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1. HACIIOPT PABOYEN NPOTPAMMBI

1.1. Ob6aacTh NpUMeHEeHUsI MPOrPaMMbl Y4eOHOH TUCUMILTHHBI

Pabouas nporpamma siBisetrcs yactpbio [IITKPC mo mpodeccun 09.01.03 Mactep 1o
00paboTke 1uppoBoil MHPOPMAIIMUU pacCUUTaHA ISl 00YUYaIOIIUXCs, UMEIOIINX OCHOBHOE
ob1iee oOpa3oBaHue.

OOpazoBarenpHas 0a3a mnpuema: oOydaronigecss Ha 0a3e OCHOBHOTO OOIIETro
oOpa3zoBaHUsI.

dopma 00yueHus: — OUHasl.

PaGouass mporpamma MokeT OBITh  HCIOJIB30BaHAa B  JIOMOJHUTEIHLHOM
npodecCHOHAIBHOM ~ 00pa3oBaHWU (B TpOTrpaMMax TMOBBIIICHHA KBAIM(DUKANIANA U
MEPEroAroTOBK) W mpodeccroHanbHoM oO0ydeHun 1o mpodeccum 16199 Omnepatop
AIIEKTPOHHO-BBIUUCIUTENLHBIX M BEIYUCITUTELHBIX MAIIIHH.

1.2. Mecto paboueii mporpaMmMbl B CTPYKType OCHOBHOI Npo¢ecCHOHATLHOM
o0pa3oBaTe/bLHOI NpOrpaMMbI: obmenpodeccrnoHanbHast JTUCITUTUIMHA
npo(hecCHOHAIBHOIO Y4eOHOr0 1HUKIIA.

[Iporpamma 1O  TpakTUKE COOTBETCTBYEeT  oOmactu  mpodeccCHoHAIbHON
NESTENbHOCTU: BBOJ, XpaHeHue, oOpaboTka, mepeadya M mnyonukauus UUdpoBOH
uHpopMaIMK, B T.4. 3ByKa, W300pakeHWH, BHIEO W MYJIbTHMEIWA Ha TEPCOHATHLHOM
KOMIIBIOTEPE, a TAKIKE B JIOKAIBHBIX U TIO0ATBHBIX KOMITBIOTEPHBIX CETAX.

OObexktamMu  MPO(ECCHOHATBPHOW ~ NIEATEIIBHOCTH  BBIMMYCKHUKOB  SIBIISFOTCS:
anrmapaTHoe U IPOrpaMMHOE 00ecTieueHUE NMEePCOHANBHBIX KOMIIBIOTEPOB U CEPBEPOB:

- nepudepuitHoe 000py0BaHUE;

- ICTOYHHUKH ayJTUOBU3YAIbHON HWH(POPMAIINH;

- 3BYKO- ¥ BHJCO3AMHCHIBAIONIEC ¥ BOCIPOM3BOJSAIICEC MYIbTHMEIUITHOE
000pyI0BaHME;

- ”H(QOPMAITMOHHBIE PECYPCHI JIOKATBHBIX U TTI00aTbHBIX KOMIBIOTEPHBIX CETEH.

1.2. llenu u 3a1a4u NPOU3BOJACTBEHHON MPAKTHKH — TPeOOBaHMS K pe3yJibTaTam
OCBOEHNSI MPOU3BOICTBEHHON MPAKTHKH

C uenpio OBIAACHUSA YKa3aHHBIM BHUJIOM MPOQECCHOHANBHON JAEATEeIBbHOCTH TIO
npodeccun  09.01.03 «Mactep o o6paboTke mudppoBoit HHGOpMAIN» 00yUaArOMIUICS B
XO0JI€ POU3BOJICTBEHHON MPAKTUKU JOJKEH:

HMETb HpaKTquCRHﬁ OIBIT paﬁoTLI:



- BBOZIa IU(POBOI W aHAIOTOBOM WHGOpPMAIMH B MEPCOHAIBHBIA KOMITBIOTED C
Pa3IUYHBIX HOCUTENEH, NepUPEPUIHOTO U MYJIbTUMEIUITHOTO 000PY10BaHUS;

- KOHBEPTUPOBaHMUs MenuadailyioB B pa3iavuHble (OpMaThl, FKCIOPTA U HUMIIOPTA
¢aitioB B pa3auvHbIe TPOrPAMMBI-PEIaKTOPHI;

- 00pabOTKH ayauO-BU3YallbHOTO W MYJIbTUMEIUNHOTO KOHTEHTa C MOMOIIbIO
CIIEHUATIM3UPOBAHHBIX TPOrpaMM-pPEIAKTOPOB;

- CO3JaHHsI M BOCHPOU3BEACHUS BUIACOPOJIMKOB, NPE3EHTAlMM, CIIANA-II0Y,
MeauadailzioB U Ipyroil MTOTOBOW NPOAYKIMH W3 HCXOJHBIX ay[uo, BU3YAIbHBIX U
MYJIbTUMEIUNHBIX KOMIIOHEHTOB;

- YOpaBJIEHU MeIUaTeKON UPpOBON NHPOPMALIUH;

- Iepeiaur U pa3MelieHus HUPpoBoil HHPOpMaIUK;

- TUPOKUPOBAHUS MYJIbTUMEINAa KOHTEHTA HA CheMHBIX HOCUTENAX HH(POPMAIUK;

- MyOJIMKaIMK MYJIbTUMEINa KOHTEHTA B ceTH MHTepHeT;

yMeTh:

- paborath ¢ TpaduUUECKUMH OIEPAIMOHHBIMU CHUCTEMaMH IEePCOHAIBHOIO
komnelorepa (IIK): BkmouaTh, BBIKIIOYATH, VYIOPABISATH CEAaHCAMU M 3aJadaMu,
BBITIOJTHAEMBIMHU OMEPALIMOHHON CUCTEMOM MEPCOHATIBHOTO KOMIIBIOTEPA;

- pabotath ¢ (HalIOBBIMM CHUCTEMAMH, pasIudHbIMU (Gopmaramu (Haijos,
nporpaMMaMHM ynpasiieHus (aitnamu;

- paboTaTh B MPUKIATHBIX MPOTpaMMax: TEKCTOBBIX M TaOIWYHBIX pEIaKTOpax,
pelaKToOpe Mpe3eHTAaLHIA;

- TIOJTH30BATHCS CBEACHUSIMU U3 TEXHUUECKON JOKYMEHTAIIMU U (PailioB-CIIPaBOK;

- MOAKJIIOYATh W HACTpaWBaTh MapameTpbl (QYHKIMOHUPOBAHUS TEPCOHATBHOTO
KOMIIbIOTEpa, NepudepuitHOro U MyJIbTUMEIUHHOTO 000PYA0BAHHUS;

- HacTpanBaTh OCHOBHBIE KOMITOHEHTHI Ipaduueckoro uHTepdeiica onepannoHHON
CHUCTEMBI U CIELNAIN3UPOBAHHBIX TPOTrpaMM-pPENAKTOPOB;

- ynpaByiath  (aiimaMd  JaHHBIX HA JIOKQJIBHBIX, CHEMHBIX 3alTOMHHAIOIINX
YCTPOWCTBAX, a TAKXKE HA JUCKAX JIOKAJTbHOU KOMITBIOTEPHOM CETH U B ceTH HTEpHET;

- BBOJIUTh NU(POBYIO U aHAIOTOBYIO HH(POPMAIIMIO B TIEPCOHATBHBIA KOMITBIOTED C
Pa3NMUYHBIX HOCUTENEH, Nepru(epHitHOTO U MYJIbTUMEIUHHOTO 000PYAOBaHUS;

- CO3/laBaTh U PEJAKTUPOBaTh Ipaduyeckue OOBEKThl C MOMOMIbIO MPOTpaMM s

00pabOTKH pacTpOBO M BEKTOPHOH TpaduKy;



- KOHBEPTHUPOBATH (hailinbl ¢ nuppoBoil nHGopManueit B pa3audHbie popmatsr;

- IPOU3BOJIUTh CKAHUPOBAHUE MPO3PAYHBIX U HEMIPO3PAYHBIX OPUTMHAJIOB;

- IPOM3BOAUTh CBHEMKY U TIepenadyy LUPPOBBIX U300paxeHuil ¢ ¢oTro- U
BHJICOKAMEPHI HA NIEPCOHAIBHBIN KOMIIBIOTED;

- o0pabatbiBaTh ayAHoO, BHU3YaJbHBIH KOHTEHT U Meauadaiibl cpelcTBaMu
3BYKOBBIX, 'Pa)UE€CKUX U BUIEO-PEAAKTOPOB;

- CO3/1aBaTh BHUACOPOJIMKU, MPE3CHTAIMU, CIalJ-110y, Meauadaiiabl U JIpYyryro
UTOTOBYIO MPOAYKLUUIO W3 HCXOJHBIX AayJIuo, BU3YAJIbHBIX M MYJbTUMEIUNHBIX
KOMITIOHEHTOB;

- BOCIIPOU3BOJIUTh AyJMO, BU3YaJIbHbIH KOHTEHT W Menuadailsibl cpeacTBaMu
MEPCOHATBHOTO KOMITBIOTEPA U MYJIBTUMETUINHOTO 000PYI0BAHUS;

- IPOU3BOANTH pACHEYaTKy, KONUPOBAHME W TUPAKUPOBAHHE JIOKYMEHTOB Ha
NpPUHTEPE U IPYTuX nepudepuitHeIX yCTpoicTBaxX BHIBOJA,

- UCTIOJIb30BaTh  MYJbTUMEAUA-TIPOEKTOP Ui  JEMOHCTPAlMU  COJEPKUMOIO
HKPaHHBIX (OPM C IEPCOHAITBHOTO KOMITBIOTEPA;

- IOAKIIOYATh TepudepuifHple yCTPOMCTBA W MYJNbTHUMEIUWHOE 00OpYIOBaHHE K
NEPCOHATBHOMY KOMIBIOTEPY U HACTPAUBATh PEKUMBI UX paOOTHI;

- co37aBaTh M CTPYKTYpHUpPOBaTh XpaHeHHe HU(POBOM MHPOpMAIMK B MeIuaTeKe
NePCOHATBHBIX KOMIIBIOTEPOB U CEPBEPOB;

- mepeaBaTh M pa3Melnarh HUPPOBYI0 MH(OPMALMIO HA JUCKAaX IMEPCOHATBHOTO

KOMIIBIOTEpA, a TAKXKE JAMCKOBBIX XPAHWJIUIIAX JIOKAJBHOW M I100aNbHONW KOMIBIOTEPHOU

CeTH;
- THPOKUPOBATh MYJbTUMEINA KOHTEHT Ha Pa3IUYHBIX CBEMHBIX HOCHUTEIISAX
uH(pOpMaLINK;
- OCYIIECTBISTh HABHUTAIMIO TO BeO-pecypcam HHTepHeTa ¢ MOMOIIBIO BeO-
Opaysepa;

- co3/1aBaTh U OOMEHUBATHCS MUCbMAMHU JICKTPOHHOMN MOYTHI;

- My0JIMKOBaTh MyJbTUMEINA KOHTEHT Ha Pa3IMYHBIX CEPBUCAX B ceTH MIHTEpHET;

- OCYUIECTBJISITh PE3EPBHOE KOMMUPOBAHUE U BOCCTAHOBJICHUE JAHHBIX;

- BECTH OTUETHYIO U TEXHHUUYECKYIO JOKYMEHTALIHUIO.

OOyuyaommuiicas B mpouecce OCBOEHHS MNPAKTHKH OCBaWBaeT o0mue U

HpO(l)eCCI/IOHaJILHble KOMIIETCHIIMN



I[IK 1.1. Bemonssats BBOA I1M(dpoBOM HHPOpPMAMK B TMEPCOHATBHBIA KOMIIBIOTED C
Pa3JIMYHBIX HOCUTEIICH.

1K 1.2. KonBeptupoarts ¢aitsibl ¢ udpoBoii nHGopMaIeld B pa3audHbie GopMaThl.

IIK 1.3. O6pabartbiBaTh ayaro U BU3YAIbHBIM KOHTEHT CPEICTBAMH 3BYKOBBIX, I'pamuecKux
U BUJICO-PEAKTOPOB.

K 1.4. Co3naBath BUACOPOIUKH, NMPE3CHTALINH, CHaiiA-110y, Meauadaiisl U IPYTyro
WUTOTOBYIO TPOAYKIHID M3 HCXOAHBIX ayOuO BHU3YAIbHBIX H MYJIbTUMEIUNHBIX
KOMIIOHEHTOB.

[IK 1.5. Bocnpou3BoauTe ayuo, BU3yaJbHbII KOHTEHT U Menuadailsibl cpeacTBaMu
MEPCOHAIIBHOTO KOMIIBIOTEPA U MYJIbTUMEAUIHOTO 000PYI0BaAHUS.

I[IK 2.1. ®opmupoBatb MeAuaTEeKH ISl CTPYKTYPUPOBAHMUS XpaHEHUs U
KaTagoru3anuu nuppoBoil HHPOpMAIIIH.

[IK 2.2. VYmopasmate paszMenieHueM 1udpoBoil uHbOpManuu Ha  JUCKAX
MEPCOHAIBHOTO KOMIIBIOTEPA, a TAKXKE JUCKOBBIX XPaHUJIMIIAX JIOKATHHOW U TI00aTbHOU
KOMIIBIOTEPHOM CETH.

[IK 2.3. TupaxxupoBaTh MyJIbTUMEANA KOHTEHT HA PA3JIMYHBIX CHEMHBIX HOCUTEISAX
MH(pOpPMALIUH.

[1K 2.4. [TybnukoBaTh MyJIbTUMEIMA KOHTEHT B ceTu IHTEepHeT.

1.4. Konu4ecTBO 4acOB HA OCBOeHMe padoyeii mporpammbl: yueOHass 318 gacos.



2. PE3YJIBTATHI OCBOEHUSA YUEBHOM MMPAKTUKH

Pe3ynBTaTOM OCBOCHHA pa60qe171 IIpOrpaMmsaI ABJIACTCA OBJIAACHHUC 06y‘IaIOI_IlI/IMI/IC5I

BUJOM TNPpOo(eCcCUOHAIBHON JeATENbHOCTH:

BBINIOJIHEHUE PabOT MO 3KCIUTyaTaluu

anmnapaTtHoro o0ecreyeHus:, OrnepalioHHON CUCTEMBI, TepudepUitHBIX yCTPOUCTB, OUCHOMN

OPTTEXHUKH TEPCOHAIBHOTO KOMIbIOTEpa, B ToM uucie mnpodeccuonanbubiMu (I1K) u

o6mumu (OK) KoMITeTeHITUAMU:

Kon HaumeHoBaHue pe3yJibTaTa 00yuyeHust

OK 1 |IloHuMaTh CymIHOCTH M COLMAJIBHYK 3HAYUMOCTh CBOEW Oyayied mpodeccuu,
IIPOSIBIIATH K HEM YCTOMYUBBIN UHTEPEC

OK 2 | Opranus3oBbiBaTb COOCTBEHHYIO JESATEIbHOCTb, MCXOJS U3 LEJIU U CHOCOOOB ee
JOCTH>KEHMS, ONIPEACIICHHBIX PYKOBOAUTEIIEM.

OK 3 AHanmu3upoBaTh PpabOYyl0 CHUTYallUI0, OCYIICCTBJISATh TEKYIIUH W HWTOTOBBIN
KOHTPOJIb, OLIEHKY UM  KOPPEKLHMIO COOCTBEHHOM  JIeSTENbHOCTH, HECTH
OTBETCTBEHHOCTb 32 PE3YJIbTAThl CBOEH pabOTHI.

OK 4 OcymecTBiATh  MOUCK  WHpOpManuu, Heooxoaumoll  mias 3P QPEeKTUBHOTO
BBINTOJIHEHHS TPO(ECCHOHATIBHBIX 3a/1a4.

OK 5 | Ucnonb3oBath MH(POPMALMOHHO-KOMMYHUKAIIUOHHBIE TEXHOJIOTHH B
po(hecCuOHATILHON e TENbHOCTH.

OK 6 | Paboratp B komaHae, 3(QQEKTHBHO OOIATHCI C KOJUIETaMH, PYKOBOJICTBOM,
KJIMEHTaMH.

OK 7 | UcnonHsTh BOMHCKYIO OOS3aHHOCTb, B TOM YHCIIE€ C NMPUMEHEHUEM MOJIYYEHHBIX
npoecCHOHANBHBIX 3HAaHUH (N1 FOHOLLEH ).

[IK 1.1 | Bemmonusate BBOA 1M(poBOH HHPOpPMALMK B NEPCOHANBHBIM KOMIIBIOTED C
pa3INYHBIX HOCUTEIICH.

I1K 1.2 | KonBepTtuposats ¢aiilnsl ¢ nndpoBoii uadopmaiueii B pasnuunblie GpopMaThl.

[IK 1.3 | O6pabaTbiBaTh ayAHO W BU3YAJIbHBI KOHTEHT CPEJICTBAMH 3BYKOBBIX, TpadUIeCKuX
Y BUJEO-PEJAKTOPOB

I[IK 1.4 | Co3naBaTh BUIEOPOJIMKH, MPE3CHTALUU, Clala-110y, Meauadaiasl U JIpyryro
UTOTOBYIO TPOAYKLIHIO M3 MCXOIHBIX aylWO BH3YyaJbHBIX U MYJIBTUMEIUHHBIX
KOMIIOHEHTOB.

[IK 1.5 | BocmpousBoauTs aynumo, BHU3yalbHBII KOHTEHT M Meauadailiabl cpencTBaMH
MEPCOHAIBHOTI0 KOMIBIOTEPA U MYJIBTUMEIUHHOTO 000y I0BaHMUSI.

[IK 2.1 | ®opmupoBaTh MeAMATEKH MIJI CTPYKTYPUPOBAHHUS XpaHEHUS U KaTaJlOTHU3alud
1uppoBoi nHGoOpMauu

[IK 2.2 | Yopasmsate pasmemienneM 1udpoBod wHGOpMAIMK Ha AWCKaX IEPCOHATHHOTO
KOMIIbIOTE€pa, @ TaK >K€ JUCKOBBIX XPAaHWIMIIAX JIOKAIBHOW U TJI00aIbHOM
KOMIIBIOTEPHOM CETH.

[IK 2.3 | TupaxupoBaTb MyJIbTHUMEINA KOHTEHT HA PA3JIMYHBIX CBEMHBIX HOCHUTEIAX
nH(pOpMalNH.

[1K 2.4 | IlybnukoBaTh MyJabTHMEIMa KOHTEHT B ceTu MHTEpHeT.




2.1. CopepxaHue OOyYeHMs [0 Y4eOHOU NPaKTHKe

HaumenoBanue pasaenos Copep:xaHue yueOHOTr0 MaTepHuaJia O0Bem Kons!
npogeccuoHaabLHoro moayas (IIM), 4acoB KOMIIETEHI]
MEKAUCHUIIIIMHAPHBIX KypPCOB Uid,
(MIK) n Tem (dopmupoB
AHUIO
KOTOPBIX
CIIOCOOCTB
yer
DJICMCHT
IpOrpaMm
bl
M/K.01.01 TexHonorus co3qaHusi u 240
00padoTku nMppoBO U
MYJIbTUMeIMIiHOM MH(opManumn
Pazjen 1. OcHOBBI TEXHUKH 0€301IaCHOCTH 6 OK 1,
Tema 1.1. Conep:xanue 4 8§ 3
DIIeKTpOoOE30I1aCHOCTh 1. | IlepBast momoIIb MPU MOPAKEHUH IIECKTPOTOKOM
2. | DnexTpobe30nacHOCTh B JIAOOPATOPUHU
3. | BiusHME 351€KTpUYECKOro TOKa Ha OpraHN3M YeIOBEKa
4. | Mepsbl nepBoil moMoIy NocTpajaBlieMy OT SJIEKTPUUECKOT0 TOKA
Tema 1.2. Copnepxanue 2
[ToxapHast 0e30macHOCTh 1 IlepBas moMoms npu 0xKorax
2. | OcHOBHEBIE MpaBUIa, 00SI3aTEILHBIX TPH MMPOU3BOJICTBE HCKYCCTBEHHOTO JIBIXAHHUS
3 IIpaBuia caHUTaPHON T'MTMEHBI
Pasznea 2. CucreMbl CUHCJIECHUS M OCHOBBI JIOTHKH 6 MK 1.1,
Tema 2.1. Copnepxanue 6 K 1.2
Komnerorepnoe npencrasienne | 1. | 3HAKOMCTBO € pa3IMYHBIMUA CUCTEMAMH CUMCIICHUS.
YUCEN > »
2. | IlepeBoj uncenl M3 OJHOUW CHCTEMBI B pyryto. [IOHATHE O JOTUYECKHUX JACHCTBHSX.
3. | IlpaBuna sxcrutyaranuu [1K B pamkax npeanpustus
Pa3nen 3. Opraam3arus pabo4yero Mecra 12 OK 3,
Tema 3.1. Copnepxanue 6 K 1.1,
Aaep K 1.3

AnnapaTHoe " IpOorpaMMHOC

1. | Iporpamma npoBoHMK: MaHe b HHCTPYMEHTOB. PaGoTa ¢ daiiamMu i mankamu
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HaunMeHoBaHMe pa3iesioB Conep:xanue yueOHOT0 MaTepuaa Oo6bem Konst
npogeccuoHanbHOro moayJas (IIM), 4acoB KOMIIETEHI]
MeKIUCHUTIIHHAPHBIX KYPCOB ui,
(MAK) u Tem ¢hopmupos
AHUIO
KOTOPBIX
CIIOCOOCTB
yeT
QJICMCHT
IporpamMm
bl
obecneyenue pabouero mecra. | 2. | Hacrpoiika padotsr o6omouxu Windows
Tema 3.2. Conepxanue 6
CrangapTHbIC IPUITIOKEHUS 1. | Ilporpamma KanbKyJIsTOp: BUJ, BOSMOXKHOCTHU
OIEPALIMOHHOM CHCTEMBI 2. | IIporpamma 61okHOT: Ha3sHaueHue u pegakTHpOBaHUE TOKYMEHTOB.
Windows 3. | I'padmueckuii pemakrop Paint: co3maHe puCyHKOB U BBOJ] TEKCTa
4, Tekcrossiii pegakrop WordPad: BBoa u popmaTrpoBaHue TOKYMEHTA
Pa3nen 4. [laker npukaaaaeix nporpamm Microsoft Office 216 OK 4,
Tema 4.1. Conep:kanue 54 IC‘)IE f’3
TekcroBsiii mpoueccop Word 1. | Co3nanue, npocMOTp, MOAU(UKALMS U N1€YaTh TEKCTOBBIX JJOKYMEHTOB K 1.4
2. | PexwumMbl mpocMOTpa M peIaKTHPOBAHUS IOKYMEHTOB MK 2.1,
3. | [Ipuemsl opMaTHpOBaHUs TEKCTA 1K 2.3
4. | ABromarnueckasi HoJIrOTOBKA OOJIBIINX JIOKYMCHTOB
5. | CpencrTBa MOBBIIIEHHS] CKOPOCTH PAOOTHI C TOKYMEHTAMHU
6. | I'padmueckue Bo3moxknoctu Word
7. | Co3nanue, penakTupoBanue U ynanenue tabmur. CopTupoBKa U OpUEHTAIHS
COJICPKUMOTO TAOJIHII.
8. | O6bext WordArt.
9. | Matemarnueckue GopMyIbl
Tema 4.2. Conep:xanue 54
Ta6nuunslit mponeccop Excel | 1. | Okuo Tabiauunoro mpomeccopa. O630p GpyHKIH, TAHETH HHCTPYMEHTOB, HACTPOIKA
AJIEMEHTOB TIPOTPAMMHOTO OKHA.
2. | Slgeiika >MEKTPOHHBIX TAOIUI]
3. | ®unprpanus

11




HaumeHoBaHuUe pa3eoB
npogeccuonaabHoro moayas (IIM),
MEKIMCHUTIMHAPHBIX KYPCOB
(MIK) u Tem

Conep:xanue yueOHOT0 MaTepuaa

OoBeM
qacoB

Konpr
KOMIIETEHI]
Hii,
(hopmupoB
AHHIO
KOTOPBIX
CII0co0CTB
yer
JJIEMEHT
porpamMm
Bl

Nmnopt naHnHbIX

CDOpMaTI/IpOBaHI/Ie JaHHBIX

AHanu3 NaHHBIX

Cosznanue Gopmyn. CranmapTHbIE GOPMYIIBL.

Co3snmanue cBs3eit

©|X|N|o|0

Pabora ¢ quarpamMmmaMu U pucCyHKaMu

10.

Pabota ¢ oTyeTamMu CBOJAHBIX TaOJIUII U CBOAHBIX JHArpaMm

Tema 4.3.
Penaktop npeseHTanuii
Power Point

Conep:xanue

24

IIpoekTupoBaHyie KOMIBIOTEPHBIX Mpe3eHTanuii. Co3gaHue ciaii10B

KonupoBaHue u BcTaBka cllaiiJoB, TEKCT U PUTYp

CpeI[CTBa aBTO3aMEHBI. ABTOMAaTHYCCKOE HCITPABJICHHUC TCKCTA

OTKpbITHE, COXpaHEHUE U TpeoOpa3oBaHUe MPEe3eHTAINH

DopmMaTUPOBAHKE CIIANIOB U TPE3CHTAUI

Pabora ¢ tabnuiamu. Co3aanue BHeApeHHO# Tabmuibl Microsoft Word

KOJ’IOHTI/ITy.]'H)I, THIICPCCBUIKW W YIIPABJIATOINE KHOIIKH.

Jlob6aBneHne CpeAcTB MyJIbTUMEINA

©OIONS|O R WIN =

AHI/IMaI_II/ISI TEKCTa U 00BEKTOB

[EEN
o

BpemMeHHbIe HHTEpBaJIbI U CMEHA CIIaiI0B

-
-

durypsl, pUCYHKU M TpaduuecKkue 0ObeKThI

[EN
N

Pabota ¢ nuarpammamu

13.

IToka3 npe3eHranuu

Tema 4.4.

Conep:xanue

66

1.

| O6beKTHI 6a3b1 JAaHHBIX

12




HaunMeHoBaHMe pa3iesioB Conep:xanue yueOHOT0 MaTepuaa Oo6bem Konst
npogeccuoHanbHOro moayJas (IIM), 4acoB KOMIIETEHI]
MeKIUCHUTIIHHAPHBIX KYPCOB ui,
(MAK) u Tem ¢hopmupos
AHUIO
KOTOPBIX
CIIOCOOCTB
yeT
JJIEMCHT
IporpamMm
bl
Cuctema ynpasnenus 6azamu | 2. | IIpoekTupoBanue BeeHHe 0a3bl JAHHBIX
nanasix Microsoft Access 3. | Co3manue TabauIy
4, Twunel nonei
5. | Ilpunuun cBs3u
6. CopTtupoBKa 3anucei
7. | 3anpocsl
8. O0benuHeHHas TadInIa
9. | ®opwmer
10. | Ortuetsr
11. | Paznuunble npuéMsl co3anus U GopMatupoBaHus oTYETOB U popm Tadami BJ1.
Tema 4.5. Copnepxanue 18
HacronsHas uznarenbckas
cucrema Microsoft Publisher | 1. | Karanor nyonukanmit
2. OCHOBHBIE U JIOTIOJIHUTEIbHBIE TyOTUKAIINHI
3. Coznanue v pelakTHPOBaHKE OJHOCTOPOHHEH MyOIHKaIN
4. | [leyarp nybnukanuid. [lapameTpsl neuatu
5. | Pabota c kKapTHHKaMH.
6. Pabota c TekcTom
7. bubnuorexa makeToB. BetaBka 3aronoBka. [Toanuce nzobpakenus
8. | Cnusiaue. M3menenne napamerpos Publisher
9. Co3znanue BeO-CTpaHUIL.
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HaunMeHoBaHMe pa3iesioB Conep:xanue yueOHOT0 MaTepuaa Oo6bem Konst
npogeccuoHanbHOro moayJas (IIM), 4acoB KOMIIETEHI]
MEKIMCHUTIMHAPHBIX KYPCOB i,
(MAK) u Tem ¢hopmupos
AHUIO
KOTOPBIX
CIIOCOOCTB
yeT
QJICMCHT
IporpamMm
bl
MJK.02.01 Texnosiorus 78
nyoaukannu nu@poBoi
uHopmanuu
Pa3nen 5. CucteMbl aBTOMaTH3alMU BBO/IA JOKYMEHTOB 30 OK'5,
Tema 5.1. Conepxanue 18 MK 2.3
Cucrema ckaHUPOBaHUS U 1. CkanupoBaHue. Y CTaHOBKA MapaMeTpoB. SIpKOCTh CKAHUPOBAHUS
pacro3HaBanus Tekcta Abbyy | 2. AHanu3 Makera CTpaHuIlbl. TUIbl OJJOKOB OMIIMM aBTOMATHYECKOT0 aHAJIN3a
Fine Reader 3. PacnoznaBanue. SI3bIK pacro3HaBaHUs.
4. IIpoBepka pe3ynbraroB. PenaktupoBanue Tekcra
5. Pabora c makeramu
6. Hywmeparus ctpanui naketa
7. KonnextuBnas paboTa B ceTu ¢ oqHUM NakeToM. C HECKOJIBKUMHU BCIIOMOTATEIbHBIMU
CIIOBapsIMH U TMOJIb30BATEIHLCKUMU SI3bIKAMU
Tema 5.2. Conep:xanue 12
ABromaru3zanus pazpadotku | 1. dopmarsl Adobe PDF. Coznanue daitna Adobe PDF.
JTOKYMEHTOB (1aket nporpamMm | 2. | [IpeoGpasosanue B popmar Adobe PDF daiiios Microsoft Office.
Adobe Acrobat) 3. Hactpoiika kauecTBa BhIXoAHBIX (aiinos Adobe PDF.
4. Cosnanue daitnos Adobe PDF u3 Web — crpanwuir.
Paznen 6. Cucrema ynpasienus 6azamu qanubix Microsoft Access (makpochbi) 48 OK 6,
Tema 6.1. 1. | Cozmanue U30JUPOBAHHOTO MaKpOCa. 48 MK 2.3
Hcnons3oBanue si3bika 2. | Pabora c BIOKEHHBIMU MaKpPOCaAMHU.
IporpaMMHpOBaHus, B 3. | DKcropT NaHHBIX B pa3IM4HbIE (hOpPMATHI.
TIPHIIOKCHIN AcCCess 4. | Co3znanue BHEAPEHHOTO MaKpoca.
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HaumeHoBaHuUe pa3eoB
npogeccuonaabHoro moayas (IIM),
MEKIMCHUTIMHAPHBIX KYPCOB
(MIK) u Tem

Conep:xanue yueOHOT0 MaTepuaa

OoBeM
qacoB

Konpr
KOMIIETEHI]
Hii,
(hopmupoB
AHHIO
KOTOPBIX
CII0co0CTB
yer
JJIEMEHT
porpamMm
Bl

| 5. | Co3nanne Makpoca JaHHBIX.

| 4. | Beenenue B Action script.

Hroro: yueOHOI NPAKTHKH:

318
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3. YCJIOBUSA PEAJIN3AIIMA YUYEBHOMN NPAKTUKH

3.1. Tpe6oBanus K MHUHUMAJILHOMY MaTepHAJIbHO-TeXHUYECKOMY
o0ecreYeHuI0

Peanuzanus nporpaMmsl 1o y4eOHOM NMPAKTUKE MpEANoIaracT HaJu4ue:

Kabuner MHpopMalmoOHHBIX TEXHOJIIOTHI B IPOPECCUOHATBHOMN 1eATEIbHOCTH
Texanyeckue cpeacrsa 00ydyeHus (pabouee MECTO MacTepa U 00 YUAFOIIHUXCs):

nepcoHanbHbid kKommbioTep PHILIPS 203U LED Intel(R) Corel (TM) i3-

4130 CPU @ 3.40GHz 3.40 GHz 8.00 I'b

— MHWurepakrusnas nocka SMART SBM600i16 -1

— SMART projectors npoekTop - 1
— ckanep HP Sconjet 3800 - 1
— mpurrep Canon LBP-810 - 1
3.2. AudopmanuoHHoe odecrevyeHne 00yueHus
[lepeuenn PEKOMEHTyEeMBbIX y4eOHBIX U3JJaHUH, HnTepHeT-pecypcos,
JOTIOJIHATEIIHON JTUTEPATYPHI

OCHOBHBIC HUICTOYHUKH

1. ApramonoB b.H., bpsxanos I'.A., T'opman B.D. OcHOBBI CcOBpeMEHHBIX
KOMIIBIOTEPHBIX TEXHOJIOTUN: YueOHoe mocobue / moxa.pen. Xomonenko A.J[. - CII6.:
KOPOHA npunT, 2015.

2. 'yk M. Anmnapartnsie cpenctsa IBM PC/ - CII6.: TTurep, 2015.

10. Edumosa O.B., lllappun FO.A. IIpakTudeckoe pyKOBOJCTBO MO KOMIBIOTEPHOU
texnonoruu. - M.: ABF, 2014.

11. EpumoBa O.M., Ilappun FO.JI. I[Ipaktuyeckoe pYKOBOACTBO IO
KOMITbIOTepHOI: TexHosmoruu. M.: ABF. 2017

12. Ky3neuoB A. Mndopmatuka. TectoBble 3ananusd. M.: BUHOM. JlaGopaTopuu
3HaHui, 2015

13. Makaposa H.B. UadopmaTtuka. M..: ®uHaHCH U cTaTUCTHKa, 2017

14. Morune A.B. u np. Unpopmatuka: YuebHoe mocodbue ans cTyaeHToB / A.B
Morunes, H.W.I1ak, E.K. Xennekep. - M.: M3natensckuii ieHTp «Akagemus», 2010.

15. Morunes A.B. u gap. Ilpaktukym no uHdopmaTuke: YdeOHOe mocodue s
cryneatoB / A.B. Morunes, H.W. Ilak, E.K. Xennep; Ilog pen. E.K. Xennepa. M.

Wznarenbckuit IeHTp «Akanemus», 2016.
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16. Cemakun U., Xennep E. Undopmarnka. 3agauHuk-npakTuKyM B 2 ToMax. - M.:
BMHOM. Jlab6opaTtopus 3nanwmii, 2013

17. CumonoBuu CB., EBceeB I'.A., AnekceeB A.I'. CnenuanbHas uH]opMaTHKa:
YuebHoe nmocobue. - M.: ACT-ITPECC: Uudopkom-IIpecc, 2015.

18. ®omenko A.M.,, ®omenko JI.B. OcHoBBl MHGDOPMATHKK U BBIYUCIUTEIBHOM
TEXHUKU: YueOHOoe MocoOue yisi ydaluxcsli MNpoQecCHOHAIbHBIX JIMIEEB W YUMIUII.
PocrtoB v//I: u3n-so «®denukcy, 2013.

19. Xopomea U., CanoxuukoB A. OcHoBbl padoTsl Ha [IK. IlpakTuueckuii Kypc
IS HayuHarolero noib3osarenst. M .: Oomectso «3HAHUMEY Poccun, 2012,

HTEpHET-UCTOYHUKHI

1. https://ruwikipedia.org/wiki/uHdopManoHHbIHE TEXHOJOTUU

2.  https://support.office.com/ru-ru/article /word-2013

3. http://ladyoffice.ru/excel-2013-kratkoe-rukovodstvo-po-nachalu-raboty-video

4. https://support.office.com/ru-ru/article /access 2013

HOHOHHHT@J’IBHBIC HCTOYHHNKH

1. Junaktuueckue wmarepuansl 1o wuHpopmaruke. Cepus «UHpopmaThka B
mkone». - M.: Uudopmaruka u odpazoBanue, 2017.
2. 3anorosa JI.A. u ap. Undpopmartuka. 3agauHuk-nipakTukyMm B 2 Tomax / [lox pen.
N.T'. Cemakuna, E.K. Xennepa. M.: Jlaboparopus ba3zoBsix 3nannii, 2014.
3. 3narononbckuit JI.M. A uny Ha ypox undpopmaruku. M.: UznarensctBo «IlepBoe
ceHTs10ps», 2018
3.3. O61mue TpedoBaHNS K OPraHU3aluM 00Pa30BaTeILHOI0 Npolecca
Y4yeOHas npakTHKa pealn3yeTcsi KOHLIEHTPUPOBaHO B npouecce ocBoeHus [IM.O1.
u [IM.02. ba3zoit 1151 yueOHON MPaKTUKK SBISIOTCS 001IenpodeccuoHalbHas JUCIUTIIINHA
OIT 01. «OcHoBbI nHpOpMaImoHHBIX TexHonoruit u [IM.01. (TeopeTrueckuii Kypc).
3.4. KaapoBoe obecneyeHne 00pa3oBaTejibHOr0 Mpomecca
TpeboBanus k KBaTU(UKAIIMM WHXKEHEPHO-TIEJAarOTUYECKUX KaJIpoB, BEIYIIHX
oOydeHHe: WHXEHEPHO-TIEAaroruuecKue KaJphl, oOecrnedyuBaronue OoOydeHue, HMEIOT
BbICIIee NpodeccruoHanbHOEe 00pa3oBaHUE WM CpefHee MpoQeccHoHaIbHOe 00pa3oBaHue
no WHPOPMAIMOHHBIM TEXHOJIOTHSIM M OMNBIT PaboThl B JOJKHOCTH TIperojaBaTesien
(MacTepoB) CBBINIE 5 JIeT, B TOM YHUCJE OMBIT paboThl Mo paboueit mpodeccuu «OnepaTop

SJICKTPOHHO-BBITUCIIUTCIIbHBIX MAIlIMH» CBBIIIC 5 ner.
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https://ru.wikipedia.org/wiki/информационныне
https://support.office.com/ru-ru/article/word-2013
http://ladyoffice.ru/excel-2013-kratkoe-rukovodstvo-po-nachalu-raboty-video
https://support.office.com/ru-ru/article/access

Mactepa - BeicIIee 00pa3oBaHKe WIH CpeHee MpodeccuonansHoe oopazoBanue (1o
npodWI0 TOATOTOBKM) M OJWH pa3 B TpU roja OOy4YeHHE HAa KypcaxX IIOBBIIICHUS

KBaJII/I(i)I/IKaLII/II/I HJIN CTAXKUPOBKA HA MPCANIPUATUAX TOPOaAA.
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4. KOHTPOJIb M1 OIIEHKA PE3YJIbTATOB OCBOEHUS YYEFHOU NPAKTUKHA

TexHukyM, OpraHumsyer TMOATOTOBKY IO Yy4eOHOW TpaKkTHKE OOecreuynBaeT

OpraHU3al1I0 U IIPOBEJECHNE TEKYILErO0 U MPOMEKYTOYHOIO KOHTPOJIS, JEMOHCTPUPYEMBIX
oOy4JalIUMHCS 3HaHWM, YMEHUMH M HaBBIKOB. TEKyIIUMH KOHTPOJIb IPOBOJUTCS
IpenojaBaresieM B Ipolecce 00y4eHus!.

@opMBl ¥ METOABI TEKYIIEr0 W HWTOTOBOTO KOHTPOJIA IO Yy4yeOHOW MpakKkTUKE

pa3pabaThIBalOTCs MpenoaaBaTesisiMu (MacTepaMu 11/0) 00pa30oBaTENbHOIO YUPEKICHUS U

JIOBOJISITCS 10 CBEICHUS 00YyJaIoONIMXCs B Havaje yueOHOTo mpoiiecca.

I[JISI TCKYIICTO WU MPOMCIKYTOYHOI'O KOHTPOJIA CO3JaHbI q)OHI[BI OICHOYHEBIX CPCACTB

(®OC).

OOC BKIIOYAIOT B ce0sl MeIarorn4eckue KOHTPOJIbHO-U3MEPUTENbHBIE MaTEepHabl,

IMpCAHA3SHAYCHHBIC

TUTS

OITIpCACIICHUA

COOTBCTCTBHA (I/IJII/I

HeCOOTBeTCTBI/I}I)

HHAWBUAYAJIbHBIX 06pa3OBaT€IIBHBIX I[OCTI/I)KGHI/Iﬁ OCHOBHBIM IIOKAa3aTCJIAIM PE3YJILTATOB

MOATOTOBKH (TaOIHUIIB).

Paznen (Tema) Pe3yabTaTthl OcHOBHbIE OKA3ATEIH DopMbI U
MeKIUCHUILINHAD OCBOCHHBIE pPe3yJbTATOB MOATOTOBKH MeTO/AbI
HOT0 Kypca npodeccuoHanbHbIe KOHTPOJISI
KOMIIETEHIIHN
Pa3zpean 1. nK 1.2 - 3HATh BUJbI U HA3HAUYCHUE - BBINIOJIHEHHUE
Texnuueckue [ToaroraBiauBath K nepudepuiiHbIX YCTPOKMCTB, KOHTPOJIbHBIX
cpezncTBa pa0ote, HaCTpauBaTh U | UX YCTPOMCTBO W MPUHLMWI ACHCTBUS, | 3amaHuii B
HEPCOHAILHOTO 00CTyKUBATh unTepderic TECTOBOIL
KOMIIBIOTEPA nepudepuitHbie MOIKJTIOYEHHSI U TIPaBUIIa dopme
(Hardware) yCTpOKCTBa JKCILUTyaTanuy,
Tema 1.3. MEPCOHAIBHOTO C TIEPCOHAIIBHBIM KOMIIBIOTEPOM, - peleHue
[epucdepuiinsie KOMIIBIOTEpPA U nepudepuitHBIM CUTYaLlMOHHBIX
yCTpoiicTBa KOMIIBIOTEPHYIO 000py/IOBaHUEM U KOMIIBIOTEPHOM 3a1a4;
KoMIbroTepa OPI'TEXHUKY OPI'TEXHUKOM
- IO/IKJIIOUEHUS KaOeIbHON CHCTEMBI - HaOmoieHue
MEPCOHAILHOTO KOMITBIOTEPA U U OLICHKa
nepudepuitHoro 00opyTIOBaHMS; BBITIOJTHEHHUS
Paspes 2. IIK 1.1. - HACTPOMKH MapaMeTpOB IPAKTUYECKUX
[IporpammHuoe [lonroraBnuBarh K (YHKIIMOHUPOBAHUS TIEPCOHATILHOTO JEHCTBHIA.
o0ecrnieueHne pabote, HacTpamBaTh KOMIIBIOTEPA, IepuepUHOTO
KOMIIBIOTEPA u 00CITyKUBaTh 000py10BaHMsl 1 KOMIIBIOTEPHOI -HCII0/Ib30BaHHE
(Software) anmapaTHoe OPTTEXHUKH; HOBEMNLIKX U
Tema 2.2. obecrieueHrne u - HACTPOMKHU U UCTIOJIB30BaHUE panyoHa/lbHbIe
OnepanoHHble OIIEPAlMOHHYIO OCHOBHBIX KOMIIOHEHTOB npUEMOoB
CHCTCMBI CUCTEMY rpa¢uueckoro uHTepdetica CO3/laHHA
IIEPCOHATILHOTO ONEPALMOHHON CUCTEMBIL; TEKCTOBBIX
KOMIIBIOTEDA. - BBIMOJIHATH HACTPOHKY MHTEpdeiica | 3/IEKTPOHHBIX
IIK 1.2 OIIEPALMOHHBIX CUCTEM; AOKYyMEHTOB.
[ToaroraBiauBath K - HabupaTh aaBUTHO-IIUPPOBYIO
paboTe, HaCTpauBaTh U | MH(OPMAIIMIO Ha KJIABHATYPe
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Paspea (Tema) PesyabTaThl OcHoOBHBIE TOKa3aTean DopMBI H
MEKTHCIMIITHHAD OCBOCHHBIE pe3yJbTaTOB NOATOTOBKH MeTO/bI
HOT'0 Kypca npogeccuoHanbHbIe KOHTPOJIA
KOMIIETEHIIUU
o0cITy>KuBaTh MEPCOHAIBHOIO KOMITBIOTEpPa
nepudepuiiHbie JEeCSTUIATBLEBBIM METOAOM;
YCTPOMCTBA - IOJKJII0YaTh Nepudepuitneie -TecTtupoBaHve.
MEPCOHAIBHOTO YCTPOHCTBA M KOMIIBIOTEPHYIO
-npakTuyeckme
KOMIIbIOTEPA U OPITEXHUKY K EPCOHAIBHOMY 3aHSTIS
KOMIIBIOTEPHYIO KOMITBIOTEPY U HACTPAUBATh PEXUMBI
OPITEXHHUKY ee paboThI; -3KCrepTHast
- UCTIOJIb30BaTh MyJIbTHMEANA- oLeHKa
MPOEKTOP ISl JEMOHCTPALIUH kayecTBa
COJEPKUMOTO IKPaHHBIX (HOPM KOHBEPTUPYEM
C IIEPCOHAILHOTO KOMIIBIOTEPA; bIX ¢paiinos
- IPUHLMIIBI yCTAHOBKU M HACTPOUKHU
OCHOBHBIX KOMITOHEHTOB - 9KCnepTHas
OIEPALMOHHON CUCTEMBI U IpaliBEPOB oueHka
nepudepuitHoro 000pyTIOBaHMS; Cgi‘?ﬂig:blx
Paspea 3. K 1.1. - yIpaBisATh (hailnaMu TaHHBIX Ha EpeseHTéu,MVl,
O6paboTka, IloarorasnuBare K JIOKaJIbHBIX, ChEMHBIX cnaing-Lwoy,
XpaHCHUEC U 3alIUTa pa60Te, HacTpauBaTb 3alIOMHUHAIINX yCTpOP'ICTBaX, a Myanmmep'm‘/]H
uH(bopManuu U 00CIyKHUBaTh TaK)K€ Ha IUCKaX JIOKaJIbHOU bIX MPOEKTOB
Tema 3.3. anmnapaTHoe KOMIIBIOTEPHOU CETH U B CETH
Cpencra xpaHenus | obecriedeHue H Wnrepner;
U Tiepeavn OIIEPALMOHHYIO - BUZBI U XapaKTEPUCTHUKH HOCUTETIECH
HHpOpPMALTUH CUCTEMY uHpopmanuy, GpaiaoBbie CUCTEMBI,
MEePCOHAILHOTO ¢dopmartsl
KOMITIbIOTEPA NPEICTABICHUS JaHHBIX;
MK 1.3. OcymecTBisTh
BBOJ U OOMEH
JAHHBIMA MEXIY
NEPCOHATBHBIM
KOMITBIOTEPOM U
nepudepuitHbIMA
YCTpPOHUCTBaMU U
pecypcamMu JIOKaJIbHbBIX
KOMITBIOTEPHBIX CETEH.
Paznen 4. MK 1.3. OcymecTBisTh | - MPUHIMILI HYHKIIMOHUPOBAHHUS
Komnerorepusie BBOJI M OOMEH JIOKaJIbHBIX U TTI00abHBIX
cetu JAHHBIMA MEXIY KOMITBIOTEPHBIX CETEH;
Tema 4.2. MEPCOHAJILHBIM - OpraHu3zaius JocTymna u
I'moGanbHas cetb KOMITBIOTEPOM U WCIIOJIb30BaHMs UH()OPMAIIMOHHBIX
Wntepuer nepudepuitHbIMU PECypCOB JOKANbHBIX U TII00aJIbHBIX

YCTpPOMCTBaMHU U
pecypcaMu JTOKaIBHBIX
KOMITBIOTEPHBIX CETEH.

KOMIIBIOTEPHBIX CETEH;

- yIpaBisTh (haiiiaMu TaHHBIX HA
JIOKaJIbHBIX, CbEMHBIX
3alIOMHHAOIINX YCTPOMCTBAX, a
Tak)Ke Ha JUCKaX JOKAJILHOU
KOMITBIOTEPHOM CETH U B CETH
WnTepHer;
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Ouenka 3HaHWHA, YMEHHH M HABBIKOB IO pPE3yJbTaTaM TEKYLIETO W HMTOTOBOTO
KOHTPOJISI IPOM3BOJUTCS B COOTBETCTBUU C YHUBEPCAIBHON MIKaI0M (Tabinua).

IIpouenT
pe3yJIbTATHBHOCTH
(mpaBUWJIBHBIX OTBETOB)

KauecTBeHHAs1 OLIEHKA HHAUBHIYATbHBIX
00pa3oBaTe/IbHBIX JOCTHXKEHU I

0aJ1 (oTMeTKA)

BepOaJIbHBINH aHAJIOT

90 +100 5 OTJINYHO

80 +~ 89 4 XOpOIIIO

70 +79 3 YAOBJIETBOPUTEIIHLHO
menee 70 2 HE yJIOBJIETBOPUTEIHHO
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