsI;

. OTMETKO# 00 OTCYTCTBYIOIICH WIIM IPOMYILIEHHON €INHUIIC XPAaHCHHUS.
DNEeKTPOHHBIE JOKYMEHTHI Ha (u3udecku OO0OCOOJICHHBIX HOCHUTENSX CHA0XKAOTCS
BKJIAJIpIIIIaMU (3THKETKAMM) c 150. apXUBHBIM g pom.

VII. Oco0eHHOCTH XpaHEeHHUSs 3JIEKTPOHHBIX JOKYMEHTOB

7.1. XpaHeHHe 3JEKTPOHHBIX IOKYMEHTOB B apXUBE OCYILECTBISAETCS:

. Ha pU3NIECKU 000COOICHHBIX HOCUTEISIX — B JIBYX 9K3EMILISPAX, OJJMH U3 KOTOPBHIX
SIBJIIETCS. OCHOBHBIM, JIpyroi — padouum. [Ipu 3ToM 0CHOBHOM U pabouunii 3K3EMIUISIPbI XPaHITCS
B DPa3HbIX apXUBOXpAHWIMLIAX (IIOMEIIECHUSAX), MPU TEMIEPATYPHO-BIAKHOCTHOM pEXUME,
PEKOMEHI0BAHHOM MPOU3BOIUTEISIMA HOCUTENEH;

. B MH(POPMAIIMOHHON CHCTEME apXuBa — Ha COOCTBEHHOM O0OPYIOBaHHMM apXuBa
WK B QeiepabHOM U (MJIM) PETUOHATIBHOM XPaHMIINIIE 3JIEKTPOHHBIX IOKYMEHTOB.

7.2. OO0s13aTeNIbHBIMHM YCJIIOBUSIMU XPAaHEHUS 3JIEKTPOHHBIX JOKYMEHTOB Ha (U3NYECKU
000COOJIEHHBIX HOCUTENISX SBIISIFOTCS:

. NPUMEHEHUE HOCUTENCH, NpPeAHA3HAYCHHBIX JUIS JIOJTOBPEMEHHOTO (CBBIIIC
10 net) xpanenust uHpopMaIuy,
. HAJTMYUE TEXHUICCKUX U MIPOTPAMMHBIX CPEJICTB, TIO3BOJISFOIIUX OCYIIIECTBIIATh UX

BOCIIPOU3BEACHHUE, MHUIpallUI0 W KOHBCPTAIMIO, a TAKXEC KOHTPOJIHUPOBATH (1)I/ISI/IV-I€CK06 n
TEXHHUYECKOEC COCTOSHUC,

o MIPOBCACHUC MUTpallMU Ha HOBBIC HOCUTCIIM W KOHBEPTAMU B COBPCMCHHLIC
¢dbopmartsl;
. OpraHu3anys KOHTPOJIS 32 X ayTEHTUYHOCTHIO, IETOCTHOCTHIO, I0CTOBEPHOCTHIO,

MIPUTOAHOCTBIO JJIs1 UCTIOJIB30BaHUSI.

7.3. HopMaTuBHBIC YCIOBHUSI XpaHEHUsS JIEKTPOHHBIX JOKYMEHTOB B WH()OPMAITMOHHOU
CUCTEME apXuBa 00eCTeYnBaIOTCA:

o €€ COOTBETCTBHEM TpeOOBaHMAM 3akoHoAarenbcTBa Poccuiickoit depepanuu B
obnacTu co3gaHMsl, pa3BUTHSA, BBOJA B OSKCIUTyaTallMI0 TOCYIApPCTBEHHBIX HH()OPMAIIMOHHBIX
CHCTEM M XpaHeHHs B HUX nHpopMaruu

. coOnrogeHrueM TMpH  ee  OJKCIUlyarauud  TpeboBaHHl — MH(OPMALMOHHON
6e30MaCHOCTH 1 3aIUTHI HHMopManuu
. pPE3epBHBIM KOMHUPOBAHUEM JJIEKTPOHHBIX JOKYMEHTOB, B TOM YHCJE IpHU

IIPpUMCHCHUHA 00J1aYHBIX TCXHOHOFHﬁ, n HX KOHBepTaHI/Ieﬁ B COBpPCMCHHEIC (bOpMaTBI.

VIII. Pazmenienue apXuBHBIX JOKYMEHTOB

8.1. PaccraHoBKa apXUBHBIX JOKYMEHTOB OIpeleisieTcs IIaHOM (CXeMOM) pa3MenieHus
apXUBHBIX (OHJOB, YTBEPKAAEMBIM PYKOBOJIUTENIEM apxuBa, C Y4YeTOM HEOOXOAMMOCTH
JIOKANIMU3AIMHA apXUBHBIX JOKYMEHTOB, JUIsl KOTOPBIX YCTaHOBJIEH OCOOBIN PEXKUM XpaHEHUS.

8.2. OrmenpHOMY OT JPYI'MX apXWUBHBIX JOKYMEHTOB (000COOJIEHHOMY) XpaHEHHUIO
MOJUIEKAT aPXUBHBIE JOKYMEHTHI:

. CoJACprKalue CBCACHUA, COCTABJIAOINEC IT'OCYAaPCTBCHHYIO TaﬁHy;

. KHMHOJOKYMCHTEI Ha HUTPOOCHOBC,

. ImoABEpriurccs 6I/IOJ'IOFI/I‘-ICCKOMy MOPAXXCHUIO,

. INEepeAaHHbIC Ha BPpEMCHHOC XpPAaHCHHUEC B ApXHUB IO JOTOBOPY U HC OTHCCCHHBIC K

coctaBy ApxuBHoro ¢onaa Poccuiickoit denepanuu.

8.3. CeiihoBOMY XpaHEHHIO C 3aMEIIEHUEM B MEPBUYHBIX CPEACTBAX XPAHEHUS KapTaMu-
3aMECTUTENSIMHU TTOJIJIEKAT €IMHUIIBI XPAHECHHUS:

o COZEpKAIIUE YHUKAJIbHbIE IOKYMEHTHI;

o uMerole B opOPMIICHHM WM TPUIOKEHUM K HUM JIParolleHHbIE METaJUTbl U
KaMHH.
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8.4. MecToHax0oXK/I€HHUE AapXUBHBIX JIOKYMEHTOB 3aKpervisiercs B MNO(GOHIOBOM H
MOCTEUIA)KHOM ~ TOHOrpadMuecKuX yKaszaTessiX, BeAyIIUXcs B Ipelesax OTACIbHOTO
aApXUBOXPAHWIUIIA (IOMEIICHHUs) Ha OyMa)XHOM HOCHUTEIIE U (MJIH) B QJICKTPOHHOM BUJIC.

[Ipu Benenuun Tonorpaduueckux ykasareiaei:

. Ha OyMa)XHOM HOCHTENE — OJUH M3 €ro SK3eMIUIIPOB XPAHUTCS Y pabOTHHUKA,
OTBETCTBEHHOTO 3a yYET JJOKYMEHTOB apX1Ba, BTOPOU — B COOTBETCTBYIOILEM aPXUBOXPAHUIIHILIE;
. B DJIEKTPOHHOM BHJI€ — B HH(POPMAIITMOHHOW CHCTEME apXUBa.

Bce wu3MeHeHMST B MECTOHAXOXKJIEHUM apXUBHBIX JOKYMEHTOB (pUKCHpYIOTCA B
TomorpaMUeCKUX yKasaTessX, a TAKKe OTPAKAIOTCS B IUTaHEe (CXeMe) pa3MEIICHUsT apXUBHBIX
(hoHI0B.

IX. XpaHneHue ne4aTHbIX U3AaHUH, MY3eiHBIX IIPeIMETOB

9.1. Pa3mMernienue, xpaHeHHe, NMPOBEACHNUE MPOBEPKU HAIUYMUS U COCTOSHUS IMEYAaTHBIX
W3IaHUNM W My3€HHBIX IPEJIMETOB OCYIIECTBISETCS B COOTBETCTBUU C TpeOOBaHUSAMU,
YCTaHABJIMBAEMbIMU YIIOJHOMOYEHHBIM (he/iepaibHbIM OpPraHOM HCHOJHUTENBHOM BIIacTH B
cdepe KymbTypsl JUTs 6ubamoTeuHbIX (hoHI0B 1 MyseitHoro pona Poccniickoii ®eneparmm,

X. IIpoBepka HAJIMYMSA " COCTOSIHUA apXMBHBIX JAOKYMEHTOB.
Opranusanusi po3pICKa HEOOHAPYKEHHBbIX J0OKYMEHTOB

10.1. ApxuBHbBIE JOKYMEHTHI MPOBEPSAIOTCA Ha MpeaMeT UX (PAaKTHUECKOTro Haauuus U
(u3MYECKOTO COCTOSIHUS (llaiee — MpoBEepKa HAJIWYHMs) B IUIAHOBOM TMOPSIKE B CPOKH,
npeaycMoTpeHHsle myHkToM 10.2 IIpasui.

BuennaHoBas nmpoBepka HaJU4Msl apXUBHBIX JOKYMEHTOB (CILJIOLIHAS WJIM BIOOpOYHAsT)
MOJKET OBbITh Ha3HAYEHA:

. IIPU CMEHE PYKOBOAUTENS apXuBa U (MJIH) 3aBEIYIOIIETO apXUBOXPAaHUIHILEM;

. [OCJIE MAacCOBOTO MEpeMEUICHUs, Ype3BbIYaiHON cuUTyauuu u (WIH) APYrHX
00CTOSITENBCTB, B pe3yJIbTaTe KOTOPBIX OHU MOTJIH Obl OBITH YTPau€Hbl MU TOBPEXKICHBI;

. MIpU peopraHu3alii apxuBa.

10.2. B rocynapcTBEeHHOM apxuBe, My3ee, OMOIMOTeKe, HAYIHOU OpTaHW3alluy IIaHOBAs
(UMKIMYHAs) TPOBEpKa HAJTMYKS aPXUBHBIX JJOKYMEHTOB MPOBOJIUTCS:

. YHHUKQJIBHBIX JJOKYMEHTOB — €KETr0HO (C MOJIUCTHBIM ITPOCMOTPOM);

. JOKYMEHTOB, UMEIOLIUX B O(OPMIIEHUU WJIU MPWIOKEHUU K HUM JparoleHHbIe
METaJJIbl U KAMHHU, — €KETOHO;

. 0c000 LIEHHBIX IOKYMEHTOB — OJI1H pa3 B 10 jer;

. ayMOBU3yallbHBIX JIOKYMEHTOB — OIMH pa3 B Snuer (npu oObeme

ayTUOBU3YaIbHBIX JOKyMeHTOB Ooinee 50% oT o0miero KoiaMyecTBa AOKYMEHTOB — OJMH pa3 B
15 ner);

. KWHOJIOKYMEHTOB Ha HUTPOOCHOBE — OJIUH pa3 B 2 TO/a;

. AJIEKTPOHHBIX JIOKYMEHTOB Ha (PU3HUECKH 00OCOOJICHHBIX HOCUTEISX — HE PEeXKe
OJIHOTO pasa B 5 JieT.

[IpoBepka HamMuusl AJIEKTPOHHBIX JOKYMEHTOB B HH(OPMAIIMOHHOW CHCTEME apXuBa
OCYILIECTBIISIETCS] B aBTOMATUYECKOM PEXHME.

[UKITUYHOCTh TPOBEPKH HAJIMUYWS OCTaJbHBIX APXUBHBIX JOKYMEHTOB OIMpEAeINseTcs
apXMBOM CaMOCTOSITEIbHO B 3aBUCHMOCTH OT HMHTEHCHUBHOCTH HCIIOJIB30BAHUS APXUBHBIX
JOKYMEHTOB, HO HE MOET OBITh peke OJJHOTO pasa B 25 jeT (B rocy1apCTBEHHON OUOIHOTEKE —
OJIuH pa3 B 15 ner).

B wmyHunumanpHOM apxuBe, My3ee, OMONMOTEKe, TUIaHOBas (LMKJIMYHAs) MpPOBEpKa
HAJIMYUs apPXUBHBIX JOKYMEHTOB MPOBOIUTCS OUH pa3 B 10 merT.

10.3. B Havane mpoOBEpPKH HAIUYHUS U COCTOSHUS ApXUBHBIX JOKYMEHTOB MPOBOJUTCS
BBIBEPKA YYETHBIX JOKYMEHTOB.

10.4. Pe3ynbTaThl MPOBEPKH HATUYHSI ADXUBHBIX JOKYMEHTOB (PUKCUPYIOTCS B:
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. naucTe(ax) IPOBEPKU HAJTMUUS U COCTOSIHUS aDXUBHBIX IOKYMEHTOB (TIpU POBEPKE
apxuBHOTO (PoHAa 00BeMoM 10 30 eaMHUI] XpaHEHHs JIOMYCKAETCsl COCTAaBJIEHUE OJHOTO JIMCTa
MIPOBEPKH Ha BCE €r0 OMUCH eI, TOKYMEHTOB);

. aKTe MPOBEPKHU HAJMYMUS M COCTOSIHUS aPXUBHBIX JJOKYyMEHTOB;

. U TIpY HEOOXOJMMOCTH:

o aKTax O TEXHWYECKHX OIMMOKAaX B YUYETHBIX IOKYMEHTaX, 00 oOOHapyXeHHH
apXMBHBIX JOKYMEHTOB, O HEUCIPAaBUMBIX MOBPEXKICHHUAX ITOKyMEHTOB (mpuioxenne No I k
[paBuiiam).

10.5. B xo/1e mpoBEepKU HAJTMYMS APXUBHBIX JOKYMEHTOB HE JIOTTYCKAeTCsI:

. BHOCUTh B OIHCH JEJ, JOKyMEHTOB (KHUTY y4e€Ta WM ONHCAaHHUS) HEYYTCHHBIC
eIMHUIIBI XPAHCHUS;

. JenaTh Kakue-TMOO TOMETKM, WCIPABICHUS WM 3allUCHd B  OCHOBHBIX

(00s13aTENBHBIX) YUYETHBIX TOKYMEHTAX.

10.6. TTo okoHYaHUY TPOBEPKHU HATUYHNS APXUBHBIX JOKYMEHTOB:

. BHOCSTCS] I3BMEHEHUSI B HEOOXOIUMBIE YIETHBIE IOKYMEHTHI;

. B KOHIIE OTHMCH JieJ, IOKYMEHTOB (KHUTH yde€Ta W OIMHCAHUs) MPOCTABJISIFOTCS
mrtamn «IIpoBepeHo», 1aTa, JOKHOCTD ¥ OANUCH paOOTHUKA, TPOMU3BOIUBIIETO TPOBEPKY, UIIH,
B ciydae 0OHapy)KeHUsI HEYITCHHBIX JINTEPHBIX U TIPOIYIIEHHBIX MOPSIKOBBIX HOMEPOB, a TAaK¥Ke
BBIOBIBIIMX IO OOOCHOBAHHBIM MPUYMHAM EIUHUI] XPAHCHHS, TMEPECOCTABISIECTCS HTOTOBAs
3aIHCh;

. KOpPOOKH C apXWBHBIMU JOKYMEHTAMH OTI€UATHIBAIOTCS C MPOCTABJICHUEM IIITAMIIA,
KOTOPBIA COJIEPKHUT JaTy TPOBEPKH, (HaMUINI0O W WHUIIMAJIBI TMPOBOJMBIIETO €€ pabOTHUKA
apxuBa.

10.7. ApxuB BeIleT ICHTPATM30BAHHBIN YUeT HEOOHAPY)KCHHBIX apPXUBHBIX IOKYMEHTOB Ha
OyMa)KHOM HOCHUTENE U (W) B JIEKTPOHHOM BHJIE.

10.8. Po3bICK apXWBHBIX JTOKYMEHTOB, HEOOHAPYKCHHBIX B XOJC MPOBEPKU HAJTMYHMSI,
MIPOBOJUTCS. B T€UEHUE OJIHOTO T0Ja C MOMEHTA BbIsBIIEHUS (akTa OTCyTcTBHs. PykoBoauTensb
apxuBa BIIpaBe MPOJIUTH CPOKH PO3bICKAa HA OJUH TO/I.

[Ipu oTpuaTenbHOM pe3ylbTaTe PO3bICKa aPXUBHBIX JOKYMEHTOB COCTABIISETCS aKT O
HeOoOHapYyXKeHUH TOKyMEHTOB, BO3MOKHOCTH PO3bICKA KOTOPBIX Hcuepransl (mpuioxenue No 2 k
[IpaBuiam), ¥ cripaBKa o0 MPOBEACHUHU PO3BICKA.

10.9. ApxuB CHUMAET C y4eTa apXHBHbIC TJOKYMEHTBI B COOTBETCTBUM C MyHKTamu 26.1,
26.3 [IpaBw1 HA OCHOBaHHUH PEUIECHUS YITOJTHOMOUYEHHOTO (peiepaibHOro opraia UCTIOTHUTEIBHON
BIaCTH B cdepe apxXuBHOIO Jielda | JIEJONPOU3BOJICTBA, YIOJIHOMOYEHHOTO OpraHa
WCIIOJTHUTENIBHON BiacTu cyobekTa Poccuiickoit denepannn B cepe apXuMBHOTO Jeia, OpraHa
MECTHOTO caMoympaBaeHus e

. IPUYUHBI OTCYTCTBHS KOTOPBIX MOATBEPKICHBI JOKYMEHTAIBHO;

. HeoOHapYKEHHBIE, BO3MOYKHOCTH pO3bICKa KOTOPBIX HCYepIaHbl.

XI. IlpoBepka (GU3NKO-XUMHYECKOT0, TEXHUYECKOI0 H  OHOJOrHYeCKOro
COCTOSIHUS apXMBHBIX JOKYMEHTOB, BbIsSIBJICHUE apXMBHBIX AOKYMEHTOB
¢ MOBPEKACHUAMHU HOCUTEIeH U HH(popManuu

11.1. Ilpm mnpueme apxXUBHBIX JOKYMEHTOB W3 HCTOYHMKA KOMILICKTOBAaHHUS HeE
JIOITYCKAeTCsl UX pa3MeIlleHUe B apXUBOXpaHUIUIIE Oe3:

. Hpe,HBapHTeHLHOﬁ BBIICP7KKH B KAPAHTUHHOM INOMCIICHHUN (HpI/I HaJ'II/I‘-II/II/I);

. ITPOBEPKHU (1)H3I/IKO'XI/IMI/I‘IGCKOI"O, TEXHUYECKOTO U OMOJIOTHYECKOTO COCTOsHHA, a
TaK)KC Ha HaAJIU4uc CK06, CKPCIIOK, 3aKJIaOK, INIACTUKOBBIX (l)aﬁHOB U OPYrux NOCTOPOHHUX
MpEeaAMCTOB;

° BHISIBICHHS BHJA OCHOBBI HOCHUTEJIEH KHHOJOKYMCHTOB, (pOTO,Z[OKYMCHTOB,
q)OHO,Z[OKYMCHTOB 1 MPOBCPKU KMHOJAOKYMCHTOB Ha HUTPOOCHOBC Ha CTa6I/IHBHOCTL;

. NOPOBCPKU aYAUOBHU3YAJIbHBIX W JJICKTPOHHBIX HOOKYMCHTOB Ha (I)I/I3I/I‘-ICCKI/I

000COOJIEHHBIX HOCHUTEISAX Ha BO3MOXKHOCTh BOCIHPOU3BCICHUSA (C‘-II/ITBIBaHI/I}I) 3anucaHHoOM
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uHpOpMAIMK, COOTBETCTBHE HX  XAPAKTEPUCTHK  CONPOBOJUTEIBHONM  TEXHHUYECKOM
JOKYMEHTAIH, OTCYTCTBUE BPEAOHOCHOTO IPOTPAMMHOTO 00ECTICUCHHUS;

D OYHCTKH OT MBUIA U TIEPEMOTKH KHHOJOKYMEHTOB Ha TUICHKE U (DOHOJIOKYMEHTOB
Ha MarHuTHOM JICHTE;
D 00eCnbIMBAaHUS TICPBUYHBIX CPEJCTB XPAaHEHUS M KOPEIIKOB, OYHCTKH OT

3arpsi3HEHUN (POTOJOKYMEHTOB W DJIEKTPOHHBIX JOKYMEHTOB Ha (PU3UUECKH 000COOJIEHHBIX
HOCHTEISX.

11.2. ApxuB MNpPOBOJUT aKKIMMATHU3ALMIO MOCTYNMBIIMX Ha XPAaHEHHE AapXUBHBIX
JOKYMEHTOB.

11.3. TIlpm oOHapyxeHHH (QHU3UKO-XUMHUYECKHMX U  TEXHHYECKHX  JC(EKTOB,
OMOJIOTUYECKOTO TOPAKECHUSI APXWBHBIX JIOKYMEHTOB apXHUB M OpraHM3alus — HWCTOYHUK
KOMILJIEKTOBaHMSI COCTABJIAIOT aKT MPOU3BOJLHOW (DOPMBI, OTpaXKarolIMi BbISIBJICHHbBIE
HEJ0CTaTKU U MEPBHI 110 UX YCTPAHEHHUIO.

ApXUBHbIE JOKYMEHTbl C BBISBICHHBIMH (DU3UKO-XUMUYECKMMH, TEXHUUYECKUMHU
neexTaMu BO3BpallatoTCs NepeJatoIie CTOpoHe AJisl yCTpaHEHHs TaKUX Ae(PEKTOB U CAaHUTAPHO-
TUTHEHnYecKo 00paboTKH (1e3MH(EKINH, TE3UHCEKIIMN) apXUBHBIX TOKYMEHTOB.

11.4. TlpoBepka GU3HKO-XUMHYECKOTO, TEXHHYECKOTO U OHOJOTUYECKOTO COCTOSHHS
apXUBHBIX JIOKYMEHTOB B IPOIIECCE XPaHEHUsI IIPOBOIUTCS:

. B XO/JI€ IPOBEPKHU HAJIMYMS U COCTOSIHUS aPXUBHBIX JOKYMEHTOB;
. B cllydae TMOBPEXJIEHUS apXUBHBIX JOKYMEHTOB BCIEJICTBUE UPE3BbIYAHHOMN
CUTYAaIIH;
. MIPH MOJTOTOBKE ApXHUBHBIX TOKYMEHTOB K BbIIaUe U3 apXUBOXPAHUIIUINA;
. MpH Jpyrux padoTax, CBSA3AHHBIX C MOEAUHUYHBIM (MOJUCTHBIM) MPOCMOTPOM

apXUBHBIX JTOKYMEHTOB.
11.5. Ilpu mnonucTHOW mTpoBepKe (U3MUECKOTO COCTOSHHUS BBISBISIOTCS apXUBHBIC
JOKYMEHTBI Ha OyMa>KHOM HOCHTEJIE C:

. MOBBIIICHHOW BIaYKHOCTHIO;
. OMOJIOTUYECKUMHU TIOPKEHHSIMH;
. nedekramu OyMaru u TEKCTa.

11.6. IIpu mpoBepke PU3NKO-XUMUYECKOTO U TEXHUYECKOTO COCTOSTHUS ayJMOBU3YaIbHBIX
JOKYMEHTOB OIPEAeSIOTCS:

. COCTOSIHUE YITaKOBKH;

. HAJIMYUE CTaHJAPTHBIX PAKOPIOB;

. TEXHUYECKOE COCTOSIHHE MOBEPXHOCTU U MepHOPALMOHHBIX TOPOKEK U CKIICEK;

. HAJIMYUE 3arPSA3HEHUN U MEXaHUYECKHUX TTOBPEKICHMUIA;

. CTaOUJILHOCTD IJICHKU Ha HUTPOOCHOBE;

. nrar nepgopanyuy KUHOIUIEHOK U MarHUTHBIX JICHT IUPUHON 35 1 16 MM;

. KOpoOJieHne, OTCIauBaHUe SMYJILCHOHHOTO WIIA OChIIaHUE paboyero cios;

. HaU4yue AeEeKTOB XUMUUYECKOTO U OMOJIOTUYECKOTO POUCXO0KIeHUS (TTOpaKeHHE

MUKPOOPraHU3MaMH, HACEKOMBIMHU U TPBI3YHAMHU, CJICAbl KPUCTAJUIU3ALUU COJICH U PA3IIOKCHHS
OCTAaTOYHBIX MTPOIYKTOB XUMUKO-(PoTOrpaduueckoii 00paboTkm);

. QJICKTPOAKYCTUYCCKUC XaPAKTCPUCTUKH,

. IapaMeTpbl BUACOJOKYMCHTOB B BUICOKAHAJIC,

. Ka4yCCTBO I/I306pa)KeHI/I$I;

. HAJIMYUC PA3MArHMYCHHBIX YYACTKOB U MCXaHUYCCKUX HOBpe)KI[eHI/Iﬁ OTACIIBHBIX
YY9aCTKOBHOCHUTCIIA 3allUCH;

. HaJIMYUEC KOPPO3UHU HA MTOBEPXHOCTU METAJNITMICCKUX I'PAMOPUTHHAJIOB,

. HaJIMYHUC YKCYCHOT'O CUHApPpOMaA TpHaHCTaTHOﬁ IJICHKHU,

. BOCIIPOU3BOANMOCTD,

. HaJIM4YMC BHCIIHUX HOBpC)KI[eHI/Iﬁ HOCHTeHeﬁ;

. HOTpCGHOCTL B MUT'pallii Ha HOBBIC HOCUTCIIU.



11.7. Tlpu npoBepke (PU3MKO-XUMUYIECKOTO M TEXHUYECKOTO COCTOSHHS AJICKTPOHHBIX
JOKYMEHTOB OIPEAEISAIOTCS:

. COCTOSIHHE YITAKOBKH (TOJBKO ISl (PU3NUIECKH 000COOICHHBIX HOCUTENCH);

. HAJIMYHE BPEIOHOCHOTO MPOrPaMMHOT0 00ECTICUCHHUS;

. BOCIPOU3BOIMOCTb;

. HAJIMYUE BHEIIHUX TOBPSKICHUN (TOJNBKO Uit (u3mdecku 000COOICHHBIX
HOCHUTENEH);

. NoTpeOHOCTP B MHIPAllMM HA HOBBIE HOCUTENH (TOJNBKO JUIS (DU3HYECKH
000CO0OICHHBIX HOCHTEJICH);

. NOTPEeOHOCTh B KOHBEPTALIMU B APYrue GopMaThl.

11.8. Tlo pesynpraraMm NpPOBEPKU (HUBUKO-XUMHUYECKOTO U TEXHUYECKOTO COCTOSHUS
apXMBHBIX JOKYMEHTOB COCTaBIISIETCS aKT B IPOU3BOJBHOU (popMe, B KOTOPOM OTpa)aercs
HE00X0IMMOCTh (OTCYTCTBHE HEOOXOJUMOCTH) MPOBEIEHUS UX (PU3NKO-XUMHYECKOW U (MIIH)
TexHu4yeckoil oOpaboTku (corimacHo rnaBe XII IlpaBun) M, B 3aBHCUMOCTH OT COCTOSIHUS
JOKYMEHTOB, YKa3bIBAlOTCS PEKOMEHIYEMbIE€ CPOKU MTPOBEJICHUS CIEAYIOLIEH MPOBEPKHU.

11.9. ApxuB BeneT ydeT (PM3HKO-XUMHUYECKOTO U TEXHHYECKOTO COCTOSIHUS apXUBHBIX
JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE U (W) B SJIEKTPOHHOM BUJIE.

Pe3ynbratel mpoBepkH (PU3MKO-XUMUYECKOTO U TEXHMYECKOTO COCTOSHUSI apXHUBHBIX
JOKYMEHTOB OTPa’KatoTCs:

1) s TOKyMEHTOB Ha OyMa)KHOM HOCHUTEJIE:

. B JIFICTE-3aBEpUTEIIE JIeNa;
[ B JIUCTC U aKTC MPOBCPKU HAITUYUSA U COCTOSAHHUA ApXHUBHBIX JOKYMCHTOB;,

[ B KapPTOUYKE yU€Ta apXUBHBIX TOKYMCHTOB C IIOBPCKACHHUAMU HOCUTEIIA,

. B KapPTOYKE y4eTa apXUBHBIX JOKYMEHTOB C IMMOBPEKICHUSIMH TEKCTA;

. B KapTOTeKe (KHUTE) yueTa (PU3UIECKOTO COCTOSIHHS apXUBHBIX JIOKYMEHTOB;

2) nas ayauoBHU3YyaJbHBIX JOKYMEHTOB — B KapTOYKE ydeTa TEXHHMYECKOI'O COCTOSIHUS
KMHOJOKYMEHTa, POTOI0KyMEHTa, (POHOJJOKYMEHTA, BU/I€0I0KYMEHTA;

3) 17 SAEKTPOHHBIX JOKYMEHTOB — B KAPTOUKE yUeTa TEXHUYECKOTO COCTOSIHUS HOCUTEIIS
ANIEKTPOHHOTO IOKYMEHTA (TOJIBKO JIJIsl JJIEKTPOHHBIX JOKYMEHTOB Ha (DU3UYECKU 000COOIECHHBIX
HOCHUTEAX).

XII. DU3NKO-XUMHYECKAasI " TeXHHu4YecKast o0padoTKa
ApPXUBHBIX IOKYMEHTOB

12.1. ApxuB mpu HaIW4Md (UHAHCOBBIX, TEXHUYECKUX M KaJPOBBIX BO3MOKHOCTEH
MPOBOJUT (PU3UKO-XUMHUUECKYIO U TEXHUYECKYIO 00pabOTKy apXUBHBIX JOKYMEHTOB:

. B IUIAHOBOM TMOPSAKE — IO pe3ylbTaTaM MPOBEPKU (U3MYECKO-XUMUYECKOTO U
TEXHUYECKOTO cocTosiHus (cormacHo rnaBe XI IlpaBmi) mo ouepeqHOCTH, YCTAaHOBJICHHOHN B
apXx#Be C YYETOM MPUHAATICKHOCTH UX K 0CO00 IIEHHBIM IOKYMEHTaM, (PU3HMYECKOTO COCTOSHUS U
WHTEHCUBHOCTHU UCHOJIb30BAHUS;

. BHEIUIAHOBO — B CJIy4ae YPE3BbIYAMHBIX CUTYAIUH, MOBIEKIIUX [TOPUY apXUBHBIX
JOKYMEHTOB, a TAaKXKe IPU UX OMOJOTUYECKOM MOPAKECHHH.

12.2. ®Dusuko-xuMHYECKas M TeXHUYeckas 00paboTka apXWBHBIX JOKYMEHTOB Ha
OyMa)>KHOM HOCHTEJIE BKIIOYAET:

. Ne3MH(EKINIO, Ae3UHCEKIHIO;

. pecTaBpaluio (pecTaBpallMOHHO-KOHCEPBALIMOHHYIO 00paboTKYy);

. (doTopecTaBpalfio JOKYMEHTOB C YracIlIUM U c1a00KOHTPACTHBIM TEKCTOM;

. CTpaxoBO€ KOIIMPOBAHUE;

. HepervieT;

. 00CCIBUIMBAHUE;

. 00paboTKy B pexXHMe aBapUHHO-CHAcaTeNbHBIX paboT, B TOM 4YHCIE C

INPUMEHEHHEM CYIIKH, 3aMOpPAKUBaHMs, BOCIPOMU3BENCHUS, AE3aKTHBALUU U APYTUX BHJIOB
CrenuanbHOM 00paboTKH.



12.3. AynuoBu3syaiabHble JOKYMEHTHI, 3a UCKIIOYEHHEM BUJEOJOKYMEHTOB, IOJJIEKAT
peCTaBpallMOHHON U KOHCEPBALMOHHO -TIPO(UITAKTHIECKOH 00paboTKe.

12.4. B cnydae mnoBpexacHHS (U3NYECKH OOOCOOICHHOTO HOCHUTEINS 3JICKTPOHHBIX
JOKYMEHTOB CO3/IAIOTCSl KONMHMH OSTHX OJIIEKTPOHHBIX JOKYMEHTOB Ha JIPyroM (U3NYECKU

000c006IeHHOM HOCHUTEIIe C JPyroro AK3EMILIApa HOCHUTEIIS.
XIII. IIpu3zHanue apXUBHBIX AOKYMEHTOB HAXOAALLMMHUCH
B Hey/10BJIeTBOPUTEJIbHOM $puznueckom COCTOSIHMH

U HeMCIPABUMO NOBPeKIeHHbIMU

13.1. ApxuBHblE JOKYMEHTBl MPHU3HAIOTCA HAXOASILIMMUCA B HEYIOBJIETBOPUTEIHHOM
(U3NIECKOM COCTOSIHUM B COOTBETCTBHH C TOPSIKOM, YCTaHABIMBACMBIM YIIOJHOMOYEHHBIM
(denepalbHBIM  OpPraHOM  HCIIOJIHUTENBHOM BiIacTd B cdepe apxuBHOro jeina H
nenornponspoacTalldl,

ApXuBHbIE JOKYMEHTBHI, IPU3HAHHbIE HAXOJAIIMMHUCS B HEYJOBJIETBOPUTEIHLHOM
(U3MYECKOM COCTOSIHUM, CTaBSITCS Ha y4eT B COOTBETCTBMM C IyHKTOM 11.9 IlpaBun s
MpoBeJieHUs! GPU3NKO-XUMHUYECKON 1 TEXHUYECKO 00paboTKH.

13.2. ApxuBHBIH JOKYMEHT, COCTOSIHUE KOTOPOIO HCKIIOYaeT BO3MOXKHOCTb
BOCCTaHOBJIEHUSI €r0 MaTepuaibHOrO0 HOCHUTENS U UCIHOJb30BaHUS (BOCIPOU3BEACHUS)
coJiepskaiieiicss B HeM HH(OpMalny, MPU3HAETCS HEUCTIPABUMO MOBPEKICHHBIM.

Pemenue o mpusHaHUM apXWBHOTO JOKYMEHTa HEHCIPAaBUMO MOBPEXKIECHHBIM U CHATUU
€ro ¢ yueTa IpUHUMAaeT YIOJHOMOYEHHBIN (e/iepaabHbli OpraH UCIOJHUTENBHOMN BIACTH B cepe
apXMBHOTO Jiefla U JIeJONPOU3BOJICTBA, YIOJIHOMOYEHHBIM OpraH HCIOJHUTEIbHONW BIIACTH
cyorekta Poccmiickoit  ®enmeparum B cdepe  apXWBHOTO Jejla, OpraH MECTHOTO
camoynpapyieHnsa 2 Ha OCHOBaHMM TPEICTABIAEMBIX APXUBOM SKCIIEPTHOTO 3aKIIOYEHHS U aKTa
0 HEUCIIPaBUMBIX MOBPEXKICHHUIX JOKYMEHTOB (mpuiioxenue Ne 1 k [Tpasunam).

PykoBoauTens apxuBa U3AaeT MPHUKA3 O CHATHU C y4e€Ta HEUCIPABMMO IOBPEKICHHOTO
JOKYMEHTa TOJIBKO IIOCI€ TOJIY4eHHs IHCBMEHHOIO PEIIEHUS YIOJIHOMOYEHHOIO OpraHa
HCIIOJIHUTENBHON BJIACTH B chepe apXUBHOTO Jena.

XIV. Bbl1aya apXuBHBIX IOKYMEHTOB

14.1. Boimaya o yIMHHUKOB apXUBHBIX TOKYMEHTOB MPOU3BOIUTCS

a) MO0 MHChbMEHHOMY YKa3aHHUIO PYKOBOIUTENS apXvWBa WM YIOJHOMOYEHHOTO WM
JOJIPKHOCTHOTO JIMIA:

. BO BpPEMCHHOC II0JIb30BaHHEC OpFaHI/ISaHI/II/I'(1)0H,I[006p330BaTeJ'IIO nin €ro
IIpaBOMMPCECMHUKY — ITPpHU HAJIUIHNHU FapaHTHﬁHOFO IMKMCbMa O MOCJICAYIOIIEM BO3BPATE;
. JJIs1 BBIIIOJTHCHUA CJ'Iy>KC6HBIX 3a,I[aHI/Iﬁ B apXuUBC (TOJ'IBKO B OTHOIIIEHHH 0CO00

IEHHBIX JOKYMEHTOB M  apXWUBHBIX JIOKYMEHTOB, MpPHU3HAHHBIX HAXOMAUIUMHUCS B
HEYJIOBJIETBOPUTEILHOM (PU3NYECKOM COCTOSIHUN);

0) JUIs SKCIIOHMPOBAHWS BHE apXvWBa — Ha OCHOBAaHUM JIOTOBOpa C OpraHu3alueil —
OpraHu3aTOPOM BBICTaBKH, MPEIyCMATPUBAIOIIETO TaKYIO BhIAAYY;

B) JUIS TIPOBEACHHS (U3MKO-XUMHUYCCKOM, TEXHUYECKON M OHMOJOTHYECKOW 00paboTKH,
CO3JaHUs CTPaxoBOro GoHIa W (oHAA MOTB30BAaHUS BHE apXHBa — HAa OCHOBAaHUU JOTOBOpaA C
OpraHu3aIueil — UCIIOTHUTENEM padoT, MpeayCMaTPUBAIOIIETO TAaKyIO BbIIAYy;

I) CydeOHbIM, MPaBOOXPAHUTENBHBIM W WHBIM VIOJHOMOYEHHBIM OpraHaM — B
COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickon (Denepaunnlz—”;

1) TIOJIb30BATENSIM — 110 MMCbMEHHOMY YKa3aHHIO 3aMECTUTENS TUPEKTOPa, B 00SI3aHHOCTH
KOTOPOTO BXOJSAT BOMPOCHI O0OECHEUeHUs COXPAHHOCTH, 3aBEIYIOLIETO apXHWBOXPAHWIUIIEM U
(WnK) 3aMenIaroIero ero J0JHKHOCTHOTO JIHIA (32 UCKITIOYEHHUEM CIy4aeB, MPETYCMOTPEHHBIX
nyHkToM 14.2 IIpaBuin).

14.2. Ha ocHOBaHMH 3aKITIOYCHHS] KOMUCCHH, YTBEPKIEHHOTO PYKOBOAUTEIIEM apXHBa UIH
YIIOJTHOMOYEHHBIM MM JIUIIOM, TIPOU3BOJAMTCS BbIaya MOJIB30BATENSIM MMOJTUHHUKOB apXHUBHBIX
JOKYMEHTOB:
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. YHUKAJIbHBIX;

. UMEIOMKX B O(GOPMIICHUHM WIM NMPUIOKEHWU K HUM JIParoleHHbIE METaJIbl U
KaMHU;

. MMEIOIINX KOMHUIO (POHAA MOJIB30BAHNUS;

. MPU3HAHHBIX HAXOIAIIMMHUCS B HEYIOBJIETBOPUTEILHOM (PU3NUIECKOM COCTOSIHUU B
cooTBeTcTBUU C yHKTOM 13.1 IlpaBu;

. C yracaroliM TEKCTOM, NpPU HaJIUYMWU MUTMEHTHBIX ISITEH, KOPPO3UU KEJIE30-

TaJUIOBBIX YEPHWII, HApPYIICHUS CBSI3M KPACOYHOTO CIIOSI C OCHOBOHM (pacTpecKWBaHUE, OCHIIH,
MOpOIIEHKE), Ha JIOMKOW Oymare, Ha KaJbKe, MMEIOIIUX CYPry4YHbl€ W BOCKOBBIE II€YaTH,
MOBpEXJICHHE TeperieTra (packosl OJ0Ka, HapyIICHWE IINThS, BBINAJECHUE JIMCTOB), KOPEUIOK,
KOTOPBI HE TMO3BOJISIET PACKPBITH €0 HAa POBHOW IIOBEPXHOCTH, HE NPHUUYUHAS NPHU 3TOM
MOBPEXKJICHUM MEeperieTy U caMOMy JIeNy (TOJBbKO /ISl CAMOCTOSITEIbHOTO KOITUPOBAHMS).

BI)I)IaLIa 3aKII0YEHHH O BO3MOXKHOCTH JIMOO HEBO3MOKHOCTHU BblJJaYX II0 3aKasy
MOJIb30BaTeNsl TOJIMHHUKA apXMBHOTO JOKYMEHTa OCYIIECTBIISIETCS CO31aBAacMOil B apXuBe
KOMHCCHEH, COCTOSIIICH U3 HE MEHEe TPeX CHEeNUAIMCTOB B 001acTH 00ecTiedeHsl COXPaHHOCTH
APXHUBHBIX JOKYMCHTOB.

[Tonp30Barenp, 3aka3aBUIMil NOJJIMHHUK YKA3aHHOIO B HACTOSILIEM ITYHKTE€ APXUBHOTO
JTOKYMEHTa, YBEIOMIIETCSI O HEOOXOJMMOCTH pPAacCMOTPEHHS 3TOTO BOIPOCA KOMHCCHEH.
YBeoOMIIEHUE TTOJTB30BATENS IPOU3BOIUTCS YCTHO MIIH IO €T0 TPEOOBAaHUIO — MMCEMEHHO, B TOM
YHCclie C UCMOIb30BaHNEM HH(POPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHBIX CETEH.

CpOK MOATOTOBKH 3aKIOYCHHA KOMHCCHUH W II€peaadyn €ro PYKOBOJUTCIIIO apXWBa HIIU
YIOJHOMOYEHHOMY WM JIMIy He JIoJbKeH mpeBbimarh 20 paGouux nHEH co qHS odopmiieHus
M0JIb30BaTeseM 3akasa (TpeOoBaHus) Ha Bbl1ady MOUTMHHUKA ApXUBHOTO JOKYMEHTA.

B mensXx mMOATOTOBKHM 3aKIIOUEHHS KOMHCCHEH OICHMBACTCS HAJIWYHE B ApXUBHOM
TOKyMEHTE:

. yracaroIero TeKCTa;

. MTUTMEHTHBIX TSI TCH;

. KOPPO3HH KeJe30-TAIUIOBBIX YSPHUIT;

. HapyIIeHHs] CBSI3M KPACOYHOTO CIJIOSI C OCHOBOHM (pacTpecKHBaHHE, OCHIIIH,
MOPOIIEHHUE);

. JIOMKOCTH HOCHTEJIS.

3aKIt04YeHUE JT0JDKHO COJICPIKATH:

. Ha3BaHUE apXUBA;

. JIaTy COCTABIICHHS U HOMEP 3aKIIFOUYCHUS;

. BBOJIHYIO 4YacTh, B KOTOPOH W3JIaraeTcs OCHOBAaHUE IPOBEACHUS 3aceIaHHs

KOMMCCHH CO CCBUIKOM Ha 3arojioBOK U apXI/IBHHﬁ H_II/I(I)p APXHUBHOI'O0 JOKYMCHTA, BO3MOKHOCTbH
1100 HEBO3MOXKHOCTH BblJa4M KOTOPOIr'0 IIOJIb30BATC/IIO ABJLACTCA IIPCAMCTOM 3adCCAaHHA
KOMHUCCHUH,

. OCHOBHYK Y4CTh, COACPKALIYHO NJOBOJAbI KOMUCCHHU, IOCITYKUBIINE OCHOBAHHUEM
I Ja4d 3aKJIIFOYCHUA,
. 3aKIIIOYUTCIIBHYKO  YaCThb, COACPKAIIY0O  BBIBOA O  BO3MOXHOCTH 1100

HEBO3MOKHOCTH BbIJJa41 MOAJIMHHUKA apPXUBHOTO JOKYMEHTA.

3aKIr0YeHUe MOMUCHIBAETCA BCEMU WIEHAMU KOMUCCUHU C YKAa3aHUEM MX JIOJDKHOCTEH U
pacmudpoBKoil moAnucedl W mepenaeTcss PYKOBOAMTENIO apXWMBa HIIM YHNOJIHOMOYEHHOMY UM
JULy.

PykoBoauTens apxuBa WM YIOJTHOMOYEHHOE MM JIMIIO B TEUEHHUE JBYX paboumx IHEH
MOCJI€ MOJYYEHUs 3aKII0UYEHUsI KOMUCCUH YTBEPKIAET €ro.

YBenomIieHue MOIb30BaATENS TPOU3BOJUTCS B TEUCHHE MIATH pabOUnX THEH YCTHO WIIH 110
ero TpeOOBaHWIO — TMHUCHMEHHO, B TOM WYHCIE C HKCIOJb30BaHHEM HMH(POPMAIIOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETEH.



VTBepkKIEHHOE 3aKII0YEHUE KOMUCCUM NEPENAcTCsl 3aBEAYIOUIEMY apXUBOXPAHUIUILEM
WM 3aMEIIAoEMy €ro JODKHOCTHOMY JIMIY U CIIY)KMT OCHOBaHMEM Ui BblAAuu (HEBBIIAYN)
I10JIb30BATENIO NOUIMHHUKA apXUBHOT'O JOKYMEHTA.

3aK/IOueHUE PErucTpupyeTcsi B KHUIE ydeTa 3aKIYEHUH U BKIIOYAETCS B JIENO
apXMBHOTO (OHMA, K COCTaBY KOTOPOTO OTHECEH MOTMHHUK apXUBHOTO JOKYMEHTA.

14.3. Bpinaua (oHIa MONB30BaHUS HA MUKPOHOCUTENSAX W (pU3HUECKH 000COOIEHHBIX
AJIEKTPOHHBIX HOCUTENSIX, XPAaHALIUMXCS BHE YUTAIbHOIO 3ajla apXuBa, IPOU3BOJAUTCSA IIO
MUCHbMEHHOMY YKa3aHHIO 3aMECTHTENs IUPEKTOpa, B OOS3aHHOCTH KOTOPOTO BXOAAT BOIIPOCHI
oOecrieueHUss COXPAaHHOCTH, 3aBEAYIOLIETO AapXMBOXPAHWIMIIEM (OTAEIOM oOecreueHHs
COXPAHHOCTH JIOKYyMEHTOB).

14.4. O6s3aTenbHON MONMCTHON TMPOBEpPKE MEpea BbIaYeld W MpU BO3BpaTe Ha MecTa
XpaHEHUS C MMPOCTABJIEHUEM OTMETKHU B JIMCTE-3aBEPUTEIIE MOJIEKAT APXUBHBIE TOKYMEHTHI:

D 0c000 IIEHHEIE;

. UMEIoNIMe B 0QOPMIICHHHM WM TPUIOKEHUH K HUM JParolleHHbIE METaUIbl U
KaMHH;

. HECOpOIIIOPOBAaHHbIE;

. cojaepxamue aBTorpadbl, PUCYHKH, IOYTOBBIE M TepOOBBIC 3HAKW, IIE€YaTH,

OTKPBITKH, KOHBEPTHI C MAPKaMU, ITyCThIE CTPAHUILIBI C BOJASHBIMU 3HAKAMU U JIPYTHe PapUTETHI,
MOTEHIIMATIFHO MPEICTaBISAIONINE KOJUIEKIIMOHHBIM HHTEPEC;

. paHee He BblaBaBIIMecs (TOJIBKO MPU MEPBOM BbIIaue).

CocTaB Apyrux apxvBHBIX JOKYMEHTOB, MOJUIEKAIIMX MOJUCTHONH MpPOBEPKE, apXuB
OTIPEEIIAET CaMOCTOSITENIBHO.

14.5. BeinaBaemasi €IMHULA XPAHEHUS IOJKHA UMETh:

. HaHECEHHBIN HEMOCPECTBEHHO Ha Hee U (WUJIM) MEPBUYHOE CPEACTBO XpaHEHUS, B
KOTOPOM OHA HaXOJUTCs, apXuBHBINA mUdp (myHKT 22.6 [TpaBun);

. ucT-3aBeputens Aena (myHkT 23.2 [IpaBun);

. JIUCT UCIIOJIb30BAHUSL.

14.6. ApxuBHbBIE TOKYMEHTHI BBIAAIOTCS HA CPOK:

o 10 20 pabounx JHEH — MOJB30BATENISIM B YMTAIBHBIN 3a1 (KpOMe 0C000 IEHHBIX
JOKYMEHTOB, BbIJaBa€MbIX Ha cpok He Oosnee 10 pabounx aHei);

. no 120 paGouymx mHEW — I BBINOJIHEHHS PaOOTHUKAMHM apXuBa MOPYyYEHUUN

PYKOBOJUTEINSI apXuBa WJIM YIOJHOMOYEHHOTO MM JIOJDKHOCTHOTO JIMIIa B Hperenax
COOTBETCTBYIOIIMX MTOTHOMOYHH (CITy>KEOHBIX 3a1aHUH ).

Bb11aua apXuBHBIX JOKYMEHTOB JUIS SKCTIOHUPOBAHUS, TPOBEACHUS (PU3UKO -XUMUYECKOH,
TEXHUYECKOH U OMOJIOrHUecKoi 00pabOTKH BHE apXHBa OCYIIECTBISIETCS] HA CPOK, OTIPEICTICHHBIH
COOTBETCTBYIOILIUM JIOTOBOPOM.

CpoKH BbIJIa4M apXUBHBIX JOKYMEHTOB BO BPEMEHHOE IT0JIb30BaHKE:

. (1)OH,Z[OO6paSOBaTeJ'IIO Ui €ro mnpaBONPEEMHUKY OIPCACIAOTCA apXUuBOM IIO
COI'JIaCOBAaHUIO C HUM, HO HC MOTYT IIPEBLINIATD IIECTU MCCALICB,
. Cy,[[e6HLIM, MMpaBOOXpPAHUTCIIBHBIM W HWHBIM  YIIOJJHOMOYCHHBIM  OpraHaM

OTIpeJIENIAI0TCA B COOTBETCTBHHM C 3aKOHOATeIbCTBOM Poccuiickoii deneparmnul?Z,

14.7. Beltaua apXMBHBIX JOKYMEHTOB IPOU3BOIUTCSA Ha OCHOBaHMHU 3aKa3a (TpeOoBaHuUs)
WIM aKTa O BBbIJay€ ApXUBHBIX JOKYMEHTOB BO BPEMEHHOE IIOJIb30BAHME B COOTBETCTBHH C
nyHKTOM 14.1 IIpaBui. 3aka3 apXUBHBIX TOKYMEHTOB IOJIb30BATEIAMU MOXKET OCYILECTBIATHCS
yepe3 HHPOPMAILMOHHYIO CUCTEMY apXHBa.

14.8. BbliaBaemble apXuUBHBIE JOKYMEHTBI PETUCTPUPYIOTCS B KHHUrax BBIJAud W3
apXMBOXPAHWJIMIIA, KOTOpPBIE BEIYTCA B KAXKIOM apXMBOXPAHWIHILE paA3JEIbHO IO LENSIM
BbIJIa4M, WM B MH()OPMAIIMOHHON CUCTEME apXUBa.

14.9. Tlonmy4yeHnue u Bo3BpaT pabOTHUKOM apXHBa (B TOM 4HcIe paOOTHUKOM YHTaIbHOTO
3aj1a) KaXJI0M €IMHUIIBI XpaHEHHs OATBEP)KIAI0TCS B KHUT'E BBIIAYH €r0 JTUYHOM MOMHUCHIO WK
B MH(OPMAIMOHHOM CUCTEME apXUBa.
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14.10. Ha mecta XxpaHeHUs BbI1aBAEMbIX apPXUBHBIX JOKYMEHTOB I0JIKJIAAbIBAETCS KapTa-
3aMEeCTHTENb, B KOTOPOW YKA3bIBAIOTCS apXMBHBIN MIU(P U JaTa BbIJAYU CIUHUIBI XPAaHEHUS, a
TaKke (paMuIns 1 MHUIUABl pa0OTHUKA apXyBa WU TOJIH30BATEIS.

14.11. Kontpois 3a coONMI0ICHUEM CPOKOB BBIIAYH JIET OCYIIECTBIISICTCS

. IIyT€M BBIBEPKU KHHUT BbIJA4l, IPOBOAUMOM HE PEXKE OJHOTO pas3a B KBapTal;

. B aBTOMAaTUYECKOM pEXHUME B UH(POPMALIMOHHON CUCTEME apXUBa.

[Ipu BbIsIBIeHUH (PAaKTOB HapymIeHHs CPOKOB BO3BpaTa apXUBHBIX JOKYMEHTOB
MIPUHUMAIOTCSI MEPBI [0 X BO3BPAILIEHUIO HA MECTA XPAHEHUSI.

14.12. B ciydasx HOBPEKICHAs WIH XUIIEHHS apXUBHOTO TOKYMEHTA apXxuB 06s3an 2L

. He3aMeUTUTEIBHO 0OPaTUTHCS C 3asBJICHHEM B IIPABOOXPAHUTEIILHBIC OPTaHbL;

. npOorH(GOPMUPOBATH YIOJTHOMOUYEHHBIH OpPTaH UCIOJIHUTEIBHON BIAacTH B cdepe
apXUBHOTO JI€Na;

. MPUHATH MEpPbl K BO3MEIICHHIO YIIepOa B COOTBETCTBUU C 3aKOHOAATEIHCTBOM
Poccuiickoit denepanuu.

XV. IlepemerieHue apXuBHbIX JOKYMEHTOB

15.1. IlepemenieHue apXuBHBIX TIOKYMEHTOB OCYILECTBIISETCS:

. MEXAY TEeppUTOPUAIBHO  YOAJIEHHBIMU  3J@HUSIMH — C  pa3pelieHHs
YIOJHOMOYEHHOTO (heZiepaibHOrO OpraHa UCIOJHUTENIbHOMN BJIacTH B cepe apXUBHOTO Jiela U
JIeIONIPOU3BOICTBA, YIIOJTHOMOYEHHOTO OpraHa MCIOJIHUTEIbHON BiacTu cyObekTa Poccuiickoit
deniepanu B chepe apXUBHOTO €N, OPraHa MECTHOTO CaMOYTIpaBIeH s 24

. MEeXAY 3JaHMSIMH, HAaXOJSAIIMMHCS HAa OJHON OXpaHsSEeMOl TEeppUTOpUH, WU
BHYTPHU 3JaHUS apXuBa, — C pa3pelieHUs] PyKOBOJUTENS apXuBa WM YINOJIHOMOYEHHOTO UM
JOJKHOCTHOTO JIUIIA.

15.2. JIns mpoBeieHNs MACCOBOTO TIEPEMEIIICHUS apXUBHBIX IOKYMEHTOB (HE MEHEE TPETH
oT oOmiero oObeMa XpaHSIIHUXCS B apXuUBE €AWHULl XpPaHEHHs) AOIMYCKAETCS IpPUBJICUCHHE
CTOPOHHEN OPraHu3aIil 0 J0rOBOPY.

15.3. Ilpu TpaHCTIOPTUPOBKE apXUBHBIX TOKYMEHTOB BHE apXHBa JIOJKHBI OBITh:

. COOJIOACHBI YCIIOBUSA, MNPEAOTBPAILAIONINE BO3JIEHCTBUE HAa HHUX BPEIHBIX
(akTOpOB OKpyXKarouleil cpelbl U MEXaHHMYECKHX IMOBPEKICHUI MOCPEACTBOM MPUMEHEHUS
CHELUAaIbHBIX Tapbl U YIIAKOBKH;

. 00ecrieyeHO HX CONPOBOXKICHHWE paOOTHUKOM apXuBa TMPH  IEPEBO3KE
aBTOMOOWJIbHBIM TPaHCIIOPTOM.
XVI. BpeMeHHbIii BbIBO3 apXMBHBIX JOKYMEHTOB

3a npeneiabl Teppuropuu Poccniickoit ®@enepanmu

16.1. OdbopmiieHrEe BpeMEHHOTO BBIBO3a APXUBHBIX TOKYMEHTOB 3a MPEAEIbl TEPPUTOPUU
Poccuiickoit @enepaliiii OCyIIecTBISETCS B COOTBETCTBUU C 3aKOHOJAATENbCTBOM Poccuiickoit
denepanmn!?®l 1 TamoxeHHBIM — KOzieKcOM — EBpasmiickoro  3KOHOMMYECKOro  coro3alZsl,

XVII. BeisiBieHH e YHUKAJIBbHBIX H 0€000 IEHHbIX IOKYMEHTOB

17.1. BrlsiBIeHHE YHUKalIbHBIX JOKYMEHTOB AapXWB IIPOBOAUT B COOTBETCTBHM C
MIOJIOKEHHEM O BEJIEHUHM | '0CYZapCTBEHHOTO pPEECTpa YHUKAJIbHBIX IOKYMEHTOB ApPXMBHOTO
¢donna Poccuiickoit d)ez[epaulxmm].

17.2. OTHeceHHe apXMBHBIX JOKYMEHTOB K OCO0O IEHHBIM OCYIIECTBIISIET HKCIEPTHO-
npoBepouHas komuccus (nanee — JIIK) cooTBercTBYyMOIIErO (heaepanbHOrO rocyapCTBEHHOTO
apXxvBa, YIIOJIHOMOYEHHOTO0 OpraHa MUCIOJHUTENbHOU BacTu cyobekTa Poccuiickoit @enepanuun
B cepe apxXMBHOTO JieNa, HAYYHOUM OpraHu3aluy, SKCrepTHas (pOoHI0BO-3aKyNOYHAsE KOMUCCHS
TrOCYJApPCTBEHHOTO, MYHHULUIIAJBLHOIO My3€s, DJKCIEPTHAas KOMHMCCHS TI'OCYIapCTBEHHOM,
MYHULUIIATBbHON onbmmoTexu 2],

XVIII. CrpaxoBoii ¢ponn
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18.1. Ha cimy9aif yTpathl Wi MOBPEXKICHUS TIOUTHHHAUKOB YHUKATBHBIX M 0CO00 IIEHHBIX
JOKYMEHTOB apXHB CO3/1a€T CaMOCTOSITENILHO U (MJIM) C IPUBJICYEHUEM Ha JJOTOBOPHOW OCHOBE
CTOpPOHHEW OpraHu3aIuy CTPaxoBou (GOHI.

18.2. OuepenHOCTb CTPaxOBOIO KONHMPOBAHMSI OIPENEISIETCS AapXUBOM C Y4YETOM
(U3NIECKOTO COCTOSHUS Y MHTEHCUBHOCTH UCIIOJIb30BAHUS ApXUBHBIX TOKYMEHTOB.

18.3. CTpaxoBOMy KOTHUPOBAHHMIO TOMJIEKAT BCE BXOJAIIME B CAMHUILY XpPaHCHUS
apXUBHBIE JOKYMEHTHI (€AMHUILIBI YUETa).

18.4. IIpu nmpuemMe U3roTOBJIEHHBIX CTPAXOBBIX KOIUI MPOBEPSETCS MOIHOTA BHITOJIHEHUS
3aKa3a Ha KONHMPOBAHME, KOJIMYECTBO KOMNUIl, KOMILIEKTHOCTb, MPAaBUJIBHOCTh M IOJHOTA
3aI0JIHEHUS aKTOB TEXHUYECKOTO COCTOSHUS.

18.5. IlpoBepka HaIM4KSA, TEXHHUECKHI KOHTPOJIb, (PU3UKO-XUMHUYECKast U TEXHUYECKas
00paboTka cTpaxoBOro (oHIAa TPOBOJMATCS B TOM K€ TMOPSIKE, YTO U aAyAHMOBU3YAIbHBIX
NOoKyMeHTOB cornacHo riaBaM X u XII ITpasui.

18.6. CtpaxoBoii GOH] NOJKEH XPaHUTHCSI TEPPUTOPHAIEHO 000COOIEHHO OT apXUBHBIX
JOKYMEHTOB:

. (denepanbHBIMU apXuBaMH — B (elepaJbHOM Ka3zeHHOM yupexiaeHun «LleHtp
XpaHeHust ctpaxoBoro douga» (manee — [[XCD);
. ocTaibHbIMH apxuBamMu — B L[XC® wim B crnenuasbHOM apXMBOXPaHUIHIIE,

pacroyio’KeHHOM Ha TeppuTopun cyonekta Poccuiickoit deaepanun.

Pazpemennie Ha mepemady crpaxoBoro ¢orma B IXCD maetr ymoaHOMOYEHHBIN
(benepanbHbIN OpraH UCIIOJHUTEIBHOMN BIacTU B cepe apXUBHOIO JieNia U AeTONPOU3BO/ICTBA IO
oOpaiieHro ¢enepallbHOr0 TOCYAapCTBEHHOTO apXvBa WM  YIIOJIHOMOYEHHOTO OpraHa
MICTIONHUTENBHON BIAacTH cybwbekTa Poccuiickoit denepamuu B cdepe apxusHoro gema?’l; s
CHeIUaJbHOE apXWBOXPAHWIHINE, PACIIOJIOKEHHOE Ha TEppUTOpUU cyObekTa Poccuiickoit
denepaniu — YHNOJHOMOYEHHBIM OpraH WCIOJHUTENIBHON BiacTH cyOwekTa Poccuiickoit
®denepannn B chepe apxusHOro aemadl,

18.7. Ilpuem crtpaxoBoro ¢oHAa apxXvBa OCYIIECTBISIIOTCA HAa OCHOBAaHWHW IIpHKa3a
YIOJHOMOYEHHOTO (hefiepabHOrO OpraHa UCIOJHUTENIbHOM BJIacTH B cdepe apXUBHOTO Jiena U
ohopmIseTcst aKTOM (mpunokeHue Ne 3 K [pasunam)=L,

XIX. ®ona nmoJanL30BaHusd

19.1. Jlns BeIBemeHUs W3 00OpOTa MOJJIMHHUKOB ApPXUBHBIX JOKYMEHTOB apXWB IPH
HaJaU4IuU (PUHAHCOBBIX, TEXHUYECKUX U KaJPOBBIX BO3MOXKHOCTEH co3/1aeT (OH/I MOJIb30BAHMUS:

. OJIHOBPEMEHHO C CO3J[aHUEM CTPaxoBoro (hoHma;

. B 2JICKTPOHHOM BHI€ (JICKTPOHHBIN (DOH]T MTOJTL30BAHMS ).

B ¢ona monp3oBaHMsS BKIIOYAIOTCS IMOJHOCTHIO CKOMMPOBAHHBIC CIMHUIBI XPAHCHHS
(emuuunpl yuyeta). Komuu OTAENBHBIX apXMBHBIX JOKYMEHTOB MOTYT BKJIIOYAaThCd B (HOHA
MOJIb30BAHUSI B COCTaBE TEMAaTHYECKHUX MOI00POK apXUBHBIX JOKYMEHTOB.

19.2. ®oHa mMoab30BaHMS, CO3/IaBAaCMbId OJHOBPEMEHHO CO CTPaxOBBIM (HOHIAOM,
HM3rOTAaBIMBAETCI B KOMIUIEKTE, BKIIOYAIOIIEM:

. JUIS QpXUBHBIX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEJIE — OJHY MUKPO(GOpPMY BTOPOTO
MOKOJICHHUS Ha TAJIOTeHU0CepEOPSTHOM TIeHKe (HEraTUBHASI WIIH MMO3UTUBHAS ), U3TOTOBJICHHYIO C
HEraTUBHOH MHUKPO(OPMBI MEPBOTO TMOKOJECHUS, U OJHY MHUKPO(GOPMY TPETHETO MOKOJICHUS,
W3TOTOBJIEHHYIO C MUKPO(QOPMBI BTOPOTO TIOKOJICHHUS,

D JUIsT KMHOJIOKYMEHTOB — OJHY IIO3UTHBHYIO COBMELIEHHYIO KOIIHMIO, OJIUH
MIPOMEXYTOYHBIN TMO3UTUB W300paKEHUS W OJMH KOHTPATUIl (OHOTPAMMBI (7S 3BYKOBBIX
KMHOJJOKYMEHTOB);  JIOIYCKAaeTCs JOTOJHUTENbHOE U3rOTOBJICHHE (OHOA TOJIB30BaHUS
KMHOJJOKYMEHTOB B BHJI€ BUJCO(POHOTPAMM;

o s (OTOTOKYMEHTOB — OJIMH TO3UTHBHBIA (DOTOOTIIEYATOK M OAMH TyOJib-
HETraTHuB.

19.3. DnexTpoHHBIH QOH/ MOTH30BAHUS CO3JAETCS B IBYX IK3EMILISAPax:
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. Ha AapXuBHBIC JOKyMEHTHl Ha OyMaXHOM HOCHTEJIE — IIyTeM OUU(pPOBKU
JTOKYMEHTOB MJIM MX MHUKPOKOIIM, B TOM YHCIJIE HAPSILy MM BMECTO 00S3aTEIbHOTO KOMIUIEKTa
(oH/1a MOIb30BaHUS HA MUKPOHOCHUTETIE,

. Ha GOTOJOKYMEHTHI — ITyTEM OIU(PPOBKH JOKYMEHTOB HIIM KX MUKPOKOIIUH, B TOM
qHCcIIe Hapsly WIK BMECTO 00s3aTeIbHOTO KOMITIEKTa (DOH 1A TTOJIb30BaHUs HA MUKPOHOCHUTETIE,

. Ha KHHOJOKYMEHTBI, ()OHOJOKYMEHTHI M BHJICOJAOKYMEHTHI — IIYTEM OIM(PPOBKH
MO/ JTUHHUKA.

19.4. ®oux noIb30BaHUS Pa3MEIIAETCsl B 3aBUCUMOCTH OT BH/1a HOCUTENST KOTTUH:

. (OTOKOIIMM — B TOM K€ apXMBOXPAHMIIUIIE (ITOMEIICHUH), T W IMOJTHHHUKA

apXMBHBIX JOKYMEHTOB, C KOTOPHIX OHU OBLIM M3TOTOBJICHBI, HA OTJCIBHBIX CTEJUIAKAX MU B
mKadax Mo NOpsAKY apXUBHBIX MHUPPOB;

. KOIMM Ha MHMKPOHOCHUTENIE — B apXUBOXPAHWJIUINE, OTBEYAIOIIEM YCIOBHIM
XpaHEHUs] ayAUOBHU3yalbHBIX JOKYMEHTOB (cornacHo NyHKTY 5.14 IlpaBwi) mo mnopsaaky
apXUBHBIX MH(POB.

DNeKTPOHHBIN (HOH/I TOTH30BAHUS XPAHUTCS:

. Ha (u3nuecku 000COOJICHHBIX HOCUTENSX B TOMEIICHHSX, 00ECTIeUnBAIONINX
XpaHEHHE 3JIEKTPOHHBIX JOKYMEHTOB — O MOPSAJIKY ApXUBHBIX MIN(POB;
. B MH(GOPMAIMOHHON cHCTEeME apXuBa, B WH(OPMAIMOHHOW TOCYAapCTBEHHOM

(pernoHanbHOM) CHCTEME, B TOM YHCIIE C UCIIOIh30BAHUEM O0JIAYHBIX TIIATHOPM.
19.5. Beiraua hoHa MOJIB30BaHUS OCYIIIECTBISIETCS:

. Ha MUKPOHOCHTEJIE — B3aMEH IO UTHHHUKOB apXUBHBIX JIOKYMEHTOB IIPH UX 3aKa3e
B cooTBeTCTBMHU C Ti1aBoit XIV IlpaBu;

. B 2JICKTPOHHOM BHJIE:

. Ha (usmuecku 000COOJEHHBIX HOCHUTEISX — B3aMEH IOJUIMHHUKOB apXUBHBIX
JIOKYMEHTOB IIPH UX 3aKa3e B COOTBETCTBUU ¢ T1aBor XIV IlpaBui;

. MOCPEICTBOM MH(POPMAIIMOHHOIN CUCTEMBI apXHUBa B PEKUME PEaIbHOTO BPEMEHH
Ha TepMHUHAaJaX, IPEJOCTaBISEMbIX MT0JIH30BATENISIM B TOMEIIEHUU apXUBa,

. MOCPEACTBOM HHGOPMAIIMOHHON CUCTEMBI apXuBa (apXUBOB), HHGOPMAIIMOHHBIX

(dhenepanbHBIX (PETMOHAIBHBIX) CUCTEM B PEKUME YJAICHHOTO MUCIOJIb30BaHUS.

19.6. IlpoBepka HaIMYMWsS, TEXHUYECKUN KOHTPOJIb, (PU3UKO-XUMUYECKAs U TEXHUYECKAS
oOpaboTka (oH/1a TOIH30BAaHUS HA MUKPOHOCUTENIE IPOBOJAUTCS B TOM K€ MOPSIIKE, YTO M JJIst
ayAMOBU3YAJIbHBIX JIOKYMEHTOB (cormacHo rjiaBam X=XII [TpaBun).

XX. CtpaxoBaHue apXMBHbIX IOKYMEHTOB
20.1. CrpaxoBaHuIO Ha BpeMs MPEAOCTABICHUS TSl SKCIOHUPOBAHKSA B COOTBETCTBUU C
nyHkToM 49.1 IpaBun nognexar:

o nokyMeHTsl ApxuBHoro ¢ouaa Poccuiickoit denepaiuu, a Takxke MOAIEKAIUE
BO3BpAIIICHUIO UX KOITMH, BBIBO3UMBIC 3a MpeIeibl Tepputopuu Poccuiickoit denepanuu;
o YHHUKAJIbHBIE TOKYMEHTHI.

20.2. CtpaxoBanue J0KyMeHTOB ApxuBHoro ¢onma Poccuiickoit denepanuu
OCYILIECTBIISIETCS] B COOTBETCTBHH C 3aKOHOAATeIbCTBOM Poccuiickoii CDeL[epauHH@.
20.3. CtpaxoBasi OLIEHKa apXUBHBIX JOKYMEHTOB ITPOBOJIUTCS apXUBOM CaMOCTOSATEIBHO.

XXI. O0mme Tpe0oBaHMA K BEICHHIO YUeTa APXUBHBIX JOKYMECHTOB

21.1. ApxuB BeIET y4eT apXMBHBIX JOKYMEHTOB, B TOM YHCJIE€ aBTOMaTHU3UPOBAHHBINA C
HCTIOJIb30BAHUEM TOCYHAPCTBEHHOH HH(MOPMAIMOHHON cHCTeMbl «ApxuBHbIH oy, B
COOTBETCTBUU C OPSIIKOM IOCY/IapCTBEHHOTO yueTa J0KYMEeHTOB ApxuBHoro (onna Poccuiickoii
denepany, yCTAaHOBJICHHBIM YIIOJHOMOYEHHBIM (eepajbHBIM OPraHoM HCIIOJHUTEIHHON
BIACTH B c(hepe apXMBHOTO /A H Aejonpoussoactpatl

21.2. ApxuB YCTaHaBIMBAeT COCTaB YYETHBIX JIOKYMEHTOB M IOCJIEJOBATEIbHOCTD
BBIMIOJTHEHUST paboOT MO y4eTy B LEJIOM IO apXuBY U MO KaXJAOMY apXUBOXPAaHWIMILY B
OTJIENIbHOCTH, a TAKXKE CXEMY y4eTa apXUBHBIX JOKYMEHTOB.
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21.3. Yuery noanexar:

. XpaHsILIMECs] B apXUBE APXUBHbIE JOKYMEHTHI, B TOM 4YMCJE HEOIHCAHHBIE U
HenpoHIBbHBIE, a TAKXKE CTPAXOBbIE KOITUHM apXUBHBIX JOKYMEHTOB U KOTIMU (POH/IA MTOJTb30BAHMUS,
OIIMCH JI€JI, JOKYMEHTOB;

. XpaHALIMECs] B HMCTOYHUMKAX KOMIUIEKTOBAHMSI apXuWBa JOKYMEHTbl ApPXHBHOIO
¢donna Poccuiickoit depepannu 1 JOKYMEHTHI 110 TNYHOMY COCTaBY.

21.4. ApxuBHBIC TOKyMEHTHI, HE BKJIIOYCHHBIE B COCTaB ApxuBHOTO (GoHma Poccuiickoit
®denepanyy, B TOM YUCIIE JOKYMEHTHI 110 IUYHOMY COCTaBY, IPUHSTHIE 110 IOTOBOPY HA XpaHEHHE
B apXUB, YUYUTBIBAIOTCSI OTAEIBHO OT TOKyMeHTOB ApxuBHoro ¢onaa Poccuiickoit ®eneparun.
Jlnst ux y4dera BeAyTCsl OTIAENbHBIE CIIHUCOK (POHJOB, KHUTA ydeTa MOCTYIUICHUH JOKYMEHTOB, a
TaKXe JTUCTHI (POHIOB U APYrUe YUETHHIE TOKYMEHTHI.

21.5. Yuer apXuBHBIX IOKYMEHTOB 3a nepuoj 10 1917 ronga Benetcst B apXuBe OTIEINBHO
OT y4yeTa apXWUBHBIX JOKYMEHTOB MOCJIEIYIOIIEro IMepHoJa C CaMOCTOSITEIbHOW MOPSAKOBON
HyMmepanueil ¢QoHoB. VckitoueHHE COCTaBISIIOT CIEUUAIN3UPOBAHHBIE APXMBBI, XpaHALIUE
apXUBHBIE TOKYMEHTBI JUYHOTO IIPOUCXOKICHUS U ayAUOBU3YyaJIbHbIE TOKYMEHTHI.

21.6. Y4er apXuBHBIX JOKYMEHTOB BEJIETCH:

. XpaHAOUXCAd B apXMBC — CIHCHHUAJIBHBIM CTPYKTYPHBIM MNOAPA3ACICHUEM WA
CIICUaJIbHO BBIACIICHHBIMHA pa6OTHI/IKaMI/I;
(] XpaHAIUXCId B HMCTOYHHKAX KOMIUICKTOBAHUA, H0 IHEpE€aadd Ha IMOCTOAHHOC

XpaHEHHUE — CHEIMAIbHBIM CTPYKTYPHBIM HOJIpa3AieIeHUEeM WK paOOTHUKAMU, OTBEYAIOIIMMHU 32
OpraHU3aI1I0 KOMIIEKTOBAHUS apXHUBa.

21.7. 3anucu B ydeTHbIE JAOKYMEHTBI apXMBa BHOCITCS BO BCE HMX 3K3EMILIAPBI
paboTHUKaMH, yKa3aHHBIMU B IyHKTe 21.6 IlpaBui, Ha OCHOBaHMHM COOTBETCTBYIOIIUX aKTOB
(cormacHo rmaBe XXVI [IlpaBmi), ¢ ykazaHHeM JOJDKHOCTH M JIaThl BHECCHUS.

XXII. YueTHble eIUHUIBI B apXHBe

22.1. ApxuBHBIC TOKYMEHTBHI YYUTBHIBAIOTCSA B apxuBe Mo (oHmam (0O0BEeTUHEHHBIM
apXUBHBIM (DOHAAM, apXUBHBIM KOJIJICKIUSAM) U €IUHHUIIAM XpaHEHUs, a TaKKe €AUHUIIAM ydeTa
(s aymMOBU3YabHBIX IOKYMEHTOB).

[TocTynuBiie B HEYNOPSA0YECHHOM BH/IE (POCCHITb) apPXUBHBIE JOKYMEHTBI YUUTHIBAIOTCS
B YCIIOBHBIX €IUHUIAX XpaHeHus u3 pacyera 150 TUCTOB B OJIHOM YCIOBHOM €AMHMIIE XpaHEHUS
nu 50 mucroB ¢opmara A4 B OJHOW YCIOBHOH €IUHUIIC XpaHCHHS (HAYyYHO-TEXHHYECKas
JOKYMEHTAITHA).

22.2. KaxIoWd Yy4YEeTHOW €IUHHUIIE NPUCBAMBACTCA YUYETHBIM HOMEp, SBJSIONIUICA
COCTaBHOM YacThiO apXUBHOTO mudpa (cormacHo myHkty 22.6 [IpaBun):

. apxuBHOMY (OHAY — O cUCKY GOHI0B (coryiacHo MyHKTY 23.2 [IpaBun);

. OIIHCH JIeJT, JOKYMEHTOB — IO JINCTY (DOH/Ia UJTH TIO JIUCTY y4eTa ayAMOBU3YaTbHBIX
JOKYMEHTOB OIPEICIICHHOTO BH/Ia (ITPH HEPOHOBOI OpraHU3alliy ApXUBHBIX IOKYMEHTOB);

. eIMHUIIC XpaHEHUs (SIMHUIIEC ydeTa) — IO ONKCHU Jell, JOKYMEHTOB B Ipeleiax

OJHOM OITHCH.

Y4eTHbIE HOMEpAa MOTYT OBITH MPOCTHIMH (COJIEPKATh TOJIBKO IU(PPOBOE 0003HAUCHUE),
COCTaBHBIMHU (cozepkaTh IM(poBoe M OykBeHHOE O0O3HAYEHHME W MHAEKC B BHJE YCIOBHBIX
3HaKOB, OyKB U (Wi1M) Ludp, yKa3plBaeMblii yepes 1educ) U paclIMpeHHbIMU (COAEpKaTh yKa3aHUe
Ha MOPSIKOBBI HOMEP YaCTH €MHHULIBI YUETa).

22.3. He nomyckaeTcst IPUCBOEHUE OJAUHAKOBBIX HOMEPOB:

. apXUBHBIM (OHJAM — B TIPEJIENIax OJJHOTO apXUBa;

. OTIMCSIM JIeNI, JOKYMEHTOB — B TIPEJIeNIax OJJHOTO apXUBHOTO (HOH/A;

. eIMHUIIaM XpaHeHHs (eAMHUIIaM YydeTa) — B Tpelenax OIHOW OMUCH Jied,
JIOKYMEHTOB.

22.4. Homepa yTpaueHHBIX M BBIOBIBIINX apXUBHBIX (POHIOB, a TAKKe HOMEpa apXUBHBIX
(OHI0B, BOIIEIINX B COCTaB OOBEAMHEHHOTO apXMBHOIO (POHMAA, HE MOTYT OBITH MPHCBOEHBI
BHOBB ITOCTYIHBIIUM apXUBHBIM (DOHIAM.



Howmepa apxuBHBIX hoHA0B 32 1917-1991 roasr MOTyT HMETh UHACKC «P», OTAENIsAeMBIii OT
mudpoBoro 0003HaUeHMsI HOMepa apxuBHOTO hoHa neducom (Hanpumep, P-1).

Howmepa apxuBHbIX (oHI0B, mocTynuBmux u3 apxuBoB KIICC, moryt umets unnekc «I1»,
OTAEISIEMBbI OT HU(PPOBOr0 0003HAYCHUS HOMEpa apXUBHOTO PoHma neducom (Hanpumep, [1-1).

B ciyyae oObeMHEeHNsT apXUBOB K HOMEpaM apXUBHBIX (DOHIOB 100ABISIOTCS MHIICKCHI.
[lepenymeparusi  apxXuBHBIX (POHAOB JOIMYCKAETCS C  pa3pelieHUs]  YHOJIHOMOUYEHHOTO
(benepaabHOrO OpraHa MCIOJHUTEIFHON BIACTH B cepe apXUBHOTO JIeJIa U JICTIOIPOU3BOJICTBA,
YIOJHOMOYEHHOTO OpraHa UCTIOJHUTEILHOU Bi1acTh cyobhekra Poccuiickoit @enepanuu B chepe
apXMUBHOTO JIENa, OPIaHa MECTHOTO CaMOYIPABJICHHA 2.,

B apxuBe HOKYMEHTOB IO JIMYHOMY COCTaBY K HOMEpY apXuBHOro (oHaa depe3 ApoOb
no0aBIsieTCsl HOMEp apXMBHOTO (OHIA, 32 KOTOPHIM YYTEHAa JOKYMEHTAIUsl 10 OCHOBHOM
NESITETFHOCTH TOTO K€ (poHI000pazoBaTes.

OObeqMHEHHOMY apXUBHOMY (OHIY, OOpa3oBaHHOMY U3 apXHUBHBIX (OHJIOB, paHee
YYTEHHBIX CAMOCTOSITEIIHHO, IIPUCBANBAETCSI HOMEP OJHOTO M3 apXHWBHBIX (DOHIOB, BKIIFOUSCHHBIX
B €r0 COCTaB.

22.5. Ecnu na3Banue (oH1000pa3oBaTensi MEHSUIOCh, TO B CIUCKE (POHIOB (COTJIacHO
nyHkTy 23.2 IlpaBui) ykasblBaeTcs €ro mnocjiejJHee Ha3BaHHME B paMKax IepHoJia, 3a KOTOPBIN
MIPUHATHl apXWBHBIE JOKYMEHTHI, a BCE MEPEMMEHOBAHUS YKA3bIBAIOTCS HA THTYJIHHOM JIHCTE
OMHCH U B iucTe (POH/IA B XPOHOJIOTMUECKOM MOCIIEeI0BATEIILHOCTH.

22.6. Kaxgas envHAIa XpaHeHUs (€AMHUIA YU€Ta) ToJTydaeT 0003HAYCHHE, BKITFOYAIOIIEe
B ce0s1 o(huImanbHOe COKpaNIeHHOe HAMMEHOBAHNE apXiBa U HOMEPOB: apXUBHOTO (POHA, OTIHCH
Jiell, JOKYMEHTOB, €JMHUIIbI XpaHEeHUs (€UHMLIBI yueTa) (Jlajee — apXUBHBIN mudp).

B cocraB apxuBHOrO mmdpa ETUHHUIBI XpaHEHHS AayIdOBU3yaIbHBIX JOKYMEHTOB
JOTIOJTHUTEIHHO BKIIFOUAIOTCS BHJT KOJUICKINH (KMHO-, (hOTO-, POHO-, BUIICO-) U HOCUTEJIS, a TAKKE
0003HaueHus (OyKBEHHBIE M IU(PPOBBIE) BUIOB JOKYMEHTOB, BKIIFOYCHHBIX B KOMIUIEKT, (popmara
3aMUCH KUHOJOKYMEHTOB.

22.7. EnuHUIIaMU XpaHEHHS] apXUBHBIX TOKYMEHTOB SIBJISIFOTCS:

. Ha OyMa)XHOM HOCHUTele — Jeo, IMpeacTaBisioniee co00l COBOKYIHOCTh
JOKYMEHTOB WJI OJIUH JOKYMEHT;
. KUHOJOKYMEHTOB WJIM BUICOJOKYMEHTOB — (U3MYECKH OO0OCOOJIEHHBIN PYJIOH

KUHOTUICHKH, MAarHUTHOM JICHTBI WJIM KacceTa C 3allMChl0 M300pa3uTeNbHON U (W) 3BYKOBOU
nH(popManuu, pa3MeneHHbINH B KOpoOke, QyTiisipe uin Orokce;

. (hoTOTOKYMEHTOB — (hpu3nyecku 000COOJICHHBIN Kanap (HeraTtuB, JyOJib-HETaTHB,
MO3UTHB, ClAia (IUAO3UTHB), HECKOJBKO KaJIpoB TAHOPAMHOW CBhEMKH, OTICIbHBIN
(dhoTooTIIEUaTOK, pYJIOH quaduiIbMa, (poToaTbOOM, pa3MEIICHHBIH B KOHBEPTE, KOPOOKE;

. (OHOOKYMEHTOB — (pU3HUECKU 000COOJICHHBIC PYJOH KUHOIUICHKH, MAarHUTHON
win OyMaXHOW JICHTBHI, KacceTa, ()OHOBAIMK, TPAMOPUTHUHAN, TIPAMIUIACTHHKA C 3aIllUChIO
3BYKOBOI MH(pOPMAIIH, pa3MEIICHHBIN B KOHBEPTE, KOPOOKe, (hyTisipe wiu OroKce;

. AJIEKTPOHHBIX JIOKYMEHTOB — 3JICKTPOHHOE JIENIO, MPEICTaBIsSIONIee CoOOM
COBOKYITHOCTb AJIEKTPOHHBIX JOKYMEHTOB HJIU OJIUH DJICKTPOHHBIN TOKYMEHT.

22.8. EpuHunei ydera ayqMOBU3YaJbHBIX JIOKYMEHTOB SBJISICTCS 4YacTh CIWHUIIBI
XpaHEHUs, OJIHA UM HECKOJBKO €IMHHI] XPAHEHUS, UMEIOIas CaMOCTOSATEIbHBIN 3ar0JIOBOK U
OTHOCSIIASCS K oTpeeIEeHHOMY COOBITHIO, IIPOU3BEACHUIO.

XXIII. Cucrema y4eTHbIX JOKYMEHTOB apXuBa

23.1. CucreMa y4eTHBIX JOKYMEHTOB apXUBa BKIIIOYACT:

. oOsi3aTenbHble, BeayliMecs Ha OyMaXHOM HocuTene (KpoMe MmacropTa
apXMBOXPAHWJIUINA), B COOTBETCTBUM C TOPSJIKOM TOCYJapCTBEHHOTO Yyd4eTa JOKYMEHTOB
ApxuHoro ¢onaa Poccuiickoii (DeﬂepauHH@];

. BCIIOMOTaTeNIbHBIE, BEAYIUECS Ha OyMa)kKHOM HOCUTENE U (UJIM) B DIEKTPOHHOM
BUJIE, COCTaB U (POPMBI KOTOPBIX aPXHUB OMPEIEISAET CAMOCTOATEIBHO.
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VYdeTHbIe TOKYMEHTHI MOTYT CO3aBaThCs MPH MOMOIIHU (elepalbHON rocy1apCTBEHHON
MH(POPMAIIMOHHOHN cUCTeMbl «ApXUBHBIN (POH/I» HA OCHOBAHWU BHOCHMBIX B HEE JAHHBIX.

23.2. B cocTaB 00s3aTeIbHbIX YYETHBIX JOKYMEHTOB apXHBa BXOJIAT:

. KHMIra ydeTa MOCTYIUIEHHH JOKyMeHTOB (mpuioxenue Ne 4 k IlpaBuiam) — mmis
ydeTa Ka)XJ0ro MOCTYIUIEHHUS apXUBHBIX JOKYMEHTOB B apXUB, a TAK)K€ KOJIMYECTBA U COCTaBa
apXMBHBIX JOKYMEHTOB, IOCTYNHBIIMX Ha XPAaHEHHE 3a OIpPEACICHHBIH XPOHOJOTHYECKUN
MIEpPHO] BPEMEHHU; COCTOSIHUS UX ONUCAHUS;

. cnrcok GouaoB (mpunoxenue Ne 5 k [IpaBunam) — ajst perucTpaiy MPUHSITHIX HA
XpaHEHUE ApXMUBHBIX (POHIOB, IPUCBOECHUS UM HOMEPOB, yueTa KOJIMYECTBA HAXOMISIIMXCS Ha
XpaHEHWU W BBHIOBIBIIMX apXUBHBIX (OHIOB (HE BemeTcs Npu HEPOHIOBOW OpraHM3alUU
XpaHEeHUs);

. auct ¢oHIa — AN ydeTa B paMKaX apXMBHOTO (pOHJa KOJIMYECTBAa M COCTaBa
omucel naen, JOKYMEHTOB M MX HyMepaluH, KOJIMYECTBAa M COCTaBa apXMBHBIX JOKYMEHTOB,
COCTOSIHUSl WX OINMCAHWSA, JUHAMUKUA H3MEHEHMH MO KaXJIO0M omucH 1ed, JOKYMEHTOB H
apxuBHOMY (OHZY B LI€JIOM, (pUKCAllMM U3MEHEHUI B HA3BaHUU apXUBHOTO (POHA;

. OTIHMCH JIeN1, TOKyMEHTOB (mpuioxkeHust Ne 6, 7 x [IpaBunam) — i moeAMHUYHOTO
U CyMMAapHOTO y4eTa apXUBHBIX JIOKYMEHTOB, 3aKpEIUICHUS MOPsIIKA UX CUCTEMATHU3alllH, yueTa
W3MEHEHUH B COCTaBe U 00BbEME apXUBHBIX TOKYMEHTOB, BKJIIOUEHHBIX B JAHHYIO OTIUCH;

. peecTp omucel aern, TOKYMEHTOB — JIJIsl PETUCTPAllUU OMHCEN JeNl, TOKYMEHTOB,
ydeTa UX KOJIMYECTBA U COCTaBa;

. MacnopT apxuBa — Juis oOecreyeHUs] TOCYAAPCTBEHHOTO ILIEHTPATIM30BaHHOTO
ydeTa apXUBHBIX (POH/IOB U ApXUBHBIX TOKYMEHTOB;

. MacnopT apXUBOXPaHUJIMINA (TPOU3BOJIBHON (QOpPMBI) — JUIsI CyMMapHOTO ydeTa
apXMUBHBIX (POHJIOB M APXUBHBIX JOKYMEHTOB KOHKPETHOTO apXMBOXpaHWIHUINA (IPH HAINYUU B
apXMBE€ HECKOJIbKUX apXUBOXPAHMIIUILL);

. neno (oHAa — KOMIUIEKC JTOKYMEHTOB 0 MCTOPUM MCTOYHMKA KOMIUIEKTOBAHUS
(bonmoobOpazoBaTensi) U apxuBHOTO (OHAA, OOBEIMHEHHOTO apXMBHOTO (POHIA M ApXUBHOU
KOJUICKIINH;

. JMCT-3aBEPUTEINb Jiesla — AJIs ydeTa KOJIMYeCTBa JIMCTOB B Jiene (mpusoxenue Ne 8
k [IpaBuiam).

23.3. O0s13aTeIbHBIMU YYETHBIMHU JOKYMEHTAMH TAK)KE SIBJISIOTCS:

. JUI HayYHO-TEXHMYECKOM NOKYMEHTAalUd — OIUCh €OUHMI] XPAaHEHUS HAY4HO-
TEXHUYECKOHN TOKYMEHTALNN;

. JUI1 HECOpPOILIOPOBAHHON HAyYHO-TEXHUYECKOH JOKYMEHTAllMM — BHYTPEHHSSA
OIKCH JOKYMEHTOB €IMHULbI XPAHEHUS HAYYHO-TEXHUYECKOM TOKyMEHTallUu;

. Ui ayAMOBH3YyalIbHBIX JOKyMeHTOB (cormacHo riaBe XXIX IlpaBun) — omuck
KUHOJIOKYMEHTOB, ONHUCh (POTOAOKYMEHTOB, OMUCH (HPOTOAIBOOMOB, ONHUCH (POHOJOKYMEHTOB
MarHuTHOM 3amMcu, ONHMCh (POHOJOKYMEHTOB MEXAaHHYECKOM 3amucu (IrpaMOpHUIHMHAJIOB,
IPaMIUIAaCTUHOK, (OHOBAJIMKOB W  JPYIMX), OINHCh BHUJCOJOKYMEHTOB; JIUCT YydyeTa
ayJMOBHU3YaJIbHBIX JIOKYMEHTOB; JI€l0 cJaTyhka JOKYMEHTOB (BMecTo jena (oHAa INpu
He(OHJOBOM OpraHU3allu ayAnOBU3YyalbHbIX JOKYMEHTOB);

. JUIS DIEKTPOHHBIX JOKYMEHTOB (cormacHo TnaBe XXX IlpaBun) — omuck
JJIEKTPOHHBIX A€, TOKYMEHTOB;
D JUIS €AWHUIl XPAaHEHUS, UMEIOMUX B O(QOPMIICHUU WM B MPUIOKEHUH K HHUM

JparoleHHble MeTaUIbl 1 KAMHH, — MHBEHTapHas KHUTa y4eTa JIell, UMEIOLUX B 0(pOPMIICHUN UITH
B IIPUJIOKEHUU K HUM JparoleHHble METaUIbl U KaMHH;

. Ui 0co00 IEHHBIX M YHUKAIBHBIX JOKYMEHTOB — JIMCT ydeTa U ONUCAHUs
YHUKaJIBHOTO JTOKYMEHTA; BHYTPEHHSSI ONMMCh JOKYMEHTOB [eJla, B COCTaB KOTOPOTO BXOJST
YHUKaJbHBIE JOKYMEHTBI; CIIUCOK (DOHMIOB, colepxkalux 0co00 LEHHbIE TOKYMEHTHI; OIHCh
0c000 LIEHHBIX JIe]l, IOKYMEHTOB; PEECTp OIMUCEH 0c000 IEHHBIX JIeNl, TOKYMEHTOB;

. JUIL CTpaxoBOro (hoHJa — OMHUCH CTPaxoBoro (oHaa Ha MUKPO(UINAX; OMHCH
cTpaxoBoro (oH/1a Ha PYJIOHHOH IJICHKE;
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. Uil cTpaxoBoro Gouaa u (GoHIa NMOJIH30BAaHUS HA MHUKpO(QOpPMAax — KHHTa ydeTa
MOCTYIUIGHUH cTpaxoBoro (oHma u QoHAa MOIB30BaHUS Ha MHUKpOQUINAX; KHHUra ydeTa
HOCTYIUICHUH cTpaxoBoro ¢oHAa 1 (OH/A NOIb30BAHUS HA PYIOHHOI MJICHKE;

. IS 3JIEKTPOHHOTO (pOH/IA MOJIb30BAHUS HA (GU3HUECKU 000COOICHHBIX HOCUTEIISAX
— KHUTa ydera HOCHTENEH 3IIEKTPOHHOT'O donma HOJIb30BaHMUS.

XXIV. XpaHeHHe Y4eTHBIX IOKYMEHTOB

24.1. OO0s3aTenbHble YY4eTHbIE JTOKYMEHTBHl apXuBa, B TOM YHCIIE€ MEPBbIE SK3EMILISPHI
Oomucel /e, JOKYMEHTOB, MpeaycMOTpeHHble myHkTamu 23.2, 23.3 [lpaBui, pa3memniarorcs B
M30JIMPOBAHHOM IOMEIICHUN UK pabouell KoMHaTe pabOTHUKA(OB), OTBETCTBEHHOT'O(bIX) 3 yUET
JOKYMEHTOB apXHBa.

24.2. BTopble 3K3eMILIApbl OMUCEN /1€, JOKYMEHTOB Pa3MEIlaloTCsl B ApXUBOXPAHUIIHILE
000COOJIEHHO OT apXWBHBIX JIOKYMEHTOB, TPETbU SK3EMIUIIpPHI ONMUCEH e, JOKYMEHTOB — B
MOMEILIEHNH, 00ECTIEUNBAIOIIEM UX ONIEPATUBHOE MPEIOCTABICHUE TI0JIb30BATEIISAM.

24.3. AxThl, npeaycMoTpeHHble MyHKTOM 26.1 IlpaBui, momemarorcs B 1eno (poHAa.

XXV. Bbliaya y4eTHbIX JOKYMEHTOB

25.1. YdeTHble NOKYMEHTHI B YMTAJIBHBIM 3a]l apXMBa HE BBLAAOTCS, 32 UCKIIOYECHHUEM
OTCYTCTBYIOIIIMX B HEM 3K3EMILIIPOB ONHUCEN J€Jl, JOKYMEHTOB, KOTOPHIE BBIJJAIOTCS HA CPOK JI0
5 pabounx AHEH Mo MMCbMEHHOMY YKa3aHHUIO 3aMECTUTEINS IUPEKTOpa, B 00A3aHHOCTH KOTOPOTO
BXOJIIT BOMIPOCHI OOECHEYEHUs COXPAHHOCTH, 3aBEAYIOLIETO apXUBOXPAHWIIUIIEM (OTIEIOM
o0ecreyeHns COXpaHHOCTH JIOKYMEHTOB).

25.2. Bplaada U3 apXMBOXPAHWIMILA BTOPBIX 3K3EMIUIIPOB OINUCEH JeN, JOKYMEHTOB
IIPOU3BOJIUTCS B MOPSAJKE, aHATOTMYHOM IOPSJKY BbIIAYM apXUBHBIX JIOKYMEHTOB (COIJIaCHO
rnase XIV Ilpasun).

Bbelgaua TpeTbHX DK3EMILIIPOB ONHUCEH €, JOKYMEHTOB IO 3alpocy IOJIb30BaTEINs
IIPOU3BOIUTCS paboTHUKOM YUTAJIBHOTO 3ana apxuBa.

XXVI. IMocTanoBKka Ha yuer ]| CHAATHE c yuera
ApPXUBHBIX IOKYMEHTOB

26.1. ITlocraHoBKa Ha Y4YeT M CHATHE C Yy4ye€Ta ApXUBHBIX JOKYMEHTOB B apXHUBE
OCYILIECTBJISICTCSl TPU HUX TPUEME, BBIOBITHH, a TaKKe MO pe3yiabTaTaM BBIBEPKU YUETHBIX
JOKYMEHTOB, IIPOBEPKU HAJIMYMS U COCTOSIHHSI apXUBHBIX TOKYMEHTOB, PECTaBPALIUU apXUBHBIX
JOKYMEHTOB, TOCJe KOTOPOil OJ]HAa eqMHUIIA XpaHEHHUs pa3ziesieHa Ha JIBe U 0osiee Uil Hao0opoT,
OMHCaHUs JOKYMEHTOB, IepepadOTKU OMKCEe JieN, JOKYMEHTOB Ha OCHOBAHHHU:

. aKTa mpreMa-reperay apXuBHBIX IOKYMEHTOB Ha XpaHeHue (mpuioxkenne Ne 3 k
[IpaBuiam);

. aKTa MpHeMa Ha XpaHeHHEe JOKYMEHTOB JIMYHOTO MPOUCXOXKICHHS (IPUIOKEHUE
Neo 9 x [IpaBunam);

. aKTa O BBIJCJIIEHUU K YHUYTOXKEHHUIO APXUBHBIX JOKYMEHTOB, HE MOJUICKAIINX
xpanenuto (mpunokenne Ne 10 k IIpaBunam);

. aKTa 0 HEUCIPABUMBIX MOBPEKICHUSIX apXUBHBIX JTOKYMEHTOB (mpuioxeHue No 1
k [IpaBunam);

. aKkTa 0 HEOOHAPYKEHUU apXUBHBIX JOKYMEHTOB, BO3MOXHOCTH PO3BICKAa KOTOPBIX
ucuepnansl (npunosxkenne Ne 2 k [IpaBuiam);

. aKTa BO3BpaTa apXUBHBIX IOKYMEHTOB COOCTBEHHHKY;

. akTa 00 U3BATUU MOJUIMHHBIX €IUHULl XPAaHEHUS, APXUBHBIX TOKYMEHTOB;

. aKTa O TEXHUYECKUX OIMHMOKAX B YUYETHBIX TOKYMEHTAX;

. akta 00 OOHapy)KEHWU apPXUBHBIX JOKYMEHTOB, HE OTHOCSIIMXCS K JIAHHOMY
apxuBy, (hOHAY, HEYYTEHHBIX;

. aKTa O pa3JelieHuu, OObEeIMHEHUW Jed (eOUHHIl XpaHeHUs (eIUHUI] ydeTa),

BKJIFOYCHUU B ACJIO0 HOBLIX aPXUBHBIX TOKYMCHTOB,
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. aKTa OMUCAHUS apXUBHBIX JIOKyMEHTOB, EPEPAOOTKU OIMHUCEH.

26.2. Ilpu npueme B apXuB apXHUBHBIX JOKYMEHTOB CBEJIECHHUS O HUX BHOCATCS B KHUTY
y4deTa IIOCTYIUIEHHH TOKYMEHTOB.

Kaxip1ii BriepBble MOCTYNUBIIUI B apXUB apXUBHBIN (OH] (00bEeIMHEHHBINH apXUBHBIN
(boH, apxXuBHAs KOJICKIIUS) 3aUChIBacTCsl B cMcoK (oHI0B (npuitokenne Ne 5 k [paBuiam),
Ha HETO 3aIOJHIIOTCS JUCT (OHIA, KAPTOUYKH yKazaTels K JUcTy ¢oHaa (Ipu He0OX0AMMOCTH),
3aBojautcs aeno ¢onaa. Ha ayauoBusyanbHble TOKYMEHTHI IIPU MX HE(OHIOBOM OpraHu3aluu
3aI0JIHSOTCS JINCTHI yYeTa ayAUOBU3YyaIbHbIX TIOKYMEHTOB.

Kaxxnast BriepBbie MOCTyNMBIIAS ONUCH J€J1, JOKYMEHTOB YUUTHIBAETCS B pEECTpE ONUcen
JieJ1, JOKYMEHTOB.

26.3. Ilpu BHIOBITHH apXUBHBIX JOKYMEHTOB, B CITydae:

. BBIOBITUSI BCEX apXUBHBIX JOKYMEHTOB, YUCIISIIIUXCS IO OMUCHU JIEJl, TIOKYyMEHTOB,
HOMEp ATOM ONHUCH JAPYTUM OIUCAM /€T, TOKYMEHTOB HE MPUCBAUBAETCS U OCTAETCS CBOOOHBIM;
B peecTpe omucel nen, JOKyMeHTOB B rpade «lIpumedanus» craBuTcs oTMeTKa «BbIOBLIAY,
HOMEp U J1aTa aKkTa, Ha OCHOBAHWU KOTOPOrO OHA BHIOBLIA;

. BBIOBITUS BCEX apXUBHBIX JOKYMEHTOB, COCTABJISIOINX apXUBHBIHN (DOH/, B CIIHCKE
¢onnoB (mpunoxkenue Ne 5 x IlpaBunam) B rpade «OTMeTKa O BBHIOBITUM» YKa3bIBaeTcs, Kyaa
BBIOBLT ApXUBHBIN (POH]I, HOMEp U JlaTa aKTa, Ha OCHOBAaHUHU KOTOPOTO OH BHIOBLIL.

[Ipu nepenaye Bcero apXMBHOrO (POHIA U3 OJHOTO APXMBA B JAPYroil apXuB MepearoTCs
TPU DK3EMIUISIpa OMMCHU Jell, AOKYMEHTOB, neno ¢gonaa u jguct ouma. Komus ommcu gen,
JOKYMEHTOB OCTaeTcs B apXWBE-CAATUMKE U, B KaUeCTBE NMPUIIOKEHHS K aKTy NpuemMa-nepeaadu
JIOKYMEHTOB, BKJIFOUYAETCSl B apXUBHBIN (OH]] apXHUBa-claTYHKa.

[Ipu BBIIENIEHNN K YHUYTOXKEHUIO BCEX apXUBHBIX JTIOKYMEHTOB apXHMBHOIo ()OH/A OJIMH
9K3EMIUIAP KaKIOM €ro OIUCH e, JOKYMEHTOB M JIUCT (poHa nomemaroTces B 1es1o ponna. Jleno
(dhoHIa BKIIIOYAETCS B apXUBHBIN (DOH] apXUBa.

26.4. VI3aMeHeHHs KOJTUYECTBA €IMHUIl XPAaHEHUS B PE3yJabTaTe TOCTYIUICHUS M BHIOBITHS
apXMBHBIX JOKYMEHTOB, IIPOBEJICHMs OTAEIbHBIX BHJOB pabOT (PUKCUPYIOTCSI BO BCEX
AK3EMIUISIpax OMUCH AeJ, JOKYMEHTOB C COCTaBJIEHUEM HOBOW MTOTOBOM 3aIUCH K HEW, KOTOpas
MOJIUCHIBACTCd pPAa0OTHUKOM apXuBa, OTBETCTBEHHBIM 3a BEACHUE Yy4YeTa, C YKa3aHUEeM
JOJKHOCTH u JIaThl COCTaBJICHUS.

XXVII. Yyer eXUHMNII XpaHeHHus, HMEIONIN X B opopMIIeHUN
JparoneHHbIe MeTALIbI H KamHu=]

27.1. ApxuB, XpaHAIIUNA apXUBHBIE TOKYMEHTBI, MUMEIONIMEe B O(GOPMICHWUW WU B
MPWJIOKEHUH K HUM JIparolieHHbIE METaUlbl U KaMHU, B COOTBETCTBHM C 3aKOHOJIATEIbCTBOM
Poccuiickoit ®@enepanuu 10DKEH MPONTH PETUCTPALMI0O B HMHCIEKIWU MPOOUPHOTO HaA30pa
Munduna Poccrn!®e!,

27.2. YueT apXUBHBIX JOKYMEHTOB, UMEIOIIUX B 0(DOPMIICHUHU WM B IPUTIOKEHUN K HUM
JparolieHHbIe METAJIbl U KAMHU, BEJIET MaTepUaIbHO OTBETCTBEHHOE JIMIIO U3 YHCIlla paOOTHHUKOB
apxvBa, C KOTOPBIM pPYKOBOJUTENIb apXvWBa 3aKIiOYaeT JOTOBOP O MaTepHAIbHOM
OTBETCTBEHHOCTH 32 UX COXPAHHOCTb U yYeT.

27.3. EnuHUIBl XpaHeHUs, UMelue B OGOPMIICHHH HIM B TMPUIOKEHHH K HUM
JparolleHHbIe METaJUIbl U KAMHH, TIEpeatoTCsl MaTepHallbHO OTBETCTBEHHOMY JIUITY Ha ceiidoBoe
XpaHEHHe, O YeM JeJaeTcs COOTBETCTBYIOIIAs OTMeTKa («cei(oBoe XpaHEHHE») B OMHUCH e,
JOKYMEHTOB.

K emunune xpanenus, umermnieid B oGOpMICHHHM WM B TPUIIOKEHUU AparoleHHbIC
METaJIbl U KaMHH, TPHUKpEIJisieTcss Oupka, Ha KOTOpoil depe3 ApoOb C apXuUBHBIM MHUGPOM
yKa3bIBAaeTCsl HOMEpP MO WHBEHTAPHON KHHUre ydeTa Jell, MMEKIUX B O(OPMICHUH WIA B
MPUJIOKEHUU K HUM JIparolieHHbIE METaJIbl U KaMHHU.

27.4. YueT eaWHMI] XpaHEHUS, UMEIOMUX B OGOPMIICHUH WIU B MPUIOKEHHH K HUM
JParoleHHblE METaJUIbl M KaMHHM, BEIETCS B HMHBEHTApHOW KHUIE ydeTa Jell, UMEIOUIUX B
0o(OpPMIICHUN WU B MPUJIOKEHUH K HUM JParolieHHbIe METaJUIbl U KAMHHU, 110 TIOPSIKY HOMEPOB
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apXMBHBIX (DOH/IOB U OMHUCEH /e, TOKYMEHTOB, a BHYTPU KaXXAOK OMHCHU e, JOKyMEHTOB — TI0
MOPSAAKY HOMEPOB €JUHUL XPAaHEHUS.

JIMCThI MHBEHTAPHOM KHUTHU ydeTa Jiell, UMEIOMHX B O(DOPMIICHUH WM B MPHIJIOKEHUU K
HUM JIparolieHHbI€ METAUIbl U KaMHH, JOJDKHBI OBITH NPOHYMEPOBAHBI, NPOIIHYPOBAHBI U
CKpeIUIeHbl TeuaThio apxuBa. Ha oOopore mocieaHero JMCTa KHHUTH JIEJNaeTcsl 3aluch O
KOJINYECTBE JIMCTOB B KHUI'E, KOTOpas 3aBEpseTCS IOANUCAMU PYKOBOAWTEN apxwBa U
MaTepUaIbHO OTBETCTBEHHOIO JIUIA, CKPEILIAETCS 11€YaThI0 apXHBa.

K mHBeHTapHOI KHHTE y4yeTa Jei, UMEIOIMUX B 0(pOPMIICHHN WM B IPUJIOKECHUU K HUM
JparoleHHble MeTaulbl M KaMHH, COCTaBIISICTCSI MUTOTOBAas 3aluCh, B KOTOpoW muppamu u
IIPONMCHIO YKa3bIBAIOTCS KOJIWYECTBO €AVHUL] XPAaHEHUS, BHECCHHBIX B KHUI'Y, 1aTa COCTaBJICHUS
WTOTOBOM 3aIMCH, JOIDKHOCT M (PaMUIIKs MaTepHaIbHO OTBETCTBEHHOTO JIHIIA.

WHuBeHTapHasi KHUra ydera Jej, UMEIOLIUX B OPOPMIIEHUH WIH B NPUIIOKEHUH K HUM
JPAarol€HHbIE METAJUIBI U KaMHHU, BEIETCSA B TPEX DK3EMIUIIPAX, MEPBBIM 3K3EMIULIP KOTOPOU
XpaHHUTCS B MOJPA3ACICHUH, OCYIIECTBIISIOIIEM Yy4Y€T APXUBHBIX JOKYMEHTOB, BTOPOM — Yy
MaTepHUaJIbHO OTBETCTBEHHOI'O JIMIIA, TPETUH — B OyXrajaTepuu apxuBsa.

27.5. VluBeHTapu3alus eAMHUL] XPaHEHUsI, UMEIOLUX B 0(POPMIIEHUU WIN B MPUIIOKEHUH
K HHUM JpParoueHHble METaulbl M KaMHH, NPOBOJUTCS KOMHCCHEH, CO3JaBaeMOM IPHUKA30M
PYKOBOJMTEIS ApXUBA:

. €XXEroJIHO, B INTAHOBOM IOPSIJIKE;

. B CJIy4ae CMEHbI MaT€pUaIbHO OTBETCTBEHHOIO JIMIA, PYKOBOIUTENS ApXUBA.

Pe3ynbTarhl MHBEHTapU3auu 0pOPMIIIIOTCS aKTOM, COCTABIISIEMbIM B TPEX IK3EMILISApaXx,
OJIMH U3 KOTOPBIX HAIPaBIISIETCS B YHOJHOMOYEHHBIH OpraH MCIHOJHUTEIBLHOW BIIAcTH B cdepe
aApXUBHOTO zena.

XXVIII. Yuer 0c000 IeHHbIX U YHUKAJbHBIX IOKYMEHTOB

28.1. VYHuKanpHbIE JOKYMEHTHI MOAJEXKaT YydeTy B [OCymapCTBEHHOM peecTpe
YHUKAJIBHBIX JOKYMEHTOB ApxuBHOTO (oHma Poccuiickoit dexepaniu M TOCYyAapCTBEHHBIX
peecTpax YHHMKaJbHBIX JOKYMEHTOB apXMBHBIX (DOHIOB CyObekTOB Poccuiickoii denepannw,
MOPSIIOK BEACHUS KOTOPBIX OMPEIENSeTCsS COOTBETCTBYIOUIMMH YIIOJTHOMOYEHHBIMU OpraHaMu
MICTIONTHUTENBHOM BIACTH B chepe apxuBHOTO nemasdl,

28.2. Yder 0co00 IIEHHBIX JOKYMEHTOB BEACTCSI 110

. cHucKy (poHIOB, coaepKaluX 0CO00 LIEHHBIE TOKYMEHTHI;

. OTHCSIM 0CO0O0 LIEHHBIX AEN, JOKYMEHTOB.

[Ipn oTHEcCeHNM apXUBHBIX JOKYMEHTOB K 0CO0O IIEHHBIM B OIMHUCAX JIe], JOKYMEHTOB B
rpade «I[Ipumeuanus» HaMpPOTHUB 3aroJOBKOB COOTBETCTBYIOILIMX €IUHUI] XpaHEHUs (EeIUHUI
yueta) mpocrtaBisercs otmerka «OLl». B apyrux ydeTHeix mokymeHTax otMerka «OLl»
no0aBisieTcsl K HOMEPY apXMBHOTO (pOHIa, HOMEPY OIUCH Jell, TOKyMeHTOB. JlaHHas oTMeTKa
SIBJISIETCS CITY>)K€OHOM M HEe BXOJIUT B apXUBHBIN MU(P €AUHULl XpaHEHHS (SIUHUI] YUeTa).

Onucu 0co00 LEHHBIX /e, JOKYMEHTOB COCTAaBIISIFOTCS Ha 0CO0O IIEHHBIE JOKYMEHTBI
apXUBHOTO (POHJA C COXPAHEHHUEM 32 HUMH MPEKHUX YUETHBIX HOMEPOB.

ApXuB BIpaBe BMECTO OMHCH OCO0O IIEHHBIX [€]I, TOKYMEHTOB HCIOJIb30BaTh KOIHUIO
OTIMCH JIeJl, JOKYMEHTOB, B KOTOPOM 0CO00 IEHHBIE JOKYMEHTBI COCTABIIAIOT O0Jiee TOJOBUHEI. B
KOHIIE KOITUU OTIHCH JIEJ, TIOKYMEHTOB YKa3bIBACTCS KOJIMYECTBO 0CO00 1IEHHBIX €AMHUII XPaHEHUS
(enuHMIL yyeTa).

Onucu 0co00 IEHHBIX A€M, TOKYyMEHTOB U KOMHU OTMHCEN Ael, TOKYMEHTOB, B KOTOPBIX
0Cc000 LIEHHBIE COCTABISIOT 0o0Jiee MOJOBUHBI, YIUTHIBAIOTCS B PeeCTpe omuceil 0cobo IeHHBIX
nell, JIOKYMEHTOB.

XXIX. Oco0eHHOCTH y4eTa ayAHOBU3YAJIbHBIX JOKYMEHTOB

29.1. Homepa enuHHUIl XpaHEHHUs C TEKCTOBOM CONPOBOJIUTENIBHON NTOKYMEHTAIUel K
aylIMOBU3YAJIbHBIM  JOKYMEHTaM  JIOJDKHBI ~ COOTBETCTBOBATH  YYETHBIM  HOMEpaMm
ayIMOBU3YaAJIbHBIX IOKYMEHTOB.
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29.2. KomnvectBo (PoTOOTIEYaTKOB B (hoTOAILOOME M EOUHMII XPAaHEHHS B COCTaBe
CIMHUIIBl y4eTa ayJuOBH3YaJIbHBIX JOKYMEHTOB YUMTBHIBAETCS Ha OCHOBE MX HyMEpaluud M
¢bukcupyercs:

. ¢doroornedatkoB B (oToanbOOMe — BO BHYTpeHHEH ommcu ¢oroambboma U B
COOTBETCTBYMOMIEH Tpade omucu hoToanpboma;
. SIUHMIL XPAHCHHS JIPYTUX ayJMOBH3YaJIbHBIX JOKYMEHTOB — B COOTBETCTBYIOIIUX

rpadax ux ommcei.
HpI/I YUCTC CAMHUL XPAaHCHUA B COCTABC CAMHHUIBI YUCTA ayANOBU3YAJIbHBIX JTOKYMCHTOB!
. CAMHUIBI XpaHCHHUA KHHOJOKYMCHTOB MW BHUACOJOKYMCHTOB pacCriojiararoTrcda Iio
3JIEMEHTaM KOMILIEKTA, BHYTPH KOTOPOTO HyMEPYIOTCS I10 MOPSIAKY HOMEPOB 4aCTEew;
. €IMHUIIBI XpaHEeHUs TUa(UIBEMOB PACIIONIAraroTCs 10 MOPSAKY HOMEPOB PYJIOHOB;
. eIWHUIBl  XpaHeHWss  (OHOJOKYMEHTOB  paclojiaraloTcs B TOPSAKE
IMPOU3BOJACTBCHHBIX HOMCPOB.

XXX. Oco0eHHOCTH yuyeTa 3JIeKTPOHHBIX IOKYMEHTOB

30.1. B omucu 5IeKTPOHHBIX 1€, JOKYMEHTOB YYHMTHIBAIOTCS JJICKTPOHHBIC JI€Na,
JOKYMEHThl Kak Ha (u3nyecku 0O00COOJIEHHBIX HOCUTENSAX, TaK U BKIIOYEHHBIE B
MH(POPMAITMOHHYIO CUCTEMY apxuBa. [Ipu 5ToM OCHOBHOM U pabOUMii SK3EMITISIPBI YUUTHIBAIOTCS
B OIUCH MO OJTHUM TIOPSIIKOBBIM HOMEPOM.

K ommcu »neKTpOHHBIX e, JOKYMEHTOB TIPHJIATalOTCs PEEeCTPhl JTOKYMEHTOB
AJIEKTPOHHOTO JIeNa, B KOTOPHIX YKA3BIBAIOTCS (halIbl, COCTABIISIONINE JIEKTPOHHBIC IOKYMEHTHI,
JaThl U BpEMsI UX TIOCJIETHET0 U3MEHEHHUs, 00beM B OaliTax, popmartsl (hausos.

30.2. Onucu HNEKTPOHHBIX €, JOKYMEHTOB YYHMTBHIBAIOTCS B pPEECTpE OMUCEH e,
JIOKYMEHTOB COTJIACHO MyHKTY 23.2 [IpaBu.

XXXI. Yuer konuii apXuBHBIX JOKYMEHTOB HA NMPaBax NOJJIMHHUKOB

31.1. Konusmu apXMBHBIX JOKYMEHTOB Ha MpaBax MOJJIMHHUKOB SBJISIOTCS BKIIOUYECHHbBIC
B COOTBETCTBUM C 3aKOHOIATEILCTBOM PoccHiickou CDez[epauHH[“—Ol B cocTaB ApxuBHOTO (oHA
Poccuiickoit @eneparnuu:

. MUKPOQWIbMBI  (MUKPO(HILIN) apXUBHBIX JIOKyMEHTOB, W3TOTOBJICEHHbIE U
odopmiteHHbIE (HOHI000pa3oBaTEIICM;

. KOIUU apXUBHBIX JJOKYMEHTOB, MMOJJTMHHUKN KOTOPHIX YTPaueHbI UM HAXOSATCS B
COOCTBEHHOCTHU IOPUANYECKUX UIH (PU3NUECKUX JIMII;

. KOMUHU apXMBHBIX JOKYMEHTOB, nepemenieHHbix B CCCP B pesynbraTte BTOpoii
MHUPOBOM BOWHBI M HAxXOJMBIIMXCS Ha Tepputopuu Poccuiickoii ®enepaunu, MOIATAHHUKA
KOTOPBIX BO3BPAIIICHBI B CTPaHbl UX MPOUCXOKIACHUS.

31.2. Konuu apXMBHBIX JOKYMEHTOB Ha IMpaBax MOJJIMHHHUKOB, TMEpPEIaHHbIC B apXHB
dbonmoobpazoBaTeneM, YYUTBIBAIOTCS B cocTaBe ero (oHIa MO OTIAEIbHONW OMHCH e,
JOKYMEHTOB, B KOTOPOH HAmpOTUB 3aroJIOBKOB €IMHUIl XpaHEHUs (eQUHHIl ydeTa) Brpade
«KonuuecTtBo NHCTOB» uepe3 JApoOb YKa3bIBAETCS TaKKe KOJIMYECTBO KaJpoB, OTCHATHIX C
€IMHULIBI XPAHEHHUS.

Konuu apxvBHBIX JOKYMEHTOB Ha MpPaBaX MOJJIMHHUKOB, U3TOTOBJIEHHBIE C MOMAJIUHHBIX
JOKYMEHTOB, KOTOpPbIE YyTpayeHbl WJIM HAXOJATCA B COOCTBEHHOCTH IOPUAMYECKUX WU
(bu3MYECKUX JHIl, a TaKXKe KOMUU TEePEeMEIICHHBIX JAOKYMEHTOB, MOJUTMHHUKH KOTOPBIX
BO3BpAIIEHBl B CTPAaHBI UX MPOUCXOXKIEHUS, (GOPMUPYIOTCS B apXUBHBIE KOJUIEKIIMH, KOTOPHIE
YUUTBIBAIOTCS B criucke GoHIoB (mpunoxenue Ne 5 k [IpaBunam) B COOTBETCTBUU C MyHKTaMU
23.2,26.2 TlpaBui.

Komuu apXuBHBIX JOKyMEHTOB Ha IpaBaxX MOJIUHHUKOB (DOPMHUPYIOTCS B EIHMHHIIBI
XpaHeHUs! (€AUHUIBI y4eTa), KOTOPbI€ YUYUTHIBAIOTCS B OMMCSX /1], JOKYMEHTOB IO aHAJIOTUH C
MOJUTMHHBIMU apXUBHBIMH JIOKYMEHTAMU Ha COOTBETCTBYIOIINX HOCUTENAX.

31.3. 3a enuHUIly XpaHEHUs KOMUU apXUBHBIX JOKYMEHTOB Ha IMpaBax MOJIWHHUKOB,
W3TOTOBIICHHBIX B BHUAEC MHUKPOKOMUHM, TpUHUMaeTcs (u3ndecku OO0OCOOJICHHBIH pyIOH
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MUKpO(}uIBMa MM KOMIUIeKC MUKpodun. Kaxnas equanna XpaHeHNsT yYUTBHIBAETCS B OITUCH JIeIT,
JOKYMEHTOB I10JI CAaMOCTOSITEIIbHBIM HOMEPOM. B MTOrOBOM 3amMCH K OIIMCH €I, JOKYMEHTOB,
Hapsay ¢ KOJIMYECTBOM E€IAMHML] XPAHECHUs MUKPOKOIIUH, YKa3bIBACTCS CYMMapHOE KOJIMYECTBO
COCTAaBJIAIOIIUX ux KaJIpoB.

XXXII. Y4yer crpaxoBoro ¢ponaa u (ponaa no1b30BaHuA

32.1. Yuer crpaxoBoro (oHma u (oHma mosp30BaHUS HAa MUKPO(DUIIAX U PYIOHHON
TUIEHKE BeNeTCS 1O KHUraM yd4eTa MOCTYIUICHHH cTpaxoBoro ¢oHaa u (oHIa MOJIH30BAHUS, a
TaKKe OMUCAM CTPaxoBOTO (OHAA B AMHUIIAX XpaHEHUs (€AMHUIAX yueTa), a TAKKe Kaapax (s
KOIUN apXMBHBIX JOKYMEHTOB Ha OyMa)KHBIX HOCUTENSIX U (POTOJOKYMEHTOB), MeTpax (aus
KOINUN KUHOJIOKYMEHTOB), BPEMEHU 3BydaHus (1 KONUM (POHOIOKYMEHTOB), BPEMEHHU 3aIlUCU
(75 KOomUH BUIEOJIOKYMEHTOB) Ha OCHOBAHHMM 3aKa30B HA M3TOTOBJIEHHE CTPAXOBBIX KOMHHM U
Konui (oHAa TMOJb30BaHMS, AKTOB IpUEMa-Tiepeiadyll CTPAaXOBBIX KOMMHM Ha creuuaibHOe
XpaHEHHE.

N3roTtoBneHHbIe ¢ apXUBHBIX JJOKYMEHTOB CTPAaXOBbI€ KOMMH YHUKAJIbHBIX TOKYMEHTOB U
0Cc000 LIEHHBIX IOKYMEHTOB U KOTIHH (DOHA MMOJIb30BaHUSI YUUTHIBAIOTCS pa3/ieiabHO.

Onucu crpaxoBoro (oHAA COCTABISIIOTCS B TpexX 3k3eMIUIsipax. IlepBrie 3k3eMIUIspbI
MepeslaloTCsl BMECTE CO CTPAXOBBIMHU KOMUSMM YHUKAIbHBIX JOKYMEHTOB M 0CO0O IIEHHBIX
nokymeHTOB B LIXC® wnm criennanbHOE apXUBOXPaHWIMILE, PACHOJIOKEHHOE HAa TEPPUTOPUN
cyonekTa Poccuiickoit denepannu, BTOpble U TPETbU OCTAIOTCS B apXUBE.

[To Mepe konmupoBaHUs U NEpeaur CTPAXOBBIX KOMHUM YHUKAIbHBIX IOKYMEHTOB U 0CO00
neHHbIX JT0KyMeHTOB B L[XC® wim cnenuanbHOE apXWBOXPAHWIHILE, PACIOJIONKEHHOE Ha
Tepputopun cyowrekra Poccuiickoit @enepanii K OMHUCSIM CTPaxoBOTO (POHIA COCTaBISIOTCS
HOBBIE UTOTOBBIEC 3AITUCH.

B onucsx nen, nokyMeHTOB B rpade «IIpumeuanusi» HanpoOTUB 3aroJ0BKa CKONMMPOBAHHOM
eIMHUIIBl XpaHEeHUs (eIMHULBI ydera) npocrasisiercss otmeTka «C®P». Ecim ckonupoBaHbl Bce
Jie1a, JOKYMEHTBI, BKIIOYEHHBIE B OIIMCh, COOTBETCTBYIOIIAsl OTMETKA IIPOCTABIIAETCS TOJIBKO Ha
TUTYJIBHOM JIUCTE U 00JIOKKE OIUCH JIeJT, JOKYMEHTOB.

3a eAMHHUIly ydyeTa CTpaxoBoro (oHJa [IOKYMEHTOB Ha OyMa)XHOM HOCHTENE Ha
MUKpO(DUIIaX NPUHUMAETCS OJHA WJIM HECKOJIBKO MHUKPO(UILI, OTCHATHIX C OJHOIO JAeia U
IIOMEUIEHHBIX B OJMH KOHBEPT, 33 €AMHUILY XPaHEHUSI — MUKpO(UILIa.

o kHure ydyera noctyniaeHui crpaxoBoro Gponsaa v GoH1a NOJIb30BaHUs HA MUKpO(HUIIax
KOKIOMY IOCTYIUICHHIO IIPHCBAMBAECTCs MOPALKOBbIM HOMep. KosauuecTBeHHBIE NOKa3aTeNn
BHOCSTCS C y4eTOM (POHI0BOM MTPUHAIICKHOCTH U3TOTOBJIEHHBIX KOIIMH 10 KaXKJIOMY apXUBHOMY
(GoHIy ¥ OIIUCH €T, TOKYMEHTOB OTAEIBHO.

32.2. Onucu cTpaxoBoro GpoHaa Ha MUKpOQHUIIax COCTABIISAIOTCS pPa3/IelIbHO Ha CTPaxoBble
KOIIMM KaXKJ0TO apXUBHOTO (pOHIA, OHY WM HECKOJIBKO €r0 OMHUCEH.

VY4eTHbIM HOMEpPOM €IMHMIBI y4yeTa cTpaxoBoro (onaa u (oHza NOIb30BAHUSA
JOKYMEHTOB Ha OyMa)>KHOM HOCHUTEJI€, U3TOTOBJIIEHHOIO HAa MUKpO(HUIIIax, SIBJISETCS MOPSIKOBbIHI
HOMEp OTCHSTOrO jejia (10 OMUCH CTPaxoBOTo (oHJa Ha MUKpoduiIax). ApXUBHBIM IIH(POM
SBJIICTCSI COOTBETCTBEHHO apXMBHBIM IIU(P CKONMPOBAHHOM €AMHUIBI XpaHEHUsS (EeIMHMLIBI
yuera) ¢ nobasieHueM otMeTku «CP» — mis crpaxoBoro ¢onma u «II» («Ilozutusy), «I»
([dmazoxomnus) — ans GoHAa 1MoJIb30BaHMS U MOPSAIKOBOTO HOMEpA 10 OIMCU CTPaxoBoro (ounxa
Ha MUKpoduiax (uepes aeduc).

32.3. 3a eauHMIly XpaHEHHUs CTPaxoBOro (OHIAa Ha PYIOHHOW IUIEHKE MPUHUMAETCS
¢u3nyeckn 000coOIEHHBIN PYIOH MUKpO(DUIbMA.

B xHury yuera nocrymieHui crpaxoBoro ¢oHa ¥ (GoHIa MOJIb30BAaHUS HA PYJIOHHOU
IUIEHKE B BAJIOBOM MOpsAKE (BHE 3aBUCUMOCTH OT (DOHIOBON MPHUHAAICIKHOCTU JOKYMEHTOB) Ha
OCHOBAaHHUM 3aKa3a Ha M3TOTOBJIEHHUE CTPAXOBBIX KOMMI 3aHOCHUTCS KaKJIas €JUHMIIA XPAHEHHUS
crpaxoBoro ¢onna. ITo kuure ydera noctymieHuii (rpada 1 mpunoxenus Ne 4 k IIpaBunam)
eIMHUIIAM XPaHEHUsl CTPaxoBOro (OHJa MPUCBAUBAIOTCS YYETHBIE HOMEPA, KOTOPbIE SIBIISIOTCS
COCTaBHOM YacCThIO UX aPXUBHBIX IIU(POB.



Ha Bce cTpaxoBble KOMY YHUKATBHBIX U 0CO00 IIEHHBIX JOKYMEHTOB BHE 3aBUCUMOCTH OT
X (poHIOBOW TPUHAICKHOCTH COCTABISIETCS OMUCH CTPAXOBOTO (OHIA, HyMEpalus ¢IUHUIL
XpaHEHUS CTPAXoBOTO (POH/IA B KOTOPOI COOTBETCTBYET YYETHBIM HOMEpPAM, IIPUCBOCHHBIM UM T10
KHUTI'€ y4eTa ITOCTYIUICHUM.

ApXUBHBIM MUGPOM SIUHUIBI XPAHEHHUS CTPAXoBOro (GOHAA ABJISETCS apXUBHBIA AP
CKOIMUPOBAHHON €IUHUIIBI XpaHeHUs (eAMHUIBI ydeTra) ¢ nobOaBieHreM OTMETKH «CDy.
ApxXuBHBIM MmH(DPOM eIUHUIBI XpaHeHUs (OHIA TOJNB30BAHUS SIBISETCS APXUBHBIA mUDP
CKOIMUPOBAHHOM €IMHUIIBI XpaHEHUS (€IMHULIBI yueTa) ¢ 1o0aBieHrnemM oTMeTKu «DIDy».

32.4. Enuaunpl XpaHeHHus (SIMHUIBI y4eTa) CTpaxoBOro oHIa W (GoHIA MOJIB30BAHUS
ay/IMOBU3yaJIbHBIX JIOKYMEHTOB HWJCHTUYHBI €IWHUIIAM XpaHEHUs (CIWHUIIAM y4eTa)
ay/IMOBU3YaJIbHBIX JIOKYMEHTOB.

CrtpaxoBble KOTTUU KHMHOJOKYMEHTOB U (POTOJOKYMEHTOB YUUTBHIBAIOTCS HE3aBUCUMO OT
BHJIa KHHOJOKYMEHTOB U (POTOJOKYMEHTOB B KHUTAX Y4eTa MOCTYIUICHUH U OMUCAX CTPAXOBOTO
dbona u GhoHAA MOTH30BAHUS.

CrpaxoBbsie Komuu (HOHOJAOKYMEHTOB Ha MAarHMUTHOW JIEHTE U TIPaMOPUTHHAIOB
YUYUTHIBAIOTCS B PA3HBIX KHUTAX y4eTa MOCTYIUIEHUM U OTIUCSAX.

B uTOrOoBBIX 3amuCsSX KHUT ydeTa MOCTYIUICHUH U omuced cTpaxoBoro ¢oHaa u (oHa
MOJIb30BaHMSI KUHOJOKYMEHTOB, (DOTOJOKYMEHTOB, (DOHOJOKYMEHTOB MOTIOJHUTEIHLHO MOKET
YKa3bIBaThCS KOJUYECTBO EAMHUI] XpaHEHHUS COOTBETCTBEHHO IMPOMEXKYTOUHBIX MO3UTUBOB H
KOHTPATUIIOB; IO3UTUBOB U AyONb-HeratuBoB; HeueTHbIX (I) n yetHpix (1I) rpamopurunanos.

B UTOrOBBIX 3aMHCIX K OMUCSIM CTPAXOBBIX KOMUH KMHOJOKYMEHTOB, ()OTOJIOKYMEHTOB,
(hOHOJOKYMEHTOB M BHICOJJOKYMEHTOB YKa3bIBACTCSI TAK)KE UX 00BEM B METpax, KaJipax, BpeMEHHU
3By4YaHUsI, BPEMEHH 3aIHCH.

Homep eaununbel yuera crTpaxoBoro (oHAa KHHOJOKYMEHTOB, (OTOJOKYMEHTOB,
(OHOJTOKYMEHTOB U BUICOJOKYMEHTOB MEPEHOCHTCA B OINUCh M3 KHUTU y4yeTa MOCTYIJICHHI.
ApXUBHBIM MIH(PPOM E€AUHHUIBI y4eTa CTPaxoBoro (oHIa KHUHOJOKYMEHTa, (DOTOIOKYMEHTa,
(OHOIOKYMEHTa M BHJICOJIOKYMEHTA SBJSIETCS Ha3BaHHE apXuBa, HOMEp EIUHHIIBI Yy4eTa
cTpaxoBoro (oHaa ¢ fod6aBiaeHUEM OTMETKH «CD.

32.5. CBeaeHus O CTPaXOBOM KOTIMPOBAHHUH 0CO0O0 IIEHHBIX IOKYMEHTOB BHOCSITCS B OITUCH
0C000 ILIEHHBIX JIe]I, JOKYMEHTOB 10 MEpPEe MPOBEJICHHS UX CTPAXOBOTO KOMHUPOBAHUSI.

K kHuram yuyera mocCTyIUIGHHH CTPaxoBOTO (OHIA €XKETroJHO COCTABISETCS HTOrOBas
3aIuCh.

XXXIII. Y4et 3,1eKTPOHHOTO (pOH/Ia MOIH30BAHUSA

33.1. Enunauneit xpaHeHus 3JeKTPOHHOTO (OHIA TOJIb30BAHUS SBIISIETCS AJICKTPOHHAS
KOIHUS €AMHUILIBI XpaHEeHUs (€AMHULIBI Y4eTa) apXUBHBIX JOKYMEHTOB.

B onmcsx nen, nokymenToB B rpade «lIpuMedanusi» HapOTUB 3ar0JI0BKa CKOMMPOBAHHOM
€IMHULIBI XpaHeHusl (€IMHUIBI yueTa) rmpocraBisercs otMeTka « 9DIy». Ecnu ckonupoBaHbl Bce
€IMHULIBI XpaHeHUs (eOUHUIBI ydYeTa), BKIIOUEHHbIE B ONHCHh JEN, JOKYMEHTOB,
COOTBETCTBYIOIIAsl OTMETKA MPOCTABIISAETCS TOJIBKO HA €€ TUTYJIBLHOM JIUCTE B OOJIOKKE.

B kuury ydera Hocutrened 5JeKTpOHHOro (OoHAA TOJIb30BaHUA (MpU HAIWYUH
ANIEKTPOHHOTO (OHJA TOJIb30BaHUA Ha (PHU3UYECKH OOOCOOJIEHHBIX HOCHTENSAX) BHOCATCS
cBefleHUsT O (u3MuecKd 0O0OCOONEHHBIX HOCHUTENSX DSJIEKTPOHHOTO (OHIA TOJB30BaHUS H
3aMMCaHHBIX HA HUX KOMUSIX €IUHHII XpaHeHUs (enuHuI] ydyera). Kuura Bemercs Ha OyMakHOM
HOCHUTENE u (nnn) B AIEKTPOHHOM BHJIE.

XXXIV. Yder ne4aTHbIX H31aHUH, My3elHBIX NIPEIMETOB B apXuBe

34.1. My3eiiHble MpeaAMEThl, SBISAIOLIUECS BIOKEHUEM B €IUMHUILY XpaHEHUS,
YUUTBHIBAKOTCS B JIUCTE-3aBEPUTEIIC, HHBEHTAPHON KHUTE y4eTa U CBOJHOM KapTOTEKE MY3EHHBIX
[IPEAMETOB apXUBA.

MyselHble IPEeAMETBI, HE SABISAIOIIHUECS BIOKEHUEM B €UHUILLY XPAaHEHUS, YUIUTHIBAKOTCS
B COCTaBE apXUBHOTO (POH/IA KaK e€TMHUIIBI XPaHEHHS.



34.2. YueT My3€iHbBIX IPEIMETOB, COJIEPKALINX IPArolieHHbIE METAJIbl U KAMHHU, BEJIETCS
B cootBeTcTBHHM C Ti1aBoil XX VII IIpasu.

34.3. Xpansiuecss B apXuUB€ II€YAaTHbIE W3/IaHUS M My3€HHbIE IIPEIMETHI, BXOIINE B
cocraB 6ubmmoreynoro ¢ouaa u MyseitHoro ¢onnga Poccuiickoit deneparyy, yauThIBarOTCS B
COOTBETCTBUH C TIOPSIKOM, YCTAHOBJICHHBIM YIIOJIHOMOYEHHBIM (peZiepaibHbIM  OpraHoM
WCIIOJIHUTEIPHON BiacTu Juisi OuOnmmotewnoro ¢ouma u MyseitHoro ¢onma Poccuiickoit
denepanpnltl],

34.4. llpy HaiMyMM B apxUBE KHIDKHBIX MAMATHUKOB M MY3€HHBIX IPEIMETOB,
BKJIFOUEHHBIX B cocTaB My3seitHoro ¢onma Poccuiickoii denepanuu, B cydae BEICHHS ydeTa
MEYaTHBIX U3JaHUM U My3€iHBIX [IPEIMETOB B MH(POPMALIMOHHON CUCTEME apXHBa, OHA JI0JKHA
6BITh compsbkeHa ¢ OOIIEPOCCHICKMM CBOJOM KHIDKHBIX mamsatHukoB2 u  denepamsuoit
rocynapcTBeHHON HH(popmaloHHOU cucteMoil «I'ocynapcTBeHHbli kaTanor MyseiHoro ¢onna
Poccuiickoit deneparmn»l,

XXXV. UCTOYHMKHM KOMILJIEKTOBAHHMS apXUBa

35.1. ApxuB cCOCTaBisieT CIHCKM HMCTOYHMKOB KOMIUIEKTOBAaHUS Ha OCHOBAaHUU
3akoHoarenscTBa Poccuiickoit denepanny, 3aKkOHOJATENBCTBA COOTBETCTBYIOIIETO CYyOBEKTa
Poccniickoit denepariny, HOpPMaTUBHBIX PABOBBIX AKTOB OPraHa MECTHOTO CaMOYITPaBJICHUS.

B cincky HCTOYHMKOB KOMITJIEKTOBAHHS apXMBaA BKIIFOYAIOTCS TOCYAApPCTBEHHBIE OPTaHHI,
OpraHbl MECTHOTO CaMOYIIPaBJICHHUSL.

HcrouynnkamMy KOMIUIEKTOBAHUST apXUBa BBICTYMAIOT TaKKe OPraHU3allid U TpaxiaHe, B
mporiecce ACSITEIPHOCTH KOTOPBIX 00pa3yroTcs JOKyMeHTHl ApxuBHOro ¢onma Poccuiickoit
denepanuu u Ipyrue apXuBHBIC JOKYMEHTHI.

HerocynapcTBeHHble OpraHv3aldyd M TpakJaHE BKIIOYAIOTCS B CIHUCKHM HMCTOYHUKOB
KOMIIIEKTOBAHHS apXMBa Ha OCHOBAHMHU JoToBopaltdl,

HerocynapcrBenHble OpraHus3anui, XpaHSIIMEe JOKYMEHThl ApXuBHOro (oHzaa
Poccuiickoit ®enepanuiu, KOTOpPbIE OTHOCSTCA K TOCYIApPCTBEHHOW WM MYHHUIUITAIBHOMN
coOCTBEHHOCTH 1 00pa30BaAIUCH B MTPOLIECCE AESATENHOCTH TOCYJAPCTBEHHBIX U MYHUIIUITATIBHBIX
OpraHu3aluii, IpaBoONpPEEMHUKAMU KOTOPBIX OHHU SIBJISFOTCS, BKIIFOUAIOTCS B CHMCKHA HCTOYHUKOB
KOMIUIEKTOBaHUSI TE€X apXMBOB, HCTOYHMKAMU KOMILIEKTOBAHMS KOTOPBIX SBJSUIUCh HX
TIpeIecTBeHHUKN 22,

35.2. TepputopuanbHble opranbl ¢eaepaibHbIX OPraHOB TOCYAAPCTBEHHOW BJIACTH M
(denepanbHble OpraHM3allli, WHbIE TOCyIapcTBeHHbIe opranbl Poccuiickoit ®enepanuu,
pacmojio’)keHHble Ha TeppuTopun cyObekta Poccuiickoit denepaiuu, BKIIOYAIOTCS B CIIHCOK
HMCTOYHUKOB KOMIUIEKTOBAHUS TOCYJapCTBEHHOIO apXuMBa COOTBETCTBYIOLIEIO CyObEeKTa
Poccuiickoit ®enepauyii Ha OCHOBaHMM JIOTOBOpa MEXKIY YKa3aHHbIM OpPraHoM WIIU
OpraHu3alyeil U yrnoJHOMOUYEHHBIM OPraHOM HCIOJHHUTENbHOW BiacTH cyObekTa Poccuiickoii
®denepannn B chepe apxusHOro aematel,

35.3. OrtHeceHue OpraHM3auMid M TpaxJaH K HCTOYHUKAM KOMIUIEKTOBAHUS
OCYUIIECTBJISICTCS apXUBOM Ha OCHOBE MPUHUUIIOB HCTOPU3MA, CHUCTEMHOCTH, LEJIOCTHOCTH,
dbenepatuBHOTO ycTpoiictBa Poccuiickoit denepanuu U ¢ y4eTOM CIEAYIOUIUX KPUTEPUEB:
(dbopMbl  COOCTBEHHOCTH (YacTHasi, TOCYJapCTBEHHAs, MYHHIIMMAlbHAs W UWHBIE (OPMBI
COOCTBEHHOCTH); MeCTa HaxoXAeHHs (MpeObIBaHMs) HOPUINYECKOTO, (U3NYECKOTO JUIA;
BHJIOBOM MPUHAJUICKHOCTH TOKYMEHTOB MM HOCUTENEH MH(OpPMaLUY; 3HAYeHUS AeATeIbHOCTH
OpraHu3aiuii, oOIIeCTBEHHbIX OOBEANMHEHUN M TPa)kJaH B MOJUTHYECKOW JKU3HH, COLMATIBHO-
HKOHOMHYECKOM Pa3BUTHH TOCYIapCTBA U OOIIECTBA; MPUHAIICKHOCTH TOKYMEHTOB K COCTaBY
apxuBHOTO oHAa hoHI000pa3zoBaTEI.

35.4. ApxuB BeJIeT CHUCKH HCTOYHUKOB KOMILIEKTOBAHUS Ha OyMa)KHOM HOCHUTENE U (WIIH)
B DJIEKTPOHHOM BHJE Pa3eNIbHO [l OpraHu3aluil U TpaxkJaH. ApXuB BIIPAaBE BECTU OTICIIbHbBIC
CIMCKHM OpPraHU3allMii — UCTOYHUKOB KOMIUJIEKTOBAHUS HAYYHO-TEXHUYECKOW JTOKyMEHTAalUEH,
ay/IMOBU3yaJIbHBIMU JIOKYMEHTAMHU.
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35.5. Opranuzanuu M rpa)xaaHe BKIIOYAKOTCS B CIIUCKU MCTOYHUKOB KOMILJIEKTOBAHUS
apxuBa Ha ocHoBanun pemenus OIIK  ¢exepanbHOro rocygapcTBEHHOTO — apXuBa,
YIIOJIHOMOYEHHOTO OpraHa UCIOJHHUTENBHOM BiacTH cyObekTa Poccuiickoii @enepanun B chepe
apXUBHOTO JieJ1a, HAyYHOU OpraHu3aluu.

35.6. IIpo€eKThl CIMCKOB HCTOYHUKOB KOMIUIEKTOBAHUS MIO/IJIEXKAT COIIACOBAHUIO:

. (benepanabHBIX TOCYIAapCTBEHHBIX apXuBOB — ¢ LleHTpanpHOW SKCHEpTHO-
npoBepouHoit komwmccuen (manee — I[DIIK) ymomHOMOYEHHOTO (QenepalbHOTO OpraHa
WCTIOJIHUTEJIBHON BJAcTH B c(hepe apXUBHOTO Jea U JIEJIONPOU3BOJICTBA (IIOCIE PACCMOTPEHUS
ux Ha OIIK ¢enepanbHOTO rocy1apcTBEHHOTO apXHBa);

. rocy/lapCTBEHHbIX apXUBOB cyObekTa Poccuiickoit @eaepaniuu 1 MyHULUIATbHBIX
apxuBoB — ¢ OIIK yrmoJHOMOYEHHOTO OpraHa MCHOJHHUTEIbHON BiacTu cyObekra Poccuiickoit
®enepaunu B chepe apXUBHOTO JIEIIa;

. HayyHbIX opranuszanuii — ¢ 1K HayyHOI opranuzanum.

CornacoBanue oopmisiercs pemennem L[ITIK, DIIK.

35.7. CornacoBaHHbIE CIHCKM HCTOYHUKOB KOMIUIEKTOBAHUS apXHvBa YTBEPHKIAAIOTCS
PYKOBOJIUTENIEM COOTBETCTBYIOLIETO apXuBa, OPraHOM MECTHOTO CaMOyIpaBieHus (AJs
MYHHMIMIIAJIBHOTO apXWBa, SIBJISIOLIETOCS CTPYKTYPHBIM IOJAPA3JIEJIEHUEM OpraHa MECTHOTO
caMOYIIpaBJICHU).

35.8. DBHeceHme W3MEHEHHM B CHUCKM HCTOYHMKOB KOMIUIEKTOBAaHHS apXuBa
OCYILIECTBJISIETCS B CITydyasix:

. CO3/[aHMsI, PEOPraHU3alliH, JUKBHJAIIMK TOCYJIapCTBEHHOIO OpraHa, OpraHa
MECTHOTO CaMOYITPABJICHHUS, OpTaHH3aIHH;

[ OTKa3a HEroCyaapCTBCHHBIX OpFaHI/I3aHHI>'I U TpaXJaH OT COTPYAHHUUYECTBA C
apXUBOM (PacCTOPXKEHHUS JOTOBOPA);

. MpeKpaleHuss 00pa3oBaHUsl B OpraHu3aluyd JOKYMEHTOB, OTHOCSIIHXCS K
ApxuBHomy oy Poccuiickoit @enepanuu;

. BKJIFOUEHUSI OPraHU3allUU B CITUCOK HCTOYHUKOB KOMILJIEKTOBAHUS JPYTOr0 apXuBa

Ha ocHoBaHuu pemeHus [[DIIK ymomHoModyeHHOTO (eaepaabHOTO OpraHa HCIOJTHUTEIBHON
BllacTU B cdepe apXWBHOTO Jena W nenomnpousBojctBa, JIIK ymosHOMOYeHHOro opraHa
WCIIOJHUTENIBHON BiacTH cyObekTa Poccmiickoit denepanun B cepe apxuBHoro nena, DK
Hay4YHOU OpraHu3aluy;

. U3MEHEHUS OpraHu3aIlMOHHO-TIPABOBOM dbopmbl, HAaUMEHOBAHUA,
MECTOHAXO0XKJICHHS OpraHU3alllu.

35.9. ApxuB BeIeT y4eT HCTOYHHMKOB KOMIUJICKTOBaHMS M HaOlltoJaTesIbHOE ENo Ha
KOKIYI0 OpraHu3alMIO-UCTOYHUK KOMIUIEKTOBaHHA Ha OyMaKHOM HocuTele W (WiM) B
AIIEKTPOHHOM BHJIE.

HabnmronatenbHoe neno 3aBOAMTCA TakKKe Ha TpaJaHWHA, SBISIONIETOCS NCTOYHHKOM
KOMILJIEKTOBaHHUSI apXUBa.

[Ipu ucKITIOYEHUH OPraHU3AIMH WK TPaXKJIaHWHA U3 YKCIIa ICTOYHUKOB KOMIUIEKTOBAHUS
apxuBa WX HaONIOaTeNbHBIE JeNla MOJMJIeKaT YIOPSIJA0UYCHUI0 U Tepeladye B apXUBHBIA (QOH
apxuBa.

XXXVI. JkcnepTu3a HeHHOCTH JOKYMEHTOB

36.1. ApxuBHbIE JOKYMEHTHl BKIIOYAIOTCS B cocTaB ApxuBHOro ¢onga Poccuiickoii
denepanuy Ha OCHOBAHMH SKCIIEPTU3HI IIEHHOCTH JoKyMeHTOB ..,

36.2. Ilpu npoBeneHUM HKCHEPTU3BI LIECHHOCTH IOKYMEHTOB M OIPENEICHUHM CPOKOB
XpaHEeHUsi JOKYMEHTOB apXuUB pPYKOBOJCTBYeTCs (elepajbHbIMU  3aKOHAMH, WHBIMHU
HOPMAaTUBHBIMHU NPaBOBbIMM akTamu Poccuiickoii @exneparuu, a TakkKe NEPEUYHSIMH TUIIOBBIX
apXMBHBIX JOKYMEHTOB C YKa3aHHEM CPOKOB XpaHEHUs; HEPEUHAMHU JOKYMEHTOB, 00pa3yIoLIXcs
B Ipolecce JesITeIbHOCTH (eAepaTbHbIX OpPraHOB TOCYJapCTBEHHOM BIIACTH, HHBIX
rocylapcTBeHHbIX opraHoB Poccuiickoii denepaunu, a Takke B NpOLECcCE ACATEIbHOCTU
TI0/IBEIOMCTBEHHBIX M OPTaHH3AIMH, C YKa3aHHEM CPOKOB XpaHeHHs S,
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36.3. DkcnepTu3a HEHHOCTU JOKYMEHTOB B apXUBE ITPOBOJUTCS:

. 10 UCTCUYCHUHU CPOKOB BPEMCHHOI'O XpaHCHUA aPXUBHLIX JOKYMCHTOB, B TOM YHCJIC
AOKYMCHTOB II0 JIMYHOMY COCTaBy, IIOCTYIIMBIIUX B apX”UB OT JIMKBUJUPOBAHHBLIX
roCyaapCTBCHHBIX OPraHOB, OPpraHOB MECTHOI'O CaMOYIIPAaBJICHUA U OpI‘aHI/I3aL[I/Il>'Ig

. IIpH NOCTYIUICHHUU B apXWB JOKYMCHTOB B HCYIIOPAAOYCHHOM COCTOAHUU,
. B CiIy4yae 0€3BO3BpAaTHOTO BHIBO3a apPXUBHBIX JIOKYMEHTOB 32 Iipenensl Poccuiickoii
denepanuu.

36.4. ApxuBHbIE TOKyMEHTBI BBLACISIOTCA K YHUYTOXEHHUIO TOJIbKO IIOCIIE MPOBEACHUS
AKCTIEPTH3BI X HEHHOCTH M 0TOOpa Ha MOCTOSHHOE XPaHEHHEJOKYMEHTOB ApPXHMBHOTO (hoHnIa
Poccuiickoit ®enepanuu.

36.5. Ilo pe3ynpTaTam 3KCIEPTH3bl LIEHHOCTH JTOKYMEHTOB, IOCTYNHUBIIUX B apXWUB OT
JIUKBUJIMPOBAHHBIX TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYINpPABICHUS U
OpraHu3aluii, CpOKM BPEMEHHOIO XpaHEHHsS] KOTOPBIX MCTEKJIHM, B TOM YHCIIE€ JOKYMEHTOB IO
JUYHOMY COCTaBY, B apXHUBE COCTABIISIETCS OMUCH JIEJT, JOKYMEHTOB IOCTOSTHHOTO XPAaHEHUS U aKT
O BBIJICJICHUH K YHUUYTOKEHUIO ApXUBHBIX JIOKYMEHTOB, HE MOUIEkKAIINX XPaHEHUIO (IIPUIIOKEHNE
Ne 10 k [IpaBunam), B COOTBETCTBUU € MyHKTOM 26.3 IIpaBui, BHOCSATCS U3MEHEHUS B YUETHBIE
JOKYMEHTBI apXUBa.

36.6. [lo pe3ynbTaTam 3KCHEPTHU3bl LIEHHOCTH JOKYMEHTOB, IOCTYNHMBIIMX B ApXHB B
HEYMOPSI0YEHHOM COCTOSIHMHM, apXWUB COCTaBJSIET OMUCH JEJ, JOKYMEHTOB IOCTOSIHHOTO
XpaHEHUs], OMHCH JIeJT BpeMeHHBIX (cBbile 10 J1eT) CpOKOB XpaHEHHs, OMUCH JeJl MO JINYHOMY
COCTaBy M aKT O BBIJCNEHUU K YHHMUYTOXKEHUIO apXMBHBIX JOKYMEHTOB, HE TOJUIEkKaIINX
XpaHEHHUIO.

36.7. ApxuB paccMaTpuBaeT U TOTOBUT K yTBepxkAeHUI0 JIIK yrmomHomoueHHOTO Oprana
WCTIOJTHUTEIBHOU BIacTH cyobekTa Poccuiickoit denepanuu B chepe apXuBHOTO Jiesia OMKCH e,
JOKYMEHTOB IIOCTOSIHHOTO XpaHEHMs, OOpa3oBaBILUXCA B JIEATEIBHOCTH HCTOYHHKOB
KOMIUIEKTOBaHUS.

denepanbHble FOCYJAPCTBEHHbBIE apXUBBI, HAyYHbIE OpPraHU3alli, FOCYyJapCTBEHHbIE U
MYHULUNAIbHBIE My3€H U OMOIMOTEKH YTBEPKIAIOT YKa3aHHbIE OIUCH CAMOCTOSITEIBHO.

ApxuB roTtoBUT K coriacoBanuto OIIK ymoJIHOMOYEHHOro opraHa HUCHOJHUTEIbHOU
Bractu cyowrekta Poccuiickoit ®denepauuu B cdepe apXMBHOIO JAeda WIM COIVIACOBHIBAET B
COOTBETCTBUU C IE€PEJAaHHBIMM €My IIOJHOMOUYHUSMHU OIUCH JIeJl 10 JMYHOMY COCTaBy,
00pa30BaBLIMXCSI B JEATEIbHOCTH HCTOYHUMKOB KOMIUIEKTOBAHMSA, aKThl O HEHUCIPABUMBIX
NoBpexkeHUAX apxuBHbIX gokymeHToBMY (mpumoskenme Ne 1 x [lpasunam), 06 yrparte
JOKYMEHTOB B HCTOYHHMKAX KOMILJIEKTOBaHUs. DeaepaibHble roCy1apCTBEHHbIE apXHUBbI, HAYUHbIE
OpraHu3aliuM, TrOCYIapCTBEHHbIE M MYHHUIMNAJIbHbIE My3ed U OUOIMOTEKH IPOBOJAT
COIJIACOBAHUE YKa3aHHBIX JOKYMEHTOB CAMOCTOSITEIBHO.

36.8. Pemenue o BKItoueHHH B cocTtaB ApxuBHoro ¢onma Poccuiickoit deneparuun
KOHKPETHBIX NoKyMeHTOB npuHumMarorcs DIIK denepanbhpix rocynapctBeHHbIX apxuBos, JIIK
YIIOJIHOMOYEHHBIX OPIraHOB MCIIOJHUTEIbHOM BiacTH cyObekToB Poccuiickoit ®enepauuu B
chepe apxuHoro nena, DIIK HayuyHOW opraHu3anuu, SKCHEPTHBIMH (POHIOBO-3aKyIIOYHBIMU
KOMHUCCHUSMHU TOCYAAPCTBEHHBIX U MYHHUIMIAIbHBIX MY3€€B, HKCIEPTHBIMH KOMUCCUSIMU
rOCyJapCTBEHHBIX U MYHULIUTIAIBHBIX OMOIHOTEK.

36.9. Ilouiexaiye yHUUYTOKEHUIO apXUBHBIE JOKYMEHTHI NIEPENAIOTCS HA YHUUYTOKEHUE
(yrunuzanuio).

36.10. OOs3arenbHble 3K3EMIUISIPbl ayJUOBU3YaJIbHBIX JOKYMEHTOB, MOCTYNUBIIME B
apxvB B COOTBETCTBMM C DenepaibHbIM 3aKOHOM OT 29 nekabps 1994 r. Ne 77-03 «O0
oOsi3aTenlbHOM  3K3eMIUIsipe  JAokyMeHToB» (CoOpanHue 3akoHojaTenbcTBa  Poccuiickoit
Oenepariu, 1995, Ne 1, cr. 1, 2014, Ne 19, cr.2305; 2016, Ne 27, ct.4211) (manee —
denepanbHbIil 3aKOH Ne 77-03), IKCIIEPTU3E LIEHHOCTH HE TOJUIEKAaT.

XXXVII. IIpueM apXuBHbIX JOKYMEHTOB
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37.1. llpuem nokymentoB ApxuBHOTO QoHIa Poccuiickoit denepanuy Ha MOCTOSHHOE
XpaHEHHE B apXWB OT TOCYAAPCTBEHHBIX OPraHoOB, OPraHOB MECTHOTO CaMOYIpaBJICHUS,
FOCYJapCTBEHHBIX M MYHUIUIAJIBHBIX OpPraHU3allMi, BBICTYMAIONIUX HCTOYHUKAMH €rO
KOMIUIEKTOBAHUS, OCYILECTBIISETCS 1O HCTEYCHUU YCTAHOBJIEHHBIX CPOKOB HMX BPEMEHHOTO
xpanerns>Y,

37.2. llpuem moxymentoB ApxuBHoro (Gouaa Poccuiickoit denepanuu oT OpraHU3ariuii-
HMCTOYHUKOB KOMILJIEKTOBAHHS OCYIIIECTBIISIETCS apXUBOM B COOTBETCTBHH C IJIAHOM-Tpaduxom,
KOTOPBIA YTBEPKIACTCS PYKOBOIUTEJIIEM apXuBa WM YIMOJTHOMOYEHHBIM UM JOJHDKHOCTHBIM
JIUIIOM TIO COTJIACOBAHMIO C UICTOYHHUKAMU KOMIIJIEKTOBAHHUS.

[Ipu Hammuru cBOOOAHBIX TUIONIAACH ApXHUB BIPABE OCYIECTBIIATH:

. JOCPOYHBIN TpueM JoKyMeHTOB ApxuBHOTO (oHma Poccuiickoii @exepanun Ha
OCHOBAaHUU 0OpaleHNs] ICTOYHUKA KOMILJIEKTOBAHMUS;
. BPEMEHHOE XPaHEHHME APXUBHBIX JOKYMEHTOB HA OCHOBAHHUHM JIOTOBOPA.

37.3. llpuem noxymeHntoB ApxuBHOTO (oHAa Poccuiickoit denepanrii Ha MOCTOSTHHOE
XpaHEHHE B AapXuB OT HETOCYAApCTBEHHBIX OPraHU3alii-UCTOYHUKOB KOMILJIEKTOBAHMS
OCYIIECTBJISIETCS 1O HCTEUEHWH CPOKOB HWX BPEMEHHOTO XpaHEHHs B OpraHH3alluy,
YCTaHOBJICHHBIX JIOTOBOPOM MEXKJy apXUBOM M COOCTBEHHHMKOM WJIM BJIAJIEIBIIEM YKa3aHHBIX
JOKYMEHTOB.

37.4. IlpuemnokymenToB ApxuBHoro (onma Poccuiickoit denepanuu Ha MOCTOSTHHOE
XpaHEHHE B apxXuB OT (QeaepadbHbIX OPraHOB WCIIOJHHUTEIBHONW BJIACTH W OpTaHH3AIWH,
OCYIIECTBJISIONINX WX JCMO3UTApHOE XpaHEHUE, IMPOU3BOAUTCS IO HWCTEYCHUU CPOKOB
JIETIO3UTAPHOTO XPAHEHMSI, yCTAHOBIICHHBIX JIOTOBOPAMU, 3aKITIOUYEHHBIMHU YKA3aHHBIMH OpTraHaMu
Y OpraHU3alMSIMU C YITOJTHOMOYEHHBIM (peiepaibHBIM OPraHOM HCTIOTHUTEIFHOM BIIACTH B cepe
apXUBHOTIO JIea U JAEJIOIPON3BOJICTBA.

37.5. IlpomneHne CpOKOB BPEMEHHOTO XpaHEHHS JOKYMEHTOB ApxwBHOTO (HoHAA
Poccuiickoit @enepannu B OpraHM3aliu-uCTOYHUKE KOMIUIEKTOBAHUS TIOMTYCKAETCS 1O PEIIEHUIO
OIIK  denepanbHOro  rocyaapcTBeHHoro  apxuBa, OIIK  ymomHomMoueHHOTO — OpraHa
WCTIOJHUTENBHON BiacTH cyObekTa Poccmiickoit denepanuu B chepe apxuBHoro nena, IIIK
HAay4YHOM OpraHu3aIuu.

37.6. ApxyiB IPUHUMAET apXUBHBIE TIOKYMEHTBI B YIOPSJOUYEHHOM COCTOSIHUU IO OTUCIM
1iell, JOKYMEHTOB MOEAMHUYHO (0C000 IIEHHBIX TOKYyMEHTOB — MOJMCTHO) BMECTE C:

. TpeMs (WM JBYMSI — IO PEHICHUIO PYKOBOIUTENS apXHBa) SK3EMIUIIPAMH OTIHCH
JIeT1, TOKYMEHTOB Ha OyMa)KHOM HOCHTEJIE;

. AJIEKTPOHHOW KOTIMEH OMUCH B (hopMaTe, COrJIACOBAHHOM C apXHUBOM,;

. CTPaxXOBBIMHU KOMHSMHU 0CO00 IEHHBIX JOKYMEHTOB (TP HAJIUYUN);

. HUCTOPHYECKOM CITPaBKOM 00 UCTOYHHMKE KOMILIeKTOBaHMs ((poHI000pa3oBaresie) u

ero ¢onje (Mpy IepBOM MOCTYIJICHUH OT UICTOYHHKA KOMIIEKTOBAHUS).
[Ipu npueme apXxuB OCYIECTBIISIET IPOBEPKY:

D (bU3UIECKO-XUMHYECKOTO, TEXHHYECKOTO U OMOJIOTMYECKOTO COCTOSIHUS apXUBHBIX
JOKYMEHTOB B cooTBeTCTBUU ¢ ri1aBoi XII IIpasui;

D KOMILUIEKTHOCTU OIIMCEH Jell, JOKYMEHTOB;

o TEXHUYECKOTO COCTOSIHUS CTPAXOBBIX KOMH 0CO00 IEHHBIX TOKYMEHTOB (IIpH
HaJTUYMH ).

Ha Bcex IK3EMILIIpAax OIMUCHU A€JI, JOKYMCHTOB ACIIAOTCA OTMETKU O IPUCME apXHUBHBIX
AOKYMCHTOB B apXUB. HpI/I OTCYTCTBUH CIUHHUIL XPAHCHUSA, YKA3aHHbIX B OITUCH ACJI, JOKYMCHTOB,
Opra"nnu3aluAaA-uCTOYHUK KOMIUICKTOBAHUSA MNMPUHHUMACT MCPBI IO HUX PO3BICKY. Ecomu B xoxme
PO3bICKA OTCYTCTBYIOIIUC NOKYMCHTBI HC ObLIH Hafl)leHBI, B OIIHMCHU O€JI, JOKYMCHTOB ACJIACTCA
HOBas HMTOroBas 3allkMCh. HOMCpa OTCYTCTBYIOIIMX CAWHUIL] XPAHCHUA U MPUYUHBI OTCYTCTBHUSA
OTOBApUBAIOTCA B AKTC IMPUCMA-TICPCAAYN JOKYMCHTOB Ha XPaHCHUC U B HpI/IJIaFaeMOﬁ K aKTy
CIIpaBKe, COCTaBJIsIEMOM OpFaHI/IBaI_[I/IeI\/'I. HpI/I OTCYTCTBUHA (yTpaTe) NOAJIMHHUKOB NMPUHUMAIOTCS
HX 3aBCPCHHBIC KOIINH.
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37.7. Ilpuem apXuUBHBIX JOKYMEHTOB OT JIMKBUAUPOBAHHBIX OpraHU3allUil apXuB
OCYIIECTBIISET B COOTBETCTBUH C 3aKOHOATENLCTBOM Poccuiickoii Peneparuu>LL

37.8. IlpueM apXHUBHBIX TOKYMEHTOB 0(pOPMIISIETCS aKTOM MpHEMa-Niepeaadn JOKYMEHTOB
Ha xpaHeHue (npuioxenue Ne 3 k IlpaBuiiaM), cOCTaBIIEMBIM B JIBYX 3K3E€MILISpax, OJAUH U3
KOTOPBIX OCTAETCS B apXUBE, IPYrOl — B OPraHU3alUU-UCTOUYHUKE KOMIUIEKTOBAHHUS.

37.9. JIOKyMEHTBI OT I'paXKJaH NPUHUMAIOTCS B ApXUB:

o Ha OCHOBAaHHMM JIOTOBOPA KYIUIM-TIPOJAXKU WIM NAPEHUS] MEXAY I'PaKJTaHUHOM U
apXHBOM U aKTa MpUEMa-Nepeaaun, IBISIOUIErOCs HEOTHEMIEMOM YaCThIO JOTOBOPA;

o B MOPAJIKE HACIEOBAHMUS;

o 10 PELIEHUIO CY/Ia.

37.10. Pemenue o mpueme AOKYMEHTOB OT rpaxiaaH npunHumaer JIIK ¢enepanbHoro
rocynapcTBeHHoro apxusa, DIIK ynmosHOMOYEeHHOTro opraHa UCIOJHUTENBHOM BJIACTH CyOBbEKTa
Poccuiickoit @enepannu B cepe apXuBHOTO JIeNa, HAYYHON OpraHu3aluy, SKcrepTHas GOHI0BO-
3aKylO4YHass KOMMCCHS TOCYIAapCTBEHHOIO, MYHUIIMIAJIBHOIO My3esl, AKCHEpTHAas KOMHUCCHUS
rocy/lapCTBEHHOW, MyHUIIMNIAIbHON OMOIMOTEKH 110 Pe3yIbTaTaM PaCCMOTPEHUS CAATOYHOM WIIN
OIICHOYHOM OIHMCH U 3KCIIEPTHOTO 3aKIIOUEHUS.

JlokyMeHTBI, HE BKIIIOUEHHBIE B cocTaB ApxuBHoro ¢ouma Poccuiickoit deneparuu mo
pe3ysbTaTaM 3KCIepTU3bI IIEHHOCTH, BO3BPAIIAlOTCSl COOCTBEHHUKY MIIM BIIAJIEIIBILY MO aKTy.

37.11. Ilpuem JOKyMEHTOB, CO3JaHHBIX ApPXMBOM B PE3yJabTaTe€ HWHUIUATUBHOIO
JOKYMEHTUPOBAHUS COOBITHI, OCYILIECTBISETCS B COOTBETCTBUU € MyHKTamu 37.6, 37.8 [IpaBu.

37.12. [IpueM ayimoBHU3yadbHBIX JOKYMEHTOB apXUB OCYILECTBIISIET B KOMILJIEKTAX:

. JUIs KUHOJIOKYMEHTOB — HEraTuB H300pa)keHHsi, HeraTuB (HOHOIPAMMBI,
MarHUTHBIA OpUTHMHANl (POHOTPaMMBbI, MMO3UTUBHAsA KOMHS, MarHuTHas (QoHorpamma IHIYMOB U
MY3bIKH, MPOMEKYTOUHBIA IMO3UTUB HM300pakKE€HUs, YCTAHOBOUHBIE POJIMKM W Iacmopra Ajs
LBETHBIX KMHOJOKYMEHTOB (BO3MOKEH IpUEM 0CO00 IIEHHBIX KHHOJOKYMEHTOB B HEINOJIHOM
KOMIUIEKTE), MOHTAXHBIE JIMCThI, aHHOTALMs], Pa3peIIUTEIbHOE YI0CTOBEPEHNE K 3aKOHYEHHOMY
IIPOU3BEACHHUIO, aKThl TEXHUYECKOTO COCTOSIHUSA, 3alIMCH LIBETOBBIX U CBETOBBIX IIACIIOPTOB;

. st POTOJIOKYMEHTOB — HETaTWB, KOHTpATUN (IyOjab-HEraTMB) Ha IIpaBax
OpUTMHaJIa, MO3UTHUB Ha MpaBax OpUTHMHAA, KOHTPOJIbHBIA ()OTOOTIEUATOK U AaHHOTALUS;

. 111 (POHOJTIOKYMEHTOB — IBa SK3EMILIAPA JIOKYMEHTa Ha COTJIACOBAHHOM C apXMBOM
HOcUTelNe B IpodeccHoHanbHOM (hopMaTe U COIPOBOIUTENbHAS JOKYMEHTALMS;

. Ul BUACOJAOKYMEHTOB — JIBa DJK3€MIUIIpa JOKYMEHTa Ha COIVIACOBAHHOM C
apXMBOM HOCHUTEJIE B HPOQECCHOHATIBHOM (QopMaTe, MPOCMOTPOBas KOMHUSA JOKYMEHTa U
MOHTAKHBIN JINCT, AHHOTALIMSI, My3bIKaJIbHAs CIIPaBKa, CIIPABKA O JUIMTEIBbHOCTU JEMOHCTPALINHY,
MaCIOPT TEXHUYECKUX XapAKTEPUCTHUK.

37.13. IIpueM 251eKTPOHHBIX TOKYMEHTOB apXUB IIPOU3BOJIUT B MOPSJKE, YCTAHOBJICHHOM
(benepa’abHBIM  OpPraHOM  HCIOJHUTENIBHOM BiacTM B cdepe apxXWBHOrO Jena U
nenonpoussoacTalZ, 1o omucsaM 2MEKTPOHHBIX e, JOKYMEHTOB.

DJNEeKTPOHHBIE JTOKYMEHTbI Ha (U3U4YeCKH 000COOJEHHBIX HOCHUTENSIX NPUHUMAIOTCS B
apXuB B JBYX JK3EMIUIIpPaXx.

37.14. TleuaTHble U3AaHHUA U My3€HHBIC NPEIMETHl IPUHHUMAIOTCA B apXWB TOJIBKO B
cocTaBe (POHAOB JIMYHOTO NMPOUCXOKICHHUS.

37.15. IlpueMm B apxWB apXUBHBIX JOKYMEHTOB POCCHUHCKOTO ITPOUCXOXKICHUS,
HaXOJMBLIMXCS 3a mpenenamu Teppuropun Poccuiickoit ®expepauuu, M (WIM) apXUBHBIX
JOKYMEHTOB MHOCTPAHHOIO NPOMUCXOXKIACHUS OCYILECTBIISETCSI HA OCHOBAaHUM MEXKTyHApOIHBIX
JIOTOBOPOB, HOPMATHUBHBIX MpaBOBbIX aKkTOB Poccuiickoil denepanuu, AOroBOpoOB KyIUIN-
NPOJAKU WM JapeHHsl JOKYMEHTOB WJIM UX KOIMHUH MeXIy COOCTBEHHMKOM MJIM BIaJENblieM
yKa3aHHBIX JOKYMEHTOB M apXWBOM, B TOM YHCIJIE B paMKax B3aUMHOrO oOMEHa JTOKYMEHTaMH
(KonMsIMH TOKyMEHTOB).

ApXHBHBIE TOKYyMEHTHI, TOCTYIMBILINE H3-3a pyOeka B BUE MOUTMHHUKOB WM KOMUI Ha
IpaBax NOJJIMHHUKOB, NPUHATBIE HA IIOCTOSIHHOE XpAaHEHHE B apXWB, HE3aBUCUMO OT HX
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MIPOUCXOKICHHUS BKIIFOUAIOTCS B cocTaB ApxuBHOTO onaa Poccuiickoit @enepaniuu v moyiexar
rOCyJapCTBEHHOMY y4eTy.

37.16. Ilepenaya apxuBHBIX JOKYMEHTOB U3 OJJHOI'O apXHUBa B IPYrOi OCYIIECTBIIAETCS B
COOTBETCTBUHU C 3aKOHOJaTenbcTBOM Poccuiickoit ®denepanuu, 3aKOHOAATEIBCTBOM CyObEKTa
Poccniickoit @enepanny, MyHULUIIAIBHBIMU [IPABOBBIMU AKTaMU HAa OCHOBAaHMM aKTa IpUEMa-
nepeAadd JOKYMEHTOB Ha xpaHeHue (mpuioskenune Ne 3 k [IpaBuiam), COCTaBIsIEMOTO B JIBYX
9K3EeMILISpax, C Mepeaayeii yueTHbIX JOKYMEHTOB, YKa3aHHbIX B ITyHKTe 26.3 IIpaBui.

37.17. llpuem B apxuB 0053aT€IBHOIO HK3EMIUISIPA AyJUOBU3YAJIBHON NPOAYKIUU
OCYILIECTBIISIETCSI B COOTBETCTBUM C 3aKoHojaTesnbcTBOM Poccuiickoit @Pexpepanuu 00
0653aTeILHOM K3eMILTApE HoKyMeHTOB 22,

37.18. ApxuB BIlpaB€ KOMILIEKTOBATbCSI KOIHUSMHU ApXHUBHBIX JOKYMEHTOB Ha MpaBax
MOJUTMHHUKOB, BKITFOYEHHBIX B COOTBETCTBHH C TN1aBoi XX XI [TpaBuin B coctaB ApXxuBHOTO (POH/1A
Poccuiickoit denepanun:

. MUKpOoMIbMaMH (MUKpO(]HUIIaMH) apXUBHBIX JOKYMEHTOB, W3FOTOBJICHHBIMHU U
odopmiileHHBIMU (POHI000pa30BaATENEM;

. KONMSAMHU apXUBHBIX JOKYMEHTOB, IIOJJIMHHMKM KOTOPBIX YTPAad€Hbl WIH
HaXOJATCSI B COOCTBEHHOCTH FOPUINYECKUX WIN (PU3MUECKUX JIULL;

. KONMSMU ApXMBHBIX TOKYMEHTOB, nepememieHHbIx B CCCP B pesynbsrate Bropoit
MHpOBOM BOWHBI M HaxOJIUBIIMUXCS Ha Tepputopun Poccuiickonn Penepanuu, IMOTMHHUKA
KOTOPBIX BO3BpAILICHbI B CTPaHbI 170:¢ ITPOUCXOXKACHHUS.

XXXVIII. BzaumoaeiicTBHEe ¢ HCTOYHHKAMH KOMILIEKTOBAHUSA

38.1. ApxuB COBMECTHO C OPraHU3ALUSIMHU-UCTOYHHUKAMHU KOMIUIEKTOBAaHUS apXuBa
paccMaTpuBaeT, TOTOBUT K COIVIACOBAHMIO MHCTPYKLHH IO JEJIONPOU3BOACTBY, PUMEPHBIE U
WHIUBUAyaJIbHbIE HOMEHKJIATYphl 1€, MOJIOKEHHUS 00 apXuBaX M OSKCIEPTHBIX KOMHCCHUAX
OpraHM3aIMH-HCTOYHNKOB KOMIIIEKTOBAHHs apxuBalil,

ApxuB ydacTByeT B paboTe€ OSKCHEPTHBIX KOMHUCCHUH OpraHMU3aIuii-HCTOYHUKOB
KOMIIIEKTOBAHHS apXuBal >,

ApXHB IO OPYYEHUIO COOTBETCTBYIOLIETO YIOJHOMOYEHHOTO OpraHa MCHOJHUTEIBHON
BJIACTH B cepe apXMBHOTO Jieja y4yacTBYEeT B MPOBEpPKaxX COOIOJCHMS MPaBUI OpraHu3aluu
XpaHEHHMs, KOMIUIEKTOBAHMS, ydeTa M  MCIHOJb30BaHMS  apXWBHHIX jJoKymeHToB®! B
OpraHu3alUAX-UCTOYHUKAX KOMILJIEKTOBAHUS apXUBA.

ApXHB OKa3bIBa€T OPraHU3aLUAM U TpaXkJaHaM METOJAMYECKYIO MOMOIIb, B TOM YUCIE Ha
JOTOBOPHOM OCHOBE:

. B OpraHu3aluu padOThl ¢ JOKYMEHTaMH B JIEJIONPOU3BOJCTBE U (POPMHUPOBAHUH
zie;

. 0 DKCHEepPTU3e M 0TOOpPY AOKYMEHTOB B cocTtaB ApxuBHOTro (oHma Poccuiickoit
depepanyu 1 MOJArOTOBKE HX K Iepeaye Ha MOCTOSHHOE XPaHEHHE;

. IO YIOPSIIOYCHHUIO JOKYMEHTOB, B TOM YHCJIC T10 IMYHOMY COCTaBY;

. 0 BEICHHIO y4YeTa JOKyMeHTOB ApxuBHOro ¢ouma Poccuiickoii Denepannm,
HaXO/ISIINXCS HA BpDEMEHHOM XpaHCHUH;

. 10 TMOJrOTOBKE HOPMATHBHBIX M METOIMYECKUX JOKYMEHTOB (IOCOOMii) mO
BOIIPOCAM JIeJIOTPOU3BOJICTBA U APXHBHOTO JIENa;

. 10 COBEPIICHCTBOBAHUIO palbOTBHI  JIENONPOU3BOJCTBEHHBIX, AapPXUBHBIX U
IKCTIEPTHBIX CITY)KO OpraHU3aIni;

. B TOBBIIICHHH TNPO(YECCHOHANPHON KBadH(UKAMH pPAOOTHUKOB yKa3aHHBIX
CITy k0.

XXXIX. Cucrema cnpaBo4HO-IIOMCKOBBIX CPEICTB
39.1. Cucrema CcHopaBOYHO-TIOMCKOBBIX CPEACTB AapXuMBa BKJIKOYAET ApPXUBHBIE
CIPAaBOYHHUKHU Ha OyMa)KHOM HOCHUTEIE U (UJIH) B SIEKTPOHHOM BHUJIE:
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. 00s13aTeNbHBIC — OTIUCH €T, TOKYMEHTOB, ITyTEeBOIUTEINb WIH KPATKUI CIIPaBOYHUK
no QonmaMm (U1 TOCYJapCTBEHHOTO AapXWBa), KpPaTKUH CHpaBOYHUK 1O ¢oHgaMm (ams
MYHUIIUNIAIBHOTO apXWBa, My3es, OWOIMOTEKH, HAay4yHOW OpraHu3anuu), Karajaoru (Tmpu
He(OHI0BOI OpraHU3alMHU aAyIHOBU3YaIbHBIX JOKYMEHTOB);

. BCIIOMOTATeNbHBIE (HEOOsM3aTeNbHbIE) — KaTaJord, YKa3zaTelu U  0030pHl,
CIy’)KeOHBbIE KapTOTEKH, peecTpbl, 0a3bl NAaHHBIX W JPYrHe CIPABOYHUKH, B TOM UHCIIE
MOCTYMUBIINE B apXUB U3 UCTOYHUKOB KOMIUIEKTOBaHUs. COCTaB BCIIOMOTATEIBHBIX aPXUBHBIX
CIPAaBOYHUKOB aPXUB OTIPENENIAET CAMOCTOSTEIBHO.

39.2. ApxuB pasmemiaer WH(OpPMAIMIO O COCTaBE CIPABOYHO-TIOMCKOBBIX CPEJICTB
(Hay4HO-CIIPaBOYHOTO armapaTa) K apXMBHBIM JOKYMEHTaM, IOCTYIl K KOTOPhIM HE OTpaHUYEeH B
COOTBETCTBMHU C 3aKOHOJATeNbcTBOM Poccuiickoin denepanuy, B YATAIBHOM 3aje, a TAKXKE B
WH(POPMAITMOHHO-TEJICKOMMYHUKAITMOHHBIX CeTsIX.

XL. O61mme TpedoBaHMs K ONMCAHUIO APXHUBHBIX JOKYMEHTOB

40.1. Onucanue apxXvWBHBIX JIOKYMEHTOB IPOBOJUTCS HA YPOBHSX — apXUBHBIA (OHI,
eAMHUIA XpaHEeHU (€IUHUIIA yUeTa), — KOTOPBIE SBJISIFOTCSI 00s13aTEIbHBIMH (OCHOBHBIMU).

Bo3MOXHO omucaHue apXUBHBIX JOKYMEHTOB Ha JOIOJIHUTENbHBIX YPOBHSX: rpymnmna
apXUBHBIX (DOHIOB, ONHUCH, CTPYKTYypHAs 4YacThb OMUCH (pasnen, Moapasjei), rpynna eauHHUIL
XpaHeHUs (eIMHUIl y4yeTa), KOMIUIEKT, TPyNna apXUBHBIX JOKYMEHTOB, apXUBHBIA JOKYMEHT,
4acTb apXMBHOTO JOKYMEHTA.

40.2. OmnmncaHue AapxXWBHBIX JIOKYMEHTOB IPOBOJMTCS HA TOCYAAPCTBEHHOM S3BIKE
Poccuiickoi denepanuu.

XLI. Onuce aes1, 10KyMEeHTOB

41.1. Onucek gen, TOKYMEHTOB JOJDKHA PACKPBIBATh COCTAB M COJIEPKAHUE BKIIFOUCHHBIX B
Hee CIMHMI] XpaHCHHS (€IUHUII y4eTa), 3aKPEIUIsITh UX BHYTPU(GOHIOBYIO CHCTEMATHU3AIUI0 U
obecreunBaTh UX yUer.

Omnuch n1en, TOKYMEHTOB BKIIFOYAET OMUCATEIbHBIC CTaThbH Ha YPOBHE €IMHUIIBI XpaHEHUS
(eTMHUITBI yueTa), HTOTOBYIO 3aIUCh (K KaXKJIOMY TOMY M CBOJIHYIO TIO OTIMCH B TIOCJICTHEM TOME),
JIUCT-3aBEPHUTEIIb (M1 KQKJI0TO TOMA) M CIIPABOYHBIN armapar, BKIIOYAIONTUN TUTYJIBHBINA JIKCT,
MPEAKNCIIOBHUE, CIHCOK COKPAICHHH, IMEepEeBOJHBIC TaOJWIBI apXWBHBIX MHUGPOB (B ciaydae
nepepadoTku onucu). ONMUCh MOKET TaK)Ke BKIIIOUATh COJCpKaHue (OTJIaBJICHUE) M YKa3aTeIIH.

41.2. OnucarenbHas CTaThs B ONUCH JI€J1, JOKYMEHTOB JIOJIKHA BKJIIOYATh:

. HOMEp  emuHMIbl  ydeta (Ui  KUHOJOKYMEHTOB,  (DOHOJIOKYMEHTOB,
BHJICOJIOKYMEHTOB M T1a()UIEMOB);

. HOMEp CJMHHUIIBI XpPaHEeHUs (B OTKCH JIeJI [0 IMYHOMY COCTaBY — HOMEp JIeNIa);

. uHAeKC  (IPOW3BOJCTBCHHBIM HOMeEp) Jena (s  HaydyHO-TEXHHYECKOH
nokymenTaiuu (nanee — HT /) — mpousBoacTBeHHBIN HHAEKC (MU pa3pabOTKK) — MPH HAIMYHH;

. 3arojIOBOK  ©JMHHUIBI  XpaHeHHs (Toma, uYacth) (I KHUHOJOKYMCHTOB,

(hOHOTIOKYMEHTOB, BUJCOJJOKYMEHTOB U TUa(UIBMOB — 3ar0JIOBOK €IMHUIIBI yueTa (JOKyMEHTA)
— Ha3BaHHE WX OCHOBHOE COJICp KaHHE €IMHUIIBI XpPaHEeHUSI (€IMHUIIBI YUeTa), BKIIIOUasl yKa3aHue
S3bIKa JOKYMEHTA (TpY HATMYUU JOKYMEHTOB Ha OJIHOM HJIM HECKOJIbKUX MHOCTPAHHBIX SI3bIKaX
WJIM Ha s3bIKax Hapoa0B Poccuiickoii denepanun);

o KpaiiHhe JaThl TOKYMEHTOB, (hoTooTmeyaTkoB (At dortoanbbomoB) (ans HT/ —
roJl OKOHYaHMs pa3paboOTKy);

. KOJIMYECTBO JTUCTOB — JJIsl TEKCTOBBIX TOKYMEHTOB, (OTOATEOOMOB;

. npUMEYaHusl.

B onucu gen o JIMYHOMY COCTaBY HCO6XOI{I/IMO YKa3bIBATb CPOK XpaHCHHA BHCCCHHBIX B
HEC ICII.
OmnucartenbHas CTaThs OMUCH JOJDKHA BKJIFOYATh TaKXC:



. s HTJI — HauMeHoBaHus oOpraHu3aluu-pazpaboTuvka (UIsi Hay4dHO-
HCCIIEI0OBATENLCKOM paboThl — (haMUIIMN ¥ MHUIMATB HAYYHOTO PYKOBOJUTES, OTBETCTBEHHOTO
WCIIOJHUTEIS), COUCTIOJTHUTEICH;

. TS KHHOJOKYMEHTOB — (paMuITNIO(M) M MHUIIMATBI aBTOPa(OB), MECTO M KpaitHuE
JaThl CHEMKH, JaTy CO3/aHUs, 3BYK, I[BETHOCTb, THII U (POpMaT IJICHKH, KOJUYECTBO YacTei,
KOJIMYECTBO €MHHMI] XpaHEHUs1 (MeTpak) — oOl1iee u Mo 3JIEMEHTaM KOMIUIEKTa (OPUTHHAJIOB U
KOIUK);

. B onch (POTOAOKYMEHTOB — (paMmiInio(M) ¥ MHUIMAJIBI aBTOPa(OB), MECTO U JaTy
CbEMKH, OPUTHHAIBHOCTh, KOJJMYECTBO KaPOB NIAHOPAMHOM ChEMKU;

. it GoToanb00MOB — (GamMWIMIO(M) W HWHHUIMAIE aBTOPa(OB), MECTO CHEMKH,
KOJIMYECTBO (POTOOTIIEYATKOB, BHEIITHHE OCOOCHHOCTH;

. U1 POHOJOKYMEHTOB — (paMIIINIO(M) M MHUIHAJIBI aBTOPa(0B) U UCHIOJTHUTENA(EH);
MECTO U JIaTy 3aluCH (IIepe3anrcH, BBIITyCcKa); TUIl HOCUTES, pa3Mep HocUTeNs (A1 TOKYMEHTOB
MEXaHWYECKOM 3amucH), CKOPOCTh 3amucu (JUIsl TOKYMEHTOB MEXaHWYECKON M MarHUTHOM
3aMMcH), BpeMs 3By4aHMsl, KOJMYECTBO €INHUL XpaHEHUsI (OpUTMHAJIOB U KOTIHH);

. JUIS BUAEOJOKYMEHTOB — (paMUiINIo(M) U MHUIMANBI aBTOPaA(0B), MECTO U KpaliHue
JaThl ChEMKH, JATy CO3JaHMs, LBETHOCTb, THI HOCUTENs, (opMar 3amUCH, XPOHOMETPAK,
KOJIMYECTBO €IMHUI] XpaHEHUsI (OPUTHHAJIOB U KOTUH);

. JUTSI DTIEKTPOHHBIX TOKYMEHTOB — 00heM B MerabanTax.

Caenenust 00 ycIOBHUSX JAOCTYyIA K JOKYMEHTaM €IMHULIbI XpaHEHUs (EIMHUIIbI yUeTa) U
YCIOBUAX HX HCIOJIb30BAHUSA, a TAKKE€ OTMETKM O HaJu4uu (OHJA MOJIb30BAHUSI, CTPAXOBOTO
¢doHma, 0 paccekpeuuBaHUM JOKYMEHTOB, 00 UX OTHECEHHWH K KaTeropuu 0co00 IIEHHBIX WU
YHHUKaJIbHBIX BHOCATCA B Tpady «lIpumeyanusy».

B omucu snextponnot HTJI, a Takke B ONMUCAX KUHOJOKYMEHTOB, ()OTOJOKYMEHTOB,
(OHOIOKYMEHTOB U BUJCOJOKYMEHTOB HEOOXOJUMO  yKa3blBaTh COCTaB  TEKCTOBOI
COTPOBOIUTENBHOM TOKyMEHTAIUH.

K omucu »meKkTpoHHBIX 1€, JOKYMEHTOB JIOJDKHBI MPHUIIAraTbCsl peecTphbl TOKYMEHTOB
AIIEKTPOHHOTO JIeNa.

41.3. ApxuB B LIENSAX TMOBBIMICHUS] MHHOPMATHBHOCTH CIPABOYHO-TIOMCKOBBIX CPEICTB
MIPOBOJIUT:

. YCOBEPIICHCTBOBAHMUE OMHUCH JeJNl, JOKYMEHTOBCYTOUHEHHUEM 3arojioBKOB H
KpalHMX JaT EAWHMI] XpaHeHus (eauHull ydera) (06€3 H3MEHEHHsT MX CHCTeMaTH3allvH),
CO3JaHMEM AaHHOTAlMi Ha OTHEJIbHbIE apXUBHBIE JOKYMEHTbI WM TPYIIbl apXUBHBIX
JOKYMEHTOB, COCTaBJICHUEM HEJIOCTAIONINX 3JIEMEHTOB CIIPABOYHOTO armapaTa K OMUCH;

. nepepaboTKy OMUCH JeJ, JTOKYMEHTOB CIpPOBEICHHEM SKCIEPTHU3bl LEHHOCTU
apXUBHBIX JOKYMEHTOB, YTOYHEHHMEM HX (OHIOBOW NPUHAATICIKHOCTH, YTOUYHEHUEM HWIIU
MEPECOCTABICHUEM 3aroJIOBKOB E€IWHMII XpaHEHUs (CAWHHUIl Yyd4eTa), OMpeAeNiCHUEM WU
YTOYHEHHEM WX KpalWHUX JaT, IepecucTeMaTh3alleil Mo HOBOW CXeMe CHCTeMaTH3alllu,
COCTaBIIEHUEM HEJIOCTAIOIIUX IEMEHTOB CIIPABOYHOTO amnmnapara K OMHCH.

[lepepaboTanHasi onuchk e, JOKYMEHTOB MOJUICKUT YTBEPXKIECHUIO B COOTBETCTBUU C
nyHkToM 36.7 [IpaBu.

Ecnu onuce nen, TOKyMEHTOB MEPECOCTABIISIETCS, TO OJIMH SK3EMIUIAP PAHEE UMEBIIEHCS
ONMCH JIeJ, TOKYMEHTOB BKJIIOYAETCS BO BHOBb COCTABJIEHHYIO ONMCH JI€J, JOKYMEHTOB IO
MIOCJIEAHUM YYETHBIM HOMEPOM, OCTAJIBHBIE €€ SK3EMIUIAPHI BBIACIAIOTCA K YHUUTOKEHHUIO.

IlepeBoaHas Tabnuua K nepepabOTaHHON ONMUCH MOMELIAETCS B COOTBETCTBYIOIEE JIENIO
donma.

XLII. IIyreBoauTeanb mo poHaam

42.1. TlyreBoauTens 1o (oHIAM JODKEH COJep)KaTh OMHCATENbHBIE CTaThH Ha YpPOBHE
KaX/I0TO apXMBHOTO (OHMAA, CHUCTEMaTHU3WPOBAHHbIE MO pa3pabOTAaHHOM apXHUBOM CXeMe, U
CIPaBOYHBIN annapar, BKJIIOYAIOIIUI TUTYIbHBIN JHCT, COJep KaHue (OTJaBlIeHue), PEIUCIOBHUE,
CIHMCOK COKpAIlleHUH, IPUI0KEHUs, yKa3aTeau 1 o0rryto oubmuorpaduto.



B nyreBoautene mo QoHmaM apxuBa JIOIMYCKAETCS MPEACTABICHHE ApPXHBHBIX (POHIOB
OJTHOTUIHBIX OPT'aHU3aIUI B BUJIE CITUCKA HEAHHOTHPYEMBIX (POHIOB.

42.2. OnucatenpHas CTaThsl ApXUBHOTO (POHIA, APXUBHON KOJIJICKIIMH B ITyTEBOIUTEIE 10
¢doHIaM apXuBa J0JDKHA BKIIOYATH!

. Ha3BaHME, CIPABOYHBIE JAHHBIE (COKPALEHHOE HAaUMEHOBAHME apXuBa, HOMEP
¢boHIa, KOJUIEKIIMH, KOJIMYECTBO SAMHUI] XpaHEHHS (SMHUILL yueTa), 00beM TOKYMEHTOB KaXKJI0TO
BUJIA C KpallHUMHU JaTaMH, KpallHUE JaThl TOKYMEHTOB C yKa3aHHEM HE3aJ0KyMEHTHUPOBAHHBIX
NepuoAoB (MPH HATMYKH ), CBEJICHUS O KOJIMYECTBE OTIUCEN);

. cBeneHust 00 ucropun hoHmO0Opa3zoBaTeNss — opraHu3anuu (AaTel 0oOpa3oBaHUS,
IIepeUMEHOBAHUs, PEOpraHU3al1y, JUKBUIAI[MH, BEIOMCTBEHHYIO IPUHA]IEKHOCTD, CTPYKTYpY,
(GYHKIMU U X U3MEHEHUs1, Ha3BaHUS OpPTraHU3aIMi-TIPEIIIECTBEHHUKA U TIPABOTIPEEMHUKA) WIIH
Kpatkue ouorpaduueckue qaHHbsie 0 GoHI000pa3oBaTene — puznyeckoM e (pamMuInio, UMs,
OTYECTBO (TPU HAIMYUN), TICEBJOHUM, MPEKHIOW (PAMUIINIO, 1aThl )KU3HU, TPO(ECCHI0, TaHHbIE
0 CIy’)keOHOM 1 OOIIECTBEHHOM JEATEIHHOCTH);

. cBefleHUss o0 wucropun (oHAa, KOJUIEKIUHU (aTy, HCTOYHMK U OCHOBAaHHE
MOCTYIUIEHUSI B apXuB, CTENEHb COXPAHHOCTH JOKYMEHTOB, OCOOEHHOCTH (DOPMHPOBAHUS,
OMMCAHUS U CHCTEMAaTH3allMl JOKYMEHTOB, U3MEHEHHUS B COCTaBe M 00beME€ M UX MPUYUHBI,
Hainuuue B (poHAE NOKYMEHTOB IPYTrUX OpraHuzauuii uiau jui ((GOHAOBBIX BKIIOYEHHI), O
BpEMEHH, YCJOBHUSAX CO3/aHHus, NMPUHIUNAX (HOPMHUPOBAHUS U MECTOHAXONKIACHUM aApXUBHOM
KOJUIEKIIMH JI0 TOCTYIIEHUSI B apXUB, a TAK)KE O €€ COCTABUTETIE);

o AQHHOTAITUIO O COCTABE M COJICPIKAHUH TIOKYMEHTOB (DOH/IA, KOJIJIEKIIHH;
o CBEJICHUS O SI3BIKE JIOKYMEHTOB, YCIOBUSIX JOCTYIA U UCIIOIb30BAHUS, CBEJICHHS O
COCTaBe Hay4YHO-CITPAaBOYHOTO ammapara K doumy, KOJIJIEKIIUH.

XLIII. KpaTkuii cipaBo4YHUK 1o ¢goHaam

43.1. Kpatkuii cipaBOYHUK MO (POHIAM TOJDKEH COJAEpXkKaTh MEPEUYCHb XapaKTEPUCTHK
apXUBHBIX (OHJOB WM TPYMIN apXUBHBIX (DOHAOB, CUCTEMATHU3WPOBAHHBIX MO pa3pabOTaHHOM
apX1BOM CXEME.

OnucarenpHasi CTaThs B KPATKOM CIIPaBOYHUKE MO (DOHIaM apXuBa JOJKHA BKIIOYATh:

. B AHHOTHPOBAaHHOM — Ha3BaHHE AapXUBHOTO (OHIA, CIPaBOYHBbIC NaHHBIE U
CBECHUSI O COCTaBE HAy4YHO-CIIPABOYHOIO amnmnapara K (oHay, KpaTKyl0 aHHOTALUIO0 JOKYMEHTOB
apXUBHOTO (OH[A;

. B HEAaHHOTHPOBAHHOM — Ha3BaHHE apXWBHOTro (OHJA, CIPABOYHbIC JAaHHBIE U
CBEICHUSA 0 cocraBe HAy4YHO-CIIPABOYHOTO anmapata K ¢bonmy.

XLIV. KaTtajor ayinoBu3yajbHbIX JOKYMEHTOB
44.1. @®opmupoBaHHE M BEICHUE KaTajlora ayJIMOBHU3YyaJbHbIX JOKYMEHTOB
OCYIIECTBJISAETCS apXUBOM npu He(OHIOBOM OpraHu3aluu ux XpaHEHHUS.

XLV. Opranuzanus A0CTyna nojb30BaTes el K ApXUBHbBIM JOKYMEHTAM

45.1. ApxuB OpraHu3yeT JOCTYI IOJIb30BaTEIE€H K apXWBHBIM JielaM, JOKyMEHTam C
y4eToM TpeOOBaHMil, yCTAHOBJICHHBIX 3aKOHOIaTeNECTBOM Poccuiickoit denepannu, B TOM YHCIe
[TopsnkomM HCHOJIB30BAHUS ApPXMBHBIX JOKYMEHTOB B TOCYJApCTBEHHBIX U MYHHUILIMIAIBHBIX
apxuBax Poccuiickoi d)ez[epauym[ﬂ].

45.2. ApxuB HE€ BIpaB€ OIPAHUYMBATH YCJIOBHUS MCHOJB30BAHUS IMOJIH30BATEIEM
uHdopMallUK, TONYy4YEeHHOM WM B pe3ylabTaTe CaMOCTOATEIBHOTO W3YYEHHs] apXHBHBIX
JIOKYMEHTOB WJIM INPEIOCTABICHHON €My apXWBOM B MOPSAKE BO3ME3JHOTO OKAa3aHUS YCIyT, 3a
HCKJIIOUYEHHEM CIIy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIATenbCTBOM Poccuiickon Penepauunu Win
OTOBOPEHHBIX B JIOTOBOPE apXHBa C COOCTBEHHHKOM WU BJIAJIbIIEM apXHUBHBIX JJOKYMEHTOB.

45.3. ApxuB 00s3aH YBEJOMIISATH TMOJIB30BATENSl O COONIOIGHUH  pEeKHUMAa
KOH(UIEHITMATILHOCTH B OTHOIICHUH CTaBIIEH eMy M3BECTHOW MH(pOpPMAIUH, UCIIOJIL30BaHNE U
pacrpocTpaHeHue KOTOPO OrpaHUYEHO 3aKOHOATENbCTBOM Poccuiickon denepanuu:
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. B AaHKCTC II0JIb30BaTcClid, pa60Ta10mero B YWUTAJIbHOM 3aJI€¢ — B CJIy4ac pa6OTI:I
I10JIB30BAaTCJIA B YNTAJIBHOM 3aJIC,

. B JIOTOBOpax 00 OKa3aHWM YCIYT apXHBOM — B CJIy4ae 3aKIIOUYEHHUS TaKHX
JIOTOBOPOB;

. B OTBETaxX Ha 3allpoChl COLMAJIbHO-IIPABOBOIO XapakTepa — IpU MOATOTOBKE U
HaIpaBJIEHUU TaKuX OTBETOB.

XLVI. Ucno/iHeHHe 3aIPOCOB M0JIb30BaTe e

46.1. IlocTynaroiue B apXuB 3aMpOChl MOAPA3ACIAIOTCS Ha!

. 3apOChl COLMAIBLHO-TIPABOBOIO XapaKTEPa — 3aIPOCHl, CBA3aHHBIE C COLMAIBLHON
3alUTON TpakJaH, MpeayCMaTpUBAIONIEN KX MEHCHOHHOE O0ecleYeHHe, a TaKKE IOJy4eHHE
JBroT M KOMIIEHCAllMid B COOTBETCTBHM C 3aKoHoAarenbcTBOM Poccuiickoit ®denepauun u
MEXTyHapOIHBIMH 00s13aTenbcTBamMu Poccuiickoit denepanuu;

. TEMaTUYECKHE 3aIPOCHI — 3aMIPOCHI O MPETOCTABICHUN apXUBHON WH(OpMAIIUHU IO
oTpeieNIeHHO mpobiieMe, TeMe, COOBITHIO, (PaKTy;
o 3aIpoOChl O PACCCKPCUUBAHNUN aAPXUBHBIX JOKYMCHTOB, ABJIAIOIIUXCA HOCHTCIIAMU

CBEICHUI, COCTABIISAIOLIUX FOCYIaPCTBEHHYIO TalHY.

46.2. ApxuB OpraHmsyer INpUEM 3alpOCOB HEMOCPEACTBEHHO B apXWBe, MO IOYTE, C
UCIO0JIb30BaHNEM OQUIMAIBHOTO caiiTa apXxuBa WU OQHUIMAIBHOTO CaiiTa yHOJIHOMOYEHHOIO
opraHa HCIIOJHUTEIBHOU BiacTH cyObekTa Poccuiickoit denepanuu B cepe apXUBHOTO Jena,
O(UIMAIBHOTO caiiTa OpraHa MECTHOT'O CaMOYIPaBIIEHUs, €IMHOTO MOPTajia rOCy1apCTBEHHBIX U
MYHHUIMIIAIBHBIX YCIYr JUO0 PErnoHalbHOTO MOpTajia FOCYIapCTBEHHBIX U MYHULMIAJIBHBIX
yCIIyT, 0 UH(POPMALIMOHHO-TEIEKOMMYHHUKAI[MOHHBIM CETSM.

46.3. ApxuB mpu HaIU4YUd (UHAHCOBBIX, TEXHHMYECKHX M KaJPOBBIX BO3MOXKHOCTEH
OCYUIECTBJISIET MPUEM 3aIPOCOB M HAMNPABICHHE OTBETOB IO PE3yJbTAaTaM UX HCIOJHEHUS B
(dbopMe INMEKTPOHHBIX JOKYMEHTOB:

. gyepe3 ¢enepaibHyl0 TOCyIapCTBEeHHYI0 HH(pOpManuoHHyt0 cucteMy «EmuHbIi
MOPTaJI TOCYAAPCTBEHHBIX U MYHHITUNAIBHBIX YCIyT (DyHKIIHIA);
. MO0  BallMIIEHHBIM  KaHaJlaM  C  KCIOJIb30BaHWEM  IMU(PPOBATBHBIX

(kpunTorpaduueckux) CpeacTB, HHHOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIM CUCTEMaM U CETSIM
CBSI3W HEMOCPENCTBEHHO B oTaeneHus [lencuonnoro donma Poccuiickoit denepanuu u yepe3
MHOTO(YHKIIMOHAIBHBIC IEHTPBI MPEJOCTABICHHS TOCYIaPCTBEHHBIX M MYHHUIIUITAIBHBIX YCIIYT
MIPU YCJIOBUU 3aKTFOYCHHS COTJIAIICHUH O B3aUMOJICHCTBUH MEXIAY HUMHU U COOTBETCTBYIOIIUM
OpraHoM HCIIOJHUTEIBHOW BIacTH B cdepe apXWBHOTO Jiela WIM OpPraHoM MECTHOTO
caMOYIpaBJICHUS;

. no HWHPOPMAIIMOHHO-TEIEKOMMYHHKAITMOHHBIM CETSIM (TI0  COTJIaCOBAaHUIO C
M0JIH30BATEIIEM ).

46.4. 3anpoc MoJIb30BATEIISI PACCMATPUBACTCA U HUCIOJIHIETCS apXWBOM IPU HAJTUYUH B
3amnpoce:

. HAMMEHOBAHHMS FOPHIUYECKOTO JIUIA — JUTS FOPUINYCCKUX JIHII,

. (haMHuIIMK, UMEHH U 0TYeCTBa (MPY HATHYHH) — )11 (PU3UUECKUX JIHII;

. MIOYTOBOTO U (MJIN) 3JIEKTPOHHOTO aapeca MoJIb30BaTeNs;

. yKa3aHUs TEMBI (BOTIPOCA).

46.5. 3ampoc MoNIE30BaTeNs He MOIEKUT PACCMOTPEHHIO B CIIEAYIOIMX ciTydasx e

. €CJIM 3aMpoc He TOAAeTCs MPOUYTCHHUIO;

. €CJIM OTBET IO CYILECTBY YKa3aHHOW B 3ampoce TeMbl (BOMpoca) HE MOXKET OBITh

naH 0Oe3 pasrjamieHusl CBEJICHHH, COCTaBJISIIOIUMX TOCYJapCTBEHHYIO WM HHYIO OXpaHIEeMYIO
(benepanabHBIM 3aKOHOM TalHy (yKa3zaHHas HH(POpPMALIMs MOXKET OBITh ITPEJOCTaBIEHA TOJIBKO MPU
HaJIMYUU Y T0JIb30BaTENsl JOKYMEHTAIbHO MOJTBEPKICHHBIX IIPAB Ha IOJIyYEHUE CBEJICHUH,
coJiepKaluX TOCY/IapCTBEHHYIO TailHy M (MJIK) KOH(UASHIIHAIBEHYIO0 HH(POPMAIIHIO);

. €CITM 3alpoC KacaeTcsi TeMbl (BOMpoca), B OTHOIIEHUU KOTOPOW MOJIb30BATEIIO
paHee MHOTOKpPATHO J1aBaJMCh MMCbMEHHBIE OTBETHI 110 CYIIECTBY, U IIPU 3TOM HE NPUBOIATCS
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HOBBIE JIOBOJIbI WJIM OOCTOSITENBCTBA (PYKOBOJUTENb apXUBa WM YIIOJHOMOUYEHHOE Ha TO JIULO
BIIpaBE MPHUHATH pEIIEHHE O OE30CHOBATEIBHOCTH OYEPEIHOTO 3alpoca M MpeKpamieHUH
MIEPENUCKH 110 JaHHOMY BOIIPOCY IIPH YCIIOBHMH, YTO YKAa3aHHBIM 3alIpOC U PaHee HallpaBisieMble
3aMpoChl HAPABJISUIMCh B OJUH U TOT )K€ apXUB);

. €CIIM B 3alpoce COAEPIKATCS HELEH3ypHbIE MO0 OCKOPOHMTEIbHbIE BBIPAKCHUS,
YIPO3bl KU3HU, 3/I0POBBIO U UMYILECTBY JOJDKHOCTHBIX JIUI] apXMBA, & TAK)KE YICHOB UX CEMEH;
. €CIi 'y II0JIb30BaTeNsl OTCYTCTBYIOT JOKYMEHTBI, MOJITBEP)KIAIOIINE €ro

MOJTHOMOYHS BBICTYNIAaTh OT MMEHU TPEThUX JIMIl, B OTHOLICHWH KOTOPBIX CHeNlaH 3ampoc (B
cily4ae, €CjM HEe UCTEK CPOK OIPaHHYEHHMs], YCTAHOBJIEHHBIM YacThio 3 cratbu 25 denepabHOTO
3akoHa Ne 125-D3).

O mpuyMHAX OCTaBJICHHUs 3ampoca 0e3 PacCMOTPEHHUs COOOMIAeTCS IOJIb30BATENIO B
Cllydasix, €CJIM ero pamMmins U OYTOBbIN (IEKTPOHHBIN aIpec) MOAIAI0TCS IPOUYTEHHUIO.

46.6. Ha 6€3B03ME3THOI OCHOBE apXHWBOM HMCTIOTHSIIOTCS:

. 3arpochl COLMAIIBHO-IIPABOBOIO Xapakrepa — B TeueHue 30 KaJeHAapHbIX JIHEH cOo
nHS peructpanuy 3anpocal>?l,
. TEMAaTUYECKHE 3alpoChl OPraHOB TOCYAApCTBEHHOM BJIACTH W  MECTHOTO

caMOyTNpaBJIEHUS], HAIlpaBJII€EMbIE B LIEISAX UCIIOJHEHUS UMU CBOUX MOJHOMOYMM, — B IOPSAJKE U
B CPOKH, YCTaHOBJIEHHBIE 3aKOHOJATeNhCTBOM Poccmiickoit ®emepammu®, mmbo B
COTJIaCOBAHHBIE C HUMH CPOKH.

. 3aMpochl O PacCeKpEeUMBAaHUM APXUBHBIX JOKYMEHTOB, SIBJISIONINXCS HOCUTEISIMHU
CBEICHMI, COCTAaBJISIOIMIMX TOCYJAapCTBEHHYIO TailHy, — B CPOKH, YCTaHOBJIEHHbIE
3aKOHOaTeTbcTBOM Poccuiickoit desepanum o rocynapcTBennoii Taitne L,

46.7. Ha BO3Me3/1HOM OCHOBE HCIOJIHSIOTCS TEMaTHYECKHE 3aMpPOChI, TOCTYIUBIINE OT
ropuauueckux u Qusuueckux ui 2, TemaTudeckue 3ampochl MCTIONHSIOTCS Ha OCHOBAHHH
JIOFOBOPOB BO3ME3/IHOTO OKa3aHMs YCIIYT.

B cnyuae, ecnu apxuB SBISETCS CTPYKTYPHBIM MOJpa3€iI€HUEM OpraHa MECTHOTO
CaMOYIIPABJICHUsI, JOTOBOP BO3ME3JHOIO OKa3aHMs YCIYT 3aKII0YaeTcsl yKa3aHHBIM OPraHoM
MECTHOT'O CaMOYIPaBJICHUS.

IIpu oTcyTcTBUM (PUHAHCOBBIX, TEXHUUECKUX U KaIPOBBIX BO3ZMOKHOCTEH IO HCIIOJIHEHUIO
TEMaTHYECKOI0 3alpoca JOrOBOP BO3ME3JAHOTO OKa3aHMs YCIyr HE 3aKI04aeTcs, apXuB
PEKOMEH/yeT TIO0JIb30BATENI0 IPOBOAUTh CAMOCTOSATENIBHBIA IOMCK MHTEPECYIOUIeH ero
nHGOpMALUY B YUTAJILHOM 3aJI€ apXHBa.

Ilopsinok ompeneneHust miatel U (MIM) pa3Mep IJaThl 32 MCIOJHEHHE TEMaTHYECKHX
3allpOCOB YCTaHABIIMBAETCS B COOTBETCTBUU C 3aKOHOaTeabcTBOM Poccuiickoiit denepannu.

46.8. ApxuB odopmisieT OTBETHI Ha 3allpoChl B BHUJIC APXWBHOW CIIPaBKH, apXHBHOM
BBIMMCKH, ApXUBHOM KONKHU, MH(OOPMAIIMOHHOTO IMChMA, a TAK)KE B UHBIX (POpMax, yKa3aHHbIX B
nyHkre 46.14 IlpaBun.

46.9. ApxuBHasg crmpaBka odopmisieTcs Ha OJaHKe apXuWBa U COJEPKUT Ha3BaHUE
(«ApxuBHas crnpaBKa») M MHPOPMALMIO 10 TEME 3aIpoca C yKa3aHWEM apXUBHBIX MIM(POB U
HOMEpPOB JIUCTOB €IMHMII XPAHEHUS TE€X apXMUBHBIX JOKYMEHTOB, HA OCHOBaHMU KOTOPBIX OHA
cocTaBiieHa. ApXUBHas CIpaBKa 3aBepsieTCs PYKOBOJIUTENEM apXuBa WIM OpraHa MECTHOTO
CaMOyIpaBJIeHUs JTHO0 YIIOIHOMOYEHHBIM UM JHIOM (mpunoxenne Ne 11 k TTpasuaam).

B TekcTe apXuBHOH CHpaBKM AAaHHBIE BOCIPOM3BOJATCSA TaK, KaK OHU H3JIOKEHBI B
apXMBHBIX JTOKYMEHTaxX, a PaCXOKICHMs, HECOBIAJECHUS M HETOYHOCTH HAa3BaHMsI, OTCYTCTBHE
MMEHH, OTYECTBA, NHUIUAJIOB WJIM HAJIMYUE OJHOTO U3 HUX OrOBAPUBAIOTCS B TEKCTE CIPABKH B
ckoOkax («Tak B jokymeHTe», «Tak B TeKkCTe opuruHanay). B mpumedaHusx no TeKcTy apXuBHOM
CIpaBKM OrOBapUBAIOTCS HEpa300pUMBO HAIMMCAHHBIE, HCIPABICHHBIE AaBTOPOM (CO3/aTesieM
JOKYMEHTA), HE M0AJatoIecs IPOUTEHUIO MecTa TeKCTa JokyMeHTa («Tak B TekcTe opurnHana»,
«B Tekcre Hepa3z0oOpuuMBO»), a TaKKe HAIWYME WIM OTCYTCTBHE OTMETKH O 3aBEPEHUU
JOKYMEHTOB, ITOCITY>KMBIIIMX OCHOBAHUEM JUIsl COCTABJICHUS OTBETA.
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B TekcTe apXuBHOH CIIpaBKU HE JIOIIYCKAIOTCS U3MEHEHUs, UCIIPABJICHNS, KOMMEHTApHH,
COOCTBEHHBIE BBIBOJIbI APXHBA 110 COJACPKAHUIO ApPXUBHBIX TOKYyMEHTOB, HA OCHOBAHUU KOTOPBIX
COCTaBJICHA apXMBHAas CIPaBKa.

B apxuBHOi#1 cripaBke, 00b€M KOTOPOH MPEBBIIIAET OJUH JUCT, BCE JIUCTHI JIOJKHBI OBITh
IIPOLIUTHI, IPOHYMEPOBAHbI, CKPEIUIEHBI MOAMKUCHIO U II€YaThi0. ApXHBHAsl CIIpaBKa (IIOCIETHUI
JIUCT) MOANUCHIBAETCSI PyKOBOJIUTENIEM apXUBa WIH YIIOJIHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM
(B MyHUIIMIIQJILHOM apXUBE, HE SBJISIOLIMMCS IOPUINYECKUM JIULIOM, — PYKOBOJMUTEIEM OpraHa
MECTHOTO CaMOYITPABJICHUS UJIN YIIOJHOMOYEHHBIM UM JIOJKHOCTHBIM JIULIOM) U 3aBEPSIETCS:

. [eYaThlo apxuBa (A1 MyHULIMIIAJILHOTO apXUBa, HE SBJISAIOLIETOCS IOPUIUUECKUM
JUIOM — II€YaThlO, OINPEJEJICHHON IPaBOBbIM AaKTOM COOTBETCTBYIOIIETO OpraHa MECTHOIO
camMoyIpaBJieHHs) 1Sl UCNOJIb30BaHus Ha TeppuTopuu Poccuiickoit denepannu;

. repOOBOM IeyaThio, a MPU €€ OTCYTCTBUU — IE€YaThl0, ONPEJCIIEHHON yCTaBOM
apxuBa (Uls MYHHUIMIIAJBHOTO apXuBa, HE SBISIOIIETOCS IOPUIAMYECKHUM JIMIIOM — MEeYaThblio,
OTIPE/IEIEHHOM MPABOBBIM AKTOM COOTBETCTBYIOLIEI0 OpraHa MECTHOTO CaMOYIPABIICHUS) IS
HanpasieHusd 3a npeaensl Poccuiickoit @enepanumu.

ApxuBHasg cHopaBkKa, HampaBisgeMas B ToCyAapcTBo, nonnucasimee KoHBeHLHIO,
3aKkimoueHHylo B T. laare 5 oxrabpsa 1961 r., oTMmeHstomytro TpeGoBaHHE Jieralu3aluu
MHOCTPAaHHBIX O(QUUHUATBHBIX JOKYMEHTOB, 3a HCKIIOYEHHEM TIOCylapcTBa, € KOTOPBIM
Poccuiickas @enepanns 3akiI04mniia J0rOBOP O MPaBOBOM MOMOIIM U MPABOBBIX OTHOLIECHUSIX MO
IPAKJIAHCKMM, CEMEWHBIM M YIOJIOBHBIM JielaM, a Takxke rocynapcrBa-ydactouka CHI,
noanucasiiero CornamnieHue o NpuHIMIAX U (GopMax B3aUMOJEHCTBHS B 00JaCTH UCTIOIb30BaHUS
apXUBHOM MH(OPMALINU, UIIH C KOTOPHIM UMEETCS IBYCTOPOHHEE COTJIALIEHUE O COTPYIHUYECTBE
B 3TOM 00JacTH, 3aBepsieTCsl COOTBETCTBYIOLIUM YIIOJHOMOYEHHBIM OPraHOM MCIIOJHUTEIbHON
BIACTH B cepe apxXHBHOTO Jefa IIPOCTABICHAEM U 3aMOTHEHHEM anmocTusa e,

46.10. ApxuBHas BeIIUCKa 0opMISIETCS Ha OJIaHKE apXuBa ¢ 0003HAYCHUEM Ha3BaHUS
(«ApxuBHas BBINKNCKAa») U JOCIOBHO BOCHPOM3BOAMT YacTh TEKCTa ApXUBHOTO IOKYMEHTA,
OTHOCSIIIUICS K ompeneaeHHOMY (akTy, COOBITHIO, JUIy, ¢ YKa3aHHEM apXWBHOTO mudpa u
HOMEPOB JIMCTOB €UHUIIBI XpaHEHUs. ApXMBHAs BBIIHCKA 3aBEpPSAETCS PYKOBOJUTENIEM apXHBa
WJIM OpraHa MECTHOTO CaMOYIIPaBJIEHUS JINOO YIIOTHOMOYEHHBIM UM JIUIIOM.

Hauvano u xoHel kaxa0ro U3BJIeueHus: U3 apXUBHOTO JIOKYMEHTA, a TAKXkKe MPOITYCKH B €ro
TEKCTE OTAETbHBIX CJIOB 0003HAYarOTCs B apXUBHOUM BhIMHMCKe MHOrorourneM. OcoOeHHOCTH
TEKCTa apXUBHOTO IOKYMEHTa, BOCIIPOM3BOJMMOTO B @pXUBHOM BBIIMKHCKE, OTOBAPUBAIOTCS TaK K
KaK K TeKCTY apXUBHOM CIIPaBKH.

OdopmieHue apXuBHOM BBIITUCKU OCYILIECTBIISIETCS MO aHAJIOTHH C apXUBHOMW CIIPaBKOH,
odopMIIEHHE KOTOPOH MTPEAYCMOTPEHO IMyHKTOM 46.9 TIpaBui.

46.11. ApxuBHas KOIUs JOCIOBHO BOCHPOU3BOJIUT TEKCT ApXUBHOTO JOKYMEHTA UJIU €T0
n300paxkeHue, ¢ yKazaHUEM apXUBHOTO mudpa. ApXuUBHAS KOMHS 3aBEpPSAETCS PYKOBOIUTEIEM
apx#Ba WJIA OpraHa MECTHOTO CAMOYIPABJICHUS TUOO YIOJIHOMOUYEHHBIM UM JIUILIOM.

[Toanucanue u 3aBepeHUEe APXUBHOI KOTHUU OCYIIIECTBIISACTCS:

. Ha OyMa)XHOM HOCHTENle — IO AHAJIOTUU C apXWBHOW CHIpaBKOH, odopMieHHE
KoTopoil mpenycMoTpeHo myHKToM 46.9 IlpaBun. [Ipu 3ToM apxuBHBIA mUGP KaXAOTO JIKCTA
apXMBHOTO JOKYMEHTa JOJDKEH OBITh IPOCTAaBICH Ha OOOpOTE COOTBETCTBYIOLIETO JIMCTa
apXMBHOM KOTIHH;

. B (hopMe PIIEKTPOHHOM KOMUU JT0OKYMEHTA, MOAMUCAHHON 3JIEKTPOHHON MOIHCHIO
PYKOBOJIUTENS apXuBa WIH YMOJHOMOYEHHOTO UM JOJHDKHOCTHOTO JHIA (B MYHUIIUTIAIBHOM
apXuBe, HE SBISIOMIMMCS IOPUAWYECKUM JIMIOM, — PYKOBOJIUTEIS OpraHa MECTHOIO
CaMOYTIpaBlieHUS! WM YIOJHOMOYEHHOTO MM JOJDKHOCTHOTO jnwia). Mms ¢aiina snekTpoHHOMN
KOIUU JOKYMEHTA JOJIKHO COJIEPKaTh apXUBHBIN IMTUPP TOKyMEHTA.

46.12. ApxuBHas cripaBKa, apXUBHas BBINNUCKA U apXUBHAs KON, IPEIHA3HAYCHHbIE /IS
HamnpaBJIeHUs B TocynapcTBa-ydactHuku CHI', Bkirodast OTBETHI 00 OTCYTCTBUU 3aIlpalliiBaeMbIX
CBECHUH, BBICBIJIAIOTCS] ApXUBOM HENIOCPEACTBEHHO B a/IpEC 3asIBUTEIIS.
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ApxuBHas CHpaBKa, apXuBHas BBbINMCKAa W apXWBHas KOIUsS, MpEeAHA3HAUYEHHBbIE IS
HalpaBJIEHUs B ToCyJapcTBa, He sBiswomuecs ydactHukamu CHIY, Bxirodas oTBeTsl 00
OTCYTCTBHH 3allpallIMBacMbIX CBEACHUH, 0(OPMIIIOTCS U BMECTE C 3alPOCaMHU HAIPABIISIOTCS
apXMBOM B COOTBETCTBYIONIUK (enepanpbHBIA OpraH WCIOJHUTEIBHOW BIACTH WU €ro
TEPPUTOPHUATIBHBIA OPraH.

ApXuBHas cIipaBKa, apXMBHAsl BHIIIMCKA M apXUBHAsI KOIKSA B CJIydae JIMYHOTO 00palleHus
rPOKJaHMHA WJIA €ro JOBEPEHHOIO JIMIA B apXWB BBIJAIOTCA €My IOJ pacCIUCKy IIpU
MPEABSBICHUN NIACIIOPTA WIM MHOTO YIOCTOBEPSIOLIEIO JOKYMEHTA; JJOBEPEHHOMY JIMIY — IIPH
NPEABSBICHUN JOBEPEHHOCTH, B IOPSJIKE, YCTAHOBIECHHOM 3aKOHOJATENBCTBOM Poccuiickoin
®eneparmuu®l, TTomyuarens apXMBHON CIpPaBKH, ApXMBHOH BBIMMCKM ¥ ApXHBHONW KOIHH
pacnuchbIBaeTCss Ha UX KONUSAX WM Ha 000pOTE CONMPOBOIUTENLHOTO MUChbMa K HUM, yKa3bIBas
JaTy UX MOJIYy4YEHHUS.

3aBepeHHas arnoCTWJIEM apXHBHAs CIpaBKa, apXMBHAs BBIIIMCKA M apXWBHAsl KONUS B
cllydae JJUYHOTO 00pallleHus rpa’kJaHHA WU €r0 JI0BEPEHHOIo JIMIla B apXUB BbIAAETCS €My Ha
PYKH NpU MPEIbsABICHUN KBUTAHIMKM 00 yIjlaTe TOCYJapCTBEHHOM MOLUIMHBI 32 MPOCTABIEHUE
amocTusalel,

46.13. UudpopmanmonHoe mucbMo odopmMiisieTcs Ha OJaHKe apXvBa U COJACPKHUT OTBET O
HaJIM4uu (OTCYTCTBHH) B apXMBE apXUBHBIX JJOKYMEHTOB TI0 TEME 3alpoca WM CBEIEHUs 00 UxX
MECTOHAXOXKJEHUN, WIM O MEPEChUIKE 3ampoca IO NPHHAIIEKHOCTH B COOTBETCTBYIOIIYIO
OpraHM3alMio, WX II0 BONPOCAM OKa3aHMWS BO3ME3JIHBIX YCIYI, WIM O PACCEKPEUMBAHUU
ApPXUBHBIX JIOKYMEHTOB, SIBJISIOIINUXCS HOCUTEIISIMH CBEJIEHNUN, COCTABIISIFOLINX TOCYIaPCTBEHHYIO
TaiHy.

NudopmanrionHoe  MUCBMO  MOANMCHIBAETCS  PYKOBOJUTENIEM  apXuBa  WIH
YIOJHOMOYEHHBIM UM JOJDKHOCTHBIM JIMIIOM (B MYHMIIMIIAJBHOM AapXWBE, HE SIBJISIOIIUMCS
IOPUIUYECKAM  JIMLOM, — pYKOBOAMTEIIEM OpraHa MECTHOIO CaMOYIpPaBJICHUA WU
YIOJHOMOYEHHBIM UM JIOJDKHOCTHBIM JIUIIOM).

46.14. I1o coriacoBaHUIO C MOJIH30BATEIEM OTBET HA TEMATUUYECKHI 3aPOC apXUB MOMKET
MIPEAOCTABUTH TAKKE B BUJIE:

. CUCTEMAaTHU3UPOBAHHOTO KPAaTKOTO WJIM AHHOTHPOBAHHOTO IEPEYHs 3arojOBKOB
apXMBHBIX JOKYMEHTOB WU EIUHMI] XpaHEHWs (eIMHUI[ ydeTa) MO OINpPEACJICHHOW TeMe C
yYKa3aHHUEM UX JaT U apXUBHBIX IIU(POB;

. TEMaTHU4EeCKOro 0030pa apXUBHBIX IOKYMEHTOB;

. POJIOCIIOBHOTO ~ JIp€Ba,  TEHEAJIOTMYecKOM  pOCHUCH WO  TaOJHIIbL.

XLVII. KonupoBaHnne apXuBHBIX JOKYMEHTOB

47.1. ApxuB opraHu3yeT MpHEM 3aKa30B Ha KOMUPOBAHUE APXUBHBIX JOKYMEHTOB
(u3roToBiieHHe H300paKEHUN, BOCIPOU3BOJSAIIMX BHEIIHUX BHUJ M COJEPKAHHE APXHUBHOTO
JOKYMEHTA, Iepe3anuch KHHO-, POHO-, BUJICOJOKYyMEHTOB) HEMOCPEICTBEHHO B apXHUBE, 0 MOYTE,
C HCIOJIB30BaHUEM O(QUIIMANBHOTO CaiiTa apXxuBa WM OQUIIMAIBHOTO CaiiTa yIIOJIHOMOYEHHOTO
opraHa HCIOJHUTEIbHON BiacTu cyObekTa Poccuiickoit denepanuu B cepe apXUBHOTO Jena,
opuIMaIbHOTO  caliTa opraHa MECTHOTO  cCaMOYNpaBlieHUs, 1Mo  HH(OPMALUOHHO-
TENIEKOMMYHUKAIIMOHHBIM CETSM.

47.2. KonupoBaHue apXUBHBIX JOKYMEHTOB OCYIIECTBISAETCS:

. 0 3aKa3y M0JIb30BaTelIed TEXHUYECKUMU CPEACTBAMU apXUBa;

. CaMOCTOSITENIbHO TOJIb30BATEISIMU APEHAYEMBIMU TEXHUYECKUMHU CpEACTBAMU
apX#Ba UM COOCTBEHHBIM TEXHUYECKUM CPEICTBOM B COOTBETCTBHH C [Topsi koM nCHONb30BaHuUs
apXUMBHBIX JOKYMEHTOB B TOCYAApPCTBEHHBIX M MYHHUIMIAIbHBIX apxuBax Poccuiickoi
denepannn®®! i TOKaTEHEIME aKTAMHI APXHBOB.

47.3. KonupoBaHue apXUBHBIX JOKYMEHTOB OCYIIECTBIISIETCS HA BO3ME3JHOW OCHOBE Ha
OCHOBaHHH J1oroBopa’’,
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B cnyuyae ecnu apxuB SIBISETCS CTPYKTYPHBIM MOJPa3JCICHHEM OpraHa MeECTHOTO
CaMOYIpaBJIEHHUs, JIOTOBOP BO3ME3JAHOI0 OKa3aHMs YCIYr apXHMBHBIX JOKYMEHTOB 3aKIHOYACTCS
YKa3aHHBIM OPraHOM MECTHOT'O CaMOYIIPABIICHHUS.

B noroBope Ha oOpraHuzanMi CaMOCTOSITEIBHOTO KOMHMPOBAHUS IOJIb30BATEIEM
apeHIyeMbIMU TEXHUYECKUMH CpEJCTBAMHU apXHWBa YKa3bIBAIOTCS O0BEM KOMHPOBAHUS,
CTOMMOCTb YCJIYT, J1aTa U BpeMs MPEOCTABICHUS TEXHUUECKUX CPEJICTB, THIT MPEIOCTABIISIEMOTO
TEXHUYECKOTO CPE/ICTBA, BUJIbI M3TOTABIMBAEMBIX KOMHM, MIPUBOJAUTCS MEPEYCHb KOMHPYEMBIX
JelT, JOKYMEHTOB C YKa3aHUEM MX apXUBHBIX MH(POB.

B cnyuae caMoCTOSITETHHOTO KOMMPOBAHUS TIOJI30BATEIEM COOCTBEHHBIM TEXHUUYECKUM
CPEJICTBOM 3aKJIFOYAETCsI JJOTOBOP HA OpraHU3aIMI0 KOMTMPOBAHMS, B KOTOPOM YKa3bIBAETCs 00BEM
KOMHMPOBAHUS, CTOUMOCTb YCJYyT, JaTa W BPEeMs IMPOBEACHHUS CHEMKH, NMPUBOJIUTCS MEPEUCHb
KOMMHUPYEMBIX JIeJI, JOKYMEHTOB C YKa3aHHEM WX apXUBHBIX MU(POB, THUI HCIOJIb3YEMOTO
TEXHUYECKOTO CPE/ICTBA.

PaGoTHuk apxuBa oOecneurBaeT KOHTPOJb 3a COXPAHHOCTBHIO KOMHPYEMBIX e,
JOKYMEHTOB, TII€UaTHBIX W3JaHUM W COOJIOJCHUEM YCJIOBHUU JIOTOBOpa B  TIpoliecce
CaMOCTOSITEIHOTO KOMHMPOBAHUS TOJIH30BATEIEM COOCTBEHHBIM TEXHUYECKUM CPEJICTBOM WIIU
apeHIyeMbIMU TEXHUYECKUMU CPEACTBAMU apXHBa.

[Tocne 3aBepreHUs KOTMUPOBAHUS APXMBHBIX JOKYMEHTOB O(MOPMIISIETCS aKT ClIadyu-
MPUEMKH OKa3aHHBIX YCIIYT B IPOU3BOJIBHOU (hopme.

ApXMB HE TPOBOJUT TPOBEPKY HACHTUYHOCTH W3TOTOBJICHHBIX TI0JIb30BaTEIIEM
CaMOCTOSITEIPHO KO apXUBHBIX JJOKYMEHTOB TIOJTHHHUKY U HE YOCTOBEPSIET HAINYNE TAaKOH
WUJICHTUIHOCTH.

47.4. Ha Ge3B03Me3/1HON OCHOBE apXUB M3TOTABIMBAET KOIUHU apXUBHBIX JTOKYMEHTOB 10
3aKa3aM OpraHoB TOCYAApCTBEHHOM BIACTH M MECTHOTO CaMOYIPABIIEHUS, HAIPABICHHBIM B
LEJSAX UCIIOJIHEHHUSI UMU CBOMX MOJIHOMOYHM B COOTBETCTBUH C 3aKOHOJATENBCTBOM Poccuiickoi
denepanuu.

47.5. KonupoBaHue apXWBHBIX JTOKYMEHTOB, HAaXOMSIIUXCS B HEYAOBJIETBOPUTEIHHOM
(U3MYECKOM COCTOSIHUH, NMPOU3BOJUTCS B COOTBETCTBUU C MOPSAKOM IPU3HAHMS JOKYMEHTOB
ApxuBHoro Qonma Poccuiickoii Denmepani  HaXOIANIUMHUCA B HEYJIOBJICTBOPHUTEIHHOM
dusmaeckom coctosHuU L,

47.6. Tlpu odopMIICHMH KONMHMH PACCEKPEYCHHOTO AapXUBHOTO JOKYMEHTa B MECTE
PacMoJIO’KEHUSI COOTBETCTBYIOIIETO Ipuda CEKPEeTHOCTH Ha KOMHHM MPOCTABIISIETCS IITaMII
«Paccekpeueno». Takoll ke 1ITaMI MPOCTABISETCS Ha 3JIEKTPOHHOM KOIMUHU PacCEKPEeueHHOTO
apXUBHOTO JOKyMeHTa. [Ipu caMocTosITENbHOM KOMMPOBAaHUH TOJIB30BATEIEM PACCEKPEUEHHOTO
apXUBHOTO JIOKyMEHTa PAaOOTHHK apXHBa, O0OECHEUMBAIONIIMNA KOHTPOJIb, pa3MEIIaeT B MECTe
PacMoJIOKEHUsI COOTBETCTBYIOIIETO Tprda CEKPETHOCTH 3aCTaBKy CO IITaMIioM «PaccexkpeueHoy.

47.7. Konuu apXuBHBIX TOKYMEHTOB BBIIAIOTCS MOJIB30BATENSAM, UX JOBEPEHHBIM JIMIIAM
WM MOTYT OBITh BBICJIAHBI Ha YKAa3aHHBIN UMH MOYTOBBIH aapec.

47.8. ApxuB BeleT y4yeT 3aKa30B Ha KOMHUPOBaHHE Ha OyMa)KHOM HOCHTENE WIH B
AIIEKTPOHHOM BUJIE.

XLVIIIL. Opranuszanusi padboTsl M0/Ib30BaTe/ el B YUTAJIBLHOM 3a71e

48.1. Opranuzanusi pabOThl MOJIb30BaTeNEi B UMTAJIBHOM 3ajie apXHBa OIpeNessieTcs
[TopsinikoM HCIIOJIB30BAHUS APXMBHBIX JOKYMEHTOB B TI'OCYJApPCTBEHHBIX M MYHMIMIIAJIBHBIX
apxuBax Poccuiickoit ®eneparmu®® u pazpaGoTaHHBIME B COOTBETCTBUM C HHM JIOKAJIbHBIMH
aKTaMM apxMBa, pErVIAMEHTHUPYIOIIMMHU paboTy TMojb30BaTeNell ¢ apXWBHBIMHM JEJaMH,
JOKYMEHTaMH, CIIPaBOYHO-IIOMCKOBBIMU CPEACTBAMU K HHM, II€YaTHBIMU H3/IaHUSMU B €T0
YUTAIILHOM 3aJIe.

48.2. llopsnoK UCHOIB30BAaHUS APXUBHBIX JOKYMEHTOB B TOCYJAapCTBEHHBIX U
MYHUIUOAIBHBIX My3esX, OHOIMOTeKaX, HAyYHBIX OpraHM3aLUSAX ONpeAenseTcs HMU B
COOTBETCTBUU C 3aKOHOJAATENbCTBOM Poccuiickoii denepanyy, B TOM YUCIIE B COOTBETCTBUH C
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MOPSAIKOM, YCTAaHOBJICHHBIM YITOJIHOMOYEHHBIM (peiepabHbIM OPraHOM HCIIOTHUTEIBHOM BIaCTH
B cdepe apXUBHOTO Jiena u Aenonpoussoactal’ll,

48.3. Pabora momip3oBareneld Mo M3y4CHUIO JIEN, JOKYMEHTOB, CIPABOYHO-TIOMCKOBBIX
CpCACTB K HUM, IICHATHBIX I/IS,Z[aHI/Iﬁ B YUTAJIbHOM 3aJIC apXuBa OCYLICCTBJIACTCA IO KOHTPOJICM
pabOTHHKA YUTAIBHOTO 3aJla apXUBa, B TOM YHCIIE TOCPEICTBOM CUCTEMBI BUJICOHAOTIOICHHS.

48.4. B unTambHOM 3alie apXvBa BEAYTCS JIMYHBIC JIeia IMOJIb30BaTeNeii Ha OyMakHOM
HOCHTEJIE WK B JIEKTPOHHOM BUJIE.

B nuuHOe €10 1nosib30BaTens BKIOYAOTCS:

. 3asBJICHHE MTOJIb30BaTENsl HAa pabOTy B YUTAIHHOM 3aJI€ WM MUCHhMO HAIIPAaBUBIIIETO
€ro OpraHa Ui OpraHu3alny;

. aHKeTa MOJIb30BaTeJIs, 3aT0IHEHHas B YCTaHOBJIEHHOM Topske

. TpeOOBaHUs Ha BblJJauy apXUBHBIX JI€Jl, JOKYMEHTOB;

. 3aKa3bl Ha KOIMPOBAHHUE;

. 3aBEPEHHBIE APXUBOM KOIMH MOJIMHHBIX JOKYMEHTOB, ITOATBEPKIAOIINX IPABO

MOJIH30BATENsl HAa JIOCTYI K apXWMBHBIM JIOKyMEHTaM, COJEpKalluM WH(OpMAIKI0 O JTUYHOU U
CEMEHOMN TallHEe TPAKJIaHUHA, €T0 YaCTHOM JKM3HU, a TAKKE CBEJACHUS, CO3JAOIINE YIpO3y IS
ero 0e30macHOCTH;

. JIpYTHeE 3asBIICHUS TTOJIH30BATENS, HMEIOIHE OTHOIICHHE K pab0Te MOJIH30BATEINS B
YUTAIBHOM 3aJi€ apXHBa.

48.5. B uyuTanpHOM 3aje BEIETCS JKypHaJl YydeTa MOCEHIEHUM YHWTaJIbHOTO 3aja
MOJIb30BATEIISIMH.

48.6. B cimydae BeisiBIeHUS (haKTa HapylIeHUs TMob3oBareneM [lopsika ucmoap30BaHus
ApXMBHBIX JOKYMEHTOB B TOCYAapCTBEHHBIX M MYHUIMNAIBHBIX apxuBax Poccuiickon
@enepan pabOTHUK YHUTAJIBHOTO 3ajla apXWUBa COCTABISET JAOKIAJHYIO 3alMUCKy Ha WM
PYKOBOJIUTENS apXuBa C M3JI0KEHHEM OOCTOSTENbCTB HAapyIIEHUS M C MPHIOKEHHUEM
JI0Ka3aTeNIbCTB, MOKa3aHU 0YEBUALIEB, 00BICHUTEIBHOMN 3aIIUCKHU MOJIb30BaTeNs (TIpU HATUYHH).
Ha ocHoBaHMM NOKJIaJHON 3amUCKH PYKOBOJUTENIb apXvMBa NPUHUMAET pEIICHHE O I0Jaye
3asiBJIEHUS 00 aJMHMHHCTPATUBHOM I[IPaBOHAPYLIEHUH JHUOO 3asBICHUS O MPECTYIUICHUH B
MIPaBOOXPAHUTEIIbHBIE OPraHbl U IPEKPAICHUH BbIJA4H [TOJJIMHHBIX APXUBHBIX J1€]1, JOKYMEHTOB,
CIIPaBOYHO-TIOMCKOBBIX CPEACTB, NEYATHBIX U3JaHUN MOJIB30BATEIIO C JAThl 10/1a4H 3asBJICHUS B
IPaBOOXPAHHUTEIbHBIE OPTaHbIL 2,

B nenp nojmauu 3asBiaeHUs: B IPABOOXPAHUTEIbHBIE OPraHbIIIOIb30BATEII0 HAIPABIISIETCS
YBEIOMJIEHME O IPEKPaIleHUU BbIJAYM TOJJIMHHBIX APXMBHBIX JIOKYMEHTOB, CIIPaBOYHO-
ITOMCKOBBIX CPEJCTB, MEeYaTHBIX W3JIaHUHN.

XLIX. ITy0aukanusi ¥ JKCIOHUPOBAHUE APXHUBHBIX IOKYMEHTOB

49.1. ApxuB OCYIIECTBISICT MOATOTOBKY MYOJMKAIIMH W SKCIIOHUPOBAHUE APXUBHBIX
JOKYMEHTOB, UX KOMHHA M DIEKTPOHHBIX 00pa3oB, B TOM 4YHCIIE Ha OCHOBAHHMU JIOTOBOPOB
BO3ME3/IHOTO OKa3aHMs yCIYr B COOTBETCTBUHM C MPEHCKYPAHTOM apXHBa.

49.2. DkcnoHUpyeMbl€ MOJJIMHHUKN apXUBHBIX JTOKYMEHTOB, UX KOIHUU U 3JIEKTPOHHBIE
00pa3bl BHE 3aBUCUMOCTH OT (OPMBI UX MYOIMYHOTO MPEACTABICHUS JIOJKHBI ObITh CHA0XKEHBI
aHHOTaIlMel C Ha3BaHUEM JIOKYMEHTa, JaTON CO3AaHusl, KpaTKoi nH(opmaluen, BKIIOYArOIel B
cllydae HEOOXOAMMOCTH pacuiudpoBKYy TEKCTa TOKYMEHTAa WM €ro 4YacTH, CBEIEHUH O
pacceKpeuuBaHuuU u apXUBHBIM mmdpom.

L. Opranuszanusi ”HYOPMALMOHHBIX MEPONPHUATHIA

50.1. ApxuB TMpPOBOOUT, B TOM 4YHCIE€ C UCHOIB30BaHHEM WH(GOPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX ceTel, WH()OPMAIMOHHBIE MEPONPHITHs: KOH(PEPEHIIUU, KPYTIIbie
CTOJIBL, TIPE3CHTAIINH, SKCKYPCHH, JIEKIUH, BCTPEUN C OOIIECTBEHHOCTHIO, THU OTKPBITHIX ABEPEH,
YPOKH, B TOM YHUCJIE€ HA OCHOBAHUU JOTOBOPOB BO3ME3THOTO OKA3aHUS YCIIYT.

50.2. B momenieHusx apxuBa WHGOPMAIMOHHBIE MEPOMPHUSITUS MPOBOJATCS C Y4ETOM
OTpaHUYEHUH, YCTAaHOBJIEHHBIX MMyHKTaMu 5.1, 5.3, 5.16, 5.20, 5.21 [IpaBu.
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50.3. ApxuB oCyIecTBIsIeT HHPOPMUPOBAHUE OOIIECTBEHHOCTH O CBOCH ACITEITbHOCTU U
XPaHSIINXCS apXUBHBIX JOKYMEHTaX 4epe3 CPeACcTBa MacCOBOW MHGPOPMAIMH, a TAKKE ITyTeM
PasSMCIICHHUA U aKTyaJIn3allun CBGI[GHHfI, OTHOCAIIUXCA K €0 ACATCIIBHOCTHU, B I/IH(l)OpMaLII/IOHHO-
TCIICKOMMYHHUKAIIMOHHBIX CCTHAX.

LI Y4er uCno/ib30BaHUSI APXUBHBIX JOKYMEHTOB
51.1. ApxuB BeieT pa3ieiabHbIN yueT (opM UCIIOIb30BAHUS APXUBHBIX JJOKYMEHTOB, B TOM
YHUCJI€ TOCTYNAIOIIUX 3alpoCcoB, Ha OyMaXHOM HOCHTENe W (WJIH) B JJIEKTPOHHOM BHJIE.

LIl. PaGora c apXMBHBLIMHU AOKYMEHTAaMH, ABJISIOIUMUCH
HOCHUTEJISIMM CBeJleHHM I, COCTABJISIIOIIUX FOCYIaPCTBEHHYIO TAallHY

52.1. PykoBoAMTENb apXUBa HJIM YIOJHOMOYEHHOE UM JIOJDKHOCTHOE JIUIIO OPraHu3yeT
IpoBe/ieHue paboT ¢ AapXUBHBIMU JIOKYMEHTaMH, SIBJISIOIIMMUCS HOCUTENISIMU CBEACHUH,
COCTaBJISIIOLIMX TOCY/IapCTBEHHYIO TaliHy (Hajiee — CEKpETHbIE apXUBHBIE JIOKYMEHTHI), B TOM
qucle:

. OCYILIECTBJIEHUE KOHTPOJS 3a CpPOKaMHU OTPAaHUYEHHS] JOCTylna K CEKPETHBIM
ApXHUBHBIM JIOKYMEHTaM;
. WHPOPMHUPOBAHNE PYKOBOJIUTEICH TOCYAAPCTBEHHBIX OPraHOB M OpPraHU3aIlUil-

dbonmo00pa3oBareneil WM WX TMPABONPEEMHUKOB O HAJIMYWM B apXWBE, COCTaBE U OOBEME
CEKPETHBIX aPXUBHBIX JIOKYMEHTOB C UCTEKIIIUM CPOKOM OT'PAHHYCHHUSI JOCTYIA, YCTAHOBIEHHBIM
B COOTBETCTBHH C 3aKOHOAATENBCTBOM Poccuiickoit depepannm o rocy1apCTBEHHOM TallHE;

. pacceKkpeymBaHUE CEKPETHBIX apXWBHBIX JOKYMEHTOB B Ciiydae O(HUIIMATHLHOTO
JICIETUPOBAHUS  PYKOBOJHUTENIO apXyWBa TIOJHOMOYHMM Ha TIPOBEACHHE JTOW  pabOThI
PYKOBOJIUTENIEM COOTBETCTBYIOILIETO TOCYIapCTBEHHOTO OpraHa Wik OpraHu3aluu.

52.2. Pabora 1O pacCeKpeUMBAHHUIO CEKPETHBIX ApXUBHBIX JIOKYMEHTOB B apXHBE
OCYIIECTBIAETCS KOMUCCHOHHO ),

Pemenue o paccekpeunBaHUM CEKPETHBIX ApXUBHBIX TJOKYMEHTOB BCTYIAET B CUITY TIOCTIE
€ro COrjlaCoOBaHMSI C TOCYJApCTBEHHBIM OpPraHOM WM OpraHU3aluell, HalelUBIIMMU apXUB
COOTBETCTBYIOIIMMHU MOJIHOMOYHMSIMH, YTBEPXKICHHUS €ro PYKOBOJUTEJIEM apXuBa, BHECCHUS
W3MEHEHUH B YUETHYIO TJOKYMEHTAIMIO apXKHBa B COOTBETCTBUHU C ri1aBoil LIV IlpaBui.

52.3. ApxuB 00513aH MPEIOCTABIIATH YWICHAM SKCIIEPTHBIX KOMUCCUN U TPYIII, CO3JJaHHBIX
B TOCYHapCTBEHHBIX OpraHax M OpraHu3aluax, pPYKOBOAUTEIN KOTOPBIX HaJIeleHbI
MOJIHOMOYHUSIMU TI0O OTHECEHUIO CBEJCHUN K TOCyIapCTBEHHOM TalHEe, a TaKKe WiIeHaM HHBIX
KOMHUCCHUH, TOJTHOMOYHBIX PACCEKPEUUBATh CEKPETHBIE apXUBHBIE JOKYMEHThI JTUKBUIUPOBAHHBIX
OpraHu3alyii, He UMEIOIINX TPABOIIPEEMHHUKOB, CEKPETHBIE apXUBHBIE TOKYMEHTHI MJIH UX KOIIHH,
a TaKXe HEOO0X0JUMYIO UIA paboThI nHpopMaIuto.

LIII. XpaHneHne ceKpeTHbIX APXUBHBIX IOKYMECHTOB

53.1. Pa3Mmenenue, XxpaHeHue, IPOBEICHNUE MTPOBEPKU HAIMYUS U COCTOSIHUSI CEKPETHBIX
apXUBHBIX JOKYMEHTOB OCYIIECTBIIIETCS apXUBOM C Y4eTOM TpeOOBaHM 3aKOHOIATEIhCTBA
Poccuiickoit denepanuu o rocygapcTBEHHOM taiine4,

YacTUYHO pacCEeKpEeUYEHHBbIE EAVHUIBI XPAaHEHUS CEKPETHBIX apXUBHBIX JOKYMEHTOB
XpaHsTCs B COOTBETCTBUH C TpeOOBaHUAMHU, ycTaHOBIeHHbIe r1aBoit LIII TTpasuit.

53.2. IlpocraBiieHuE Ha IEPBUYHBIX CPEACTBAX XPAHEHUS U HA CAMMX €JUHULIAX XPAHEHHUS
(emMHMIIAX yyeTa) CEeKPETHBIX apXMBHBIX TOKYMEHTOB IITaMNOB «PaccekpeyeHo» MM OTMETOK
«c» (CeKpeTHO), «cc» (COBEPILIEHHO CEKPETHO), «OB» (0CO0O0M BAXKHOCTH) OCYIIECTBISETCS B
MOPSAZIKE BBIMOJIHEHHS CIIyKEOHOTO 3aJaHMs M TOJBKO IOCJIE BHECEHHsS] COOTBETCTBYIOIIMX
M3MEHEHHH B yUeTHbIE JOKYMEHTHI (CoryiacHO MyHKTY 54.5 IlpaBun):

. [0 pe3yiabTaTaM IIPOBEICHUS  PACCEKPEUMBAHUSA  CEKPETHBIX  apPXUBHBIX
JOKYMEHTOB B COOTBETCTBUU C IMyHKTamMu 54.3 - 54.5 IlpaBun — B TeUEHHE TpEX MECSILEB C
MOMEHTA IIOJIy4E€HHs ApXUBOM PELICHUS O PACCEKPEYNBAHUY CEKPETHBIX apXUBHBIX JOKYMEHTOB;
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. IIpY 3aCEKPEYUBAHUM — B CPOKH, YCTAHOBJICHHBIEC 3aKOHOIATENBCTBOM Poccuiickoit
denepauun 0 roCyJapCTBEHHOM TaiiHe.

LIV. Yuer CEKPEeTHBIX apXUBHBIX JAOKYMEHTOB.
OdopmieHne pacceKpedeHHbIX el

54.1. Yd4er CeKpeTHBIX apXUBHBIX JIOKYyMEHTOB BEIETCS C YYeTOM TpeOOBaHUIA,
YCTaHOBJIEHHBIX 3aKOHOIATENLCTBOM Poccuiickoii Desiepamuu o rocynapcTBeHHoil Taitne >,

54.2. ApxuBHble (HOH/IBI, ONTUCH A€, JOKYMEHTOB M €AMHUIBI XpaHEHHS (€IMHUIIBI yUeTa)
CEKPETHBIX apXUBHBIX IOKYMEHTOB, a TAK)XXE UX y4ETHbIE JOKYMEHThl 0003HAYAIOTCSI OTMETKaMU
«c» (CEKpEeTHO), «cC» (COBEPUICHHO CEKPETHO), «0B» (0CO000 Ba)KHOCTH), KOTOPBIC SIBIISIOTCS
CITy’)K€OHBIMH U HE BXOJAT B apXUBHBIN MU €AUHUIIBI XpaHEHUS (€IMHULBI yIETa).

[Ipn Hamuuuu B OJHOM apXUBHOM (OHJIE, ONUCHU JEJ, JOKYMEHTOB, €UHMIIE XpPaHEHUs
(enuHuLEe yd4eTa), HapALy C CEKPeTHbIMM apXUBHBIMU JIOKYMEHTaMH, HECEKPETHBIX
(paccekpeueHHBIX) JOKYMEHTOB, 3TOT apXUBHBIM (OHJ, ONUCH JieN, JOKYMEHTOB U €IUHUIIA
XpaHeHUs (eIMHUIA y4yeTa) MOMEYAIOTCsl B YYETHBIX JIOKYMEHTaX OTMETKOH «Ccu», KOTopas
SIBIISICTCS CIY’KEOHOM M HE BXOJUT B APXUBHBIN MIMQP TUHUIIBI XpaHSHHUS (SIMHUIIBI yUeTa).

54.3. Ilpu paccekpeunBaHUU:

. BCEX €AMHMII XpaHEeHUs! (€IWHUI] yueTa) N0 CEKPEeTHOM OMHCH JieNl, JOKYMEHTOB
OTIHCh PACCEKPEYUBAETCS, IEPEIAeTCs Ha OTKPHITOE XPaHEHHUE U YUUTHIBAeTCs B JincTe (GoHAa 3a
TEM e HOMEPOM, HO 0€3 OTMETKH «C», «CC» UIN «OB». IIpn 3TOM Ha 00710k K€ U TUTYJIBHOM JIMCTE
OIIMCH JIeJI, TOKYMEHTOB OTMETKA «C», «CC» WM «OB» 3a4€PKUBACTCS, @ B IPABOM BEPXHEM YIIIy
mpocrasisieTcs mramn «Paccexkpeueno»;

. YacTU €UHMI] XpaHeHUs (eIUHUI] yueTa) 10 CEeKPETHON OMUCH JIeN, JOKYMEHTOB
Ha PACCEKPEUCHHBIE CCKPETHBIE APXMUBHBIE JOKYMEHTBI COCTABIIETCS OTAEIbHAs ONUCH e,
JOKYMEHTOB, HOMEpa €IMHUL] XpaHEHUs (€IMHUIL] y4eTa) B KOTOPOH ocTaroTcs mpexHuMu. Hoast
ONMCH JEJ, TOKYMEHTOB BMECTE C PAaCCEKPCUECHHBIMH CEKPETHBIMU apXMBHBIMH JOKYMECHTAMH
NepeaaeTcsi Ha OTKPBITOE XpaHEHUE, YUUTHIBAETCS B JIUCTE (POHJOB 33 TEM XK€ HOMEPOM, UYTO U
CEKpEeTHasl, HO 0€3 OTMETKH «C», «CC» UITH «OBY;

. OJIHOTO WJIM HECKOJBKHUX CEKPETHBIX APXHUBHBIX JOKYMEHTOB B COCTaBE €IUHULIBI
XpaHeHus (eIUHMIIBI yUeTa) OHA OCTAeTCs Ha CEKPETHOM XPaHEHUH.

54.4. ®akT paccekpeunBaHUs CEKPETHBIX APXUBHBIX JOKYMEHTOB (pUKcHUpyeTcs B rpade
«I[Ipumedanns» mwramnom «PaccexkpedeHom:

. HAIPOTUB 3arojOBKOB PACCEKPEUEHHBIX M YACTHYHO PACCEKPEUEHHBIX E€IMHMIIL
XpaHeHUs (eIUHUI] yUeTa) B OMUCSX /€], JOKYMEHTOB, OCTAIOLIUXCS HA CEKPETHOM XpaHEHHH,
. BO BHYTPEHHEH ONHCHU E€AWHHUIIBI XpaHeHUs (EAMHUIBI y4yeTa) fAena, a MpH ee

OTCYTCTBHMHM — B JINCTE-3aBEPUTEIIE C YKA3aHUEM HOMEPOB PACCEKPEUECHHBIX JIHCTOB.

54.5. I3MeHeHus B y4eTHBIE JOKYMEHTHI IO PE3yJbTaTaM PAaCCEKPEUMBAHUS CEKPETHBIX
apXMBHBIX JOKYMEHTOB, IPOBEICHHOTO B COOTBETCTBUM C IMyHKTOM 54.3 IIpaBui, BHOCATCA Ha
OCHOBAaHUM aKTa O PACCEKPEUMBAHUU apXMBHBIX JOKYMEHTOB B TEUEHHUE TPEX MECSLEB IMOCIE
IIOJIy4EHUS apXUBOM PELICHMS O PACCEKPEUNBAHNU.

Ilocne paccekpeunBaHUs K OMUCAM J€JI, JOKYMEHTOB OTKPBITOTO M CEKPETHOIO XpaHEHUs
COCTaBJISIIOTCS HOBBIE MTOTOBBIE 3amUCU 00 oObeMax (PaKTUUYECKH YYTEHHBIX B HHMX €IMHUI
XpaHeHus (equHMI yuera). PaboTa o BHECEHMIO N3MEHEHUH B YUETHbBIE TOKYMEHTHI IIPOBOAUTCS
B MOPSAKE BBIMIOJHEHUS CIY)KEOHOT0 3aJaHHUS.

54.6. Ilpu 3acekpeyrBaHUM APXUBHBIX JJOKYMEHTOB HA OCHOBAHUH PEIICHUsI 00 OTHECEHUH
CBEJIEHUNM K TOCYJapCTBEHHOW TalHE, IPUHATOTO JOJDKHOCTHBIM JIMIOM, HAaJCIECHHBIM
[IOJJTHOMOYHUSMU II0 OTHECEHHIO CBEIEHUNM K TOCYJAapCTBEHHOM TaliHEe, COOTBETCTBYIOLIUE
U3MEHEHUs BHOCATCS B Y4YETHBIE JOKYMEHTBI B CPOKH, YCTAHOBJICHHBIE 3aKOHOJATEILCTBOM
Poccniickoii Qenepanuu 0 rOCy1apCTBEHHOMN TalHe.

LV. Bo3Bpar apxuBHBIX J0KYMEHTOB
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55.1. Bo3Bpart gokymeHToB ApxuBHoro (hoHma Poccuiickoit denepaiinu OCymecTBISCTCS
I10 PELICHUIO Cy/a.

55.2. be3 perieHus cyaa apxuB 00s3aH BO3BPATUTH:

. JOKYMEHTHl ~ JIMYHOTO  HIPOMCXOXAEHHUs, o0Opa3oBaBIIMEecs B  Ipoliecce
NESTEIbHOCTH OTHEJbHBIX JIMI M SABJSIOLIMECS IPU CO3JaHMM UX JIMYHOW (YacTHOM)
COOCTBEHHOCTBIO, W3 TPEKPAIIEHHBIX YTOJOBHBIX, aJMHHHCTPATUBHBIX, (QHIBTPAIIUOHHO-
IIPOBEPOUHBIX €] — 10 JIMYHOMY MUCbMEHHOMY 3asIBJICHUIO peaOUIMTUPOBAHHOTO JIMLA WK €r0
HaCJIETHUKOB;

. TPYAOBYIO KHUKKY T'pakJlaHUHA — I10 €T0 JJMYHOMY NMCbMEHHOMY 3asIBJICHUIO;

. nokyMmeHTsl, nepemenieHHble B CCCP B pesynbrare BrOpoit MuUpoBOil BOIHBI U
Haxoxsmumecss Ha tepputopun Poccuiickoit denepaunn, — B cOOTBETCTBUU ¢ DeaepaibHbIM
3akoHOM OT 15 ampenst 1998 r. Ne 64-D3 «O KyabTypHBIX IIEHHOCTSIX, IepeMenieHHbIx B Co1o3
CCP B pesynpraTte BTopoii MupoBOil BOMHBI M HaxoIsIIMXCS Ha Tepputopuu Poccuiickoit
@enepanun» (Cobpanme 3akoHomartenbecTBa Poccuiickoit ®eneparm, 1998, Ne 16, cr. 1799;
2008, Ne 30, ct. 3616).

55.3. Bo3BpaT apXMBHBIX JIOKyMEHTOB O(QOPMIISETCS aKTOM 00 H3BATHM IOJITUHHBIX
€IMHHULl XpaHEHUS, apXUBHBIX JOKYMEHTOB U OTPA’KAETCS B YUETHBIX JOKYMEHTAaX.

AKT W Jpyrue JOKYMEHTHI, HA OCHOBAaHMH KOTOPBIX MPOM3BEICH BO3BPAT apXUBHBIX
JOKYMEHTOB, BMECTE C PACIIMCKOH JINIIA, MOJIYYHUBILIErO X Ha PYKU, BKIIIOYAIOTCS B JIeJI0 POHA.

55.4. C u3bpATHIX apXUBHBIX JOKYMEHTOB U3rOTABINBAIOTCS KOIMH, KOTOPBIE TOMENIAIOTCS
B €JMHMILYy XpaHEHHUS Ha MECTa M3bATHIX APXHMBHBIX JOKYMEHTOB, O YEM JENIaeTCsl OTMETKa B
JIUCTE-3aBEPUTETIE U OTIMCH eI, JOKYMEHTOB.

TTomaas BEpCusd 3TOIro TEKCTa HaxXoauTcCs Ha
crpanwuiie http://archives.ru/documents/rules/pravila-2020.shtml
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