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1. TACIIOPT PABOYEM MPOI'PAMMBbI YYEBHOW JUCIUTIJIAHBI
OI1.10. ”THOOPMAIIMOHHBIE TEXHOJIOTUH
B IPO®PECCUOHAJIBHOU JEATEJIBHOCTHU

1.1. Ob6aacTh NpuMeHeHHs1 padoyeii MporpaMmal

Pab6ouas mporpamma OIIl.11 «MHpopManmoHHBIE TEXHOJOTHMH B MPO(EeCCHOHATBHOU
nesarenbHoCcTH » sBasgerca yacteio [IIICC3 CIIO 6a3zoBoii moarorosku 15.02.08 «TexHomorus
MAIIMHOCTPOCHUS» U peau3yeTcs Ui 00ydJarommxcs, HMEIOIUX OCHOBHOE o0011ee
obOpa3oBaHue.

dopma o0yueHus: — oyHasl.

1.2. Mecto pa6oueii nporpammbl B cTpykrype IIIICC3 - obmenpodeccruonanbuas
JTUCITUTUTMHA TTPO(EeCCHOHATBHOTO IUKIIA.

1.3. Hean u 3agaum padoyeil mporpaMMbl — TPeOOBAHHUSA K Pe3yJbTATaM OCBOCHUSA
padoueii mporpamMmaoi.

B pe3yabTaTe ocBoeHusi padoueil MporpaMMbl 00y4aKOIIMIACH T0JIKeH YMETh:

- HCIIOJTh30BAaTh MPOTPAMMHOE 00ECIICYCHHE B MPOPECCUOHATLHON IEATEILHOCTH;

- IPUMEHSTH KOMIBIOTEPHBIE U TEJIEKOMMYHHUKAIIMOHHBIE CPEICTBA;

00y4JaroImmiics 10J1KeH 3HATh:

- coctaB, QYHKIIMA W BO3MOXXHOCTH UCIIOJb30BAaHHUS HHPOPMAIMOHHBIX W
TEJIEKOMMYHUKAIIMOHHBIX TEXHOJOTUH B TPO(ecCuOHANTBHON e TENbHOCTH;

- OCHOBHBIC CBEJICHUS O BBIYHUCIUTEIIBHBIX CUCTEMaX M aBTOMATH3UPOBAHHBIX CHCTEMax

YIPaBIICHUS;



2.CTPYKTYPA U COAEP) KAHUE PABOYEN MPOTPAMMBI

2.1. O0beM y4yeOHOI JUCUMIJIMHBI U BUAbI Y4eOHOH padoThl

Buj yueO6Hoi padoThl KoandecTBO
4acoB

MaxkcuMasibHasi yueOHasi HArpy3kKa (Bcero) 102
O0s3aTe/IbHAs Ay IUTOPHASI yueOHast HArPY3Ka (BCero) 68
B TOM YHCJIC:

1abopaToOpHbIC 3aHATUS 34

NPAaKTUYCCKUE 3aHATHSI

CamocTtosTensHas paboTa 34

3aBepiaronuii ATan NPoOMeKyTOUYHOM aTTecTalliy MPOXOIUT B hopme

¢ depeHIIIPOBaHHOIO 3a4yeTa




2.2. TemaTUu4YeCKMil IVIaH M COAEPKaHMEe YI4eOHO! AuCHUNINHbI « MIH)OopMaLMOHHbIE TEXHOJIOTHH»

HaumeHnoBanue Conep:xanue yueOHOro MaTepuaJa, KoaunvecTBo YpoBeHb
pa3iesioB U TeM J1a0opaTopHble U MPaKTHYEeCKHe PadoThI 00yYaIOUIUXCH 4acoB OCBOEHUSI
PA3JEJ 1. AHOOPMALUA U UTHOOPMALNMUOHHBIE TEXHOJIOI'MA
Tema 1.1. Coepskanue y4eOHOI0 MaTepHaJa 4
nopmarms 1 1. [TonsiTe MHPOPMAIIMOHHON TEXHOJIOTHH. 2
HH(OpMALHOHHEIE | ) Knaccudukanus nH)OPMAIIHOHHBIX TEXHOJIOTHH M0 chepaM MPOU3BOICTBA 2
TeXHOIoTH JlabopaTopHble 3aHATHS -
IIpakTHYecKue 3aHATHSA -
KonTpoJbHbIe padoThl -
Tema 1.2. Coaep:kanne y4eOHOIo MaTepuaJa 4
Unpopmarnsarust | 1, NudopManimoHHBIC PEBOTIOIHH 2
obuecta 2. Wudopmarsi, ee MpecTaBICHAE H U3MEPEHUH 2
JlabopaTopHble 3aHATHSA -
IIpakTHYecKue 3aHATHSA -
KonTposbHbIe padoThl -
PA3JIEJI 2. CIATAEMBIE HH®OPMAIIMOHHBIX TEXHOJIOI M
Tema 2.1. Cojep:kaHue y4eOHOro MaTepuaa 4
Nupopmanronnsie | 1, ITonaTne «Moaenb» 2
MOZACINPOBAHUC U | Krnaccudukanus nHGOPMAITHOHHBIX MOJICIICH 2
(Gopmamsanus JlabopaTopHbie 3aHATHS -
IlpakTHYecKHE 3aHATUSA 2
1. | TocTpoenue mozeneit
KonTtpoabHbie padoThl -
Tema 2.2. Copepxanne y4eOHOro MaTepuaJia 4
Nnpopmarmonnsie | 1, NudopmanronHele nporecchbl. XapakTepUCTUKH 2
Tponeccet n 2. WudopmMamoHHble CUCTEMbI. XapaKTePUCTUKH 2
MH(OpMAIHORHEIE JlabopaTopHble 3aHATHS -
CHUCTCEMBbI
IIpakTH4ecKue 3aHATHUSA -
KoHTpoJibHBIE pad0ThI -
Tema 2.3. Coaepxxanue y4eOHOro MaTepHaJia 4 2
Texnudeckas 6asa | 1, ‘ Pa3BuTHE DJIEKTPOHHBIX BBIYUCIUTEILHBIX MAIIMH 2




HaumenoBanue Coaepixkanue yueOHOro maTepuaJa, KosaunuyectBo YpoBensb
pa3/esi0B U TeM JiadopaTopHble M NPAKTHYECKHE PadoThl 00y4aOIIHXCS 4acos OCBOCHMS
MH(QOPMALMOHHEIX | 2, | YcerpolicTBa NEPCOHATBHOTO KOMIIBIOTEPA 2
TEXHOJIOTHH JlabopaTopHble 3aHATHS -
IIpakTHYecKHue 3aHATUHSA -
KonTposibHbIE padoThI -
Tema 2.4. Copepxanne yueOHOT0 MaTepuaJia 2
Komnprotepusie u | 1, Krnaccugukanysi BBIYMCIUTEIBHBIX CETEN 2
TCICKOMMYHUKALNOH | 9 KomnoHeHTs! cetei 2
Hple cetH JlabopaTopHbIe 3aHATHS -
IIpakTH4yecKkue 3aHATHSA -
KonTpoJibHbIE padoThI -
Tema 2.5. Copnepxanne y4eOHOro MaTepuaJia 2
IIporpammuoe 1. Xapaktep u ucnonb3osanus [10 2
obecrnieuerue 2. Kareropuu noas3osaresneii [10 2
KOMIIbIOTEpa JlaGopaTopHble 3aHATHS -
IIpakTH4yecKkue 3aHATHSA -
KoHTpoJibHBIE pad0ThI -
Tema 2.6. Cojep:kaHue y4eOHOI0 MaTepuaa 2
Wngopmanmonnas | 1, YTrpo3bl IpeiHaMEPEHHBIE U HENPEIHAMEPEHHBIE 2
be3omacHOCTh 2. Buapl 1 METOBI 3aIIUTHI HHMOPMAIHH 2
JlabopaTopHble 3aHATHS -
IIpakTHYecKue 3aHATHSA -
KoHTpoJibHBIE pad0ThI -
CamocrosiTesqibHas padoTa 8
[TpopaboTka MaTepraIoB KOHCIIEKTOB U OTBETHI HA BOIIPOCHI CAMOKOHTPOJIS 110 TEME
«3amuTa nHGOpMALIUN»
PA3JIEJI 3. BASOBBIE UHO®OPMAIIMOHHBIE TEXHOJIOT'NA
Tema 3.1. Coaep:kanue y4eOHOro MaTepuaJa 2
Texnonorun u 1. AnmnapaTHble CpeJICTBa JUIsl 00pabOTKH TEKCTOBOW MH(OpMAIIIH 2
cpesicTBa obpabotku | o TekcToBbIe MPOIECCOPHI 2

TEKCTOBOU

JlaGopaTopHble 3aHATHS




HanmenoBanme Coaepixkanue yueOHOro maTepuaJa, KosaunuyectBo YpoBensb
pa3/esi0B U TeM JiadopaTopHble M NPAKTHYECKHE PadoThl 00y4aOIIHXCS 4acos OCBOCHMS
uHpopmarmu IIpakTHYecKne 3aHATHSA 8
1. dopMaTHUpPOBAHUE TEKCTA
2. TaGnuiibl, cCOpTUPOBKA TaOJHII, BEIYMCICHHE B Ta0IMIIAX
3. Co3nanne 1 penakTUPOBAaHUE AWArpaMM
4, [IprMeHeHre CTHIIeH, aBTOTEKCTa, aBTO3aMEHbI 1 MAaKPOKOMAaH/I
S. CrnusiHue JOKyMEHTOB
6. BctaBka 1 pegaktuposaHue dopmyn
KoHTpoJibHBIE pad0ThI -
CamocrosiTesibHast padoTa 10
(dhopmaTrpoBaHUE TEKCTa, paboTa ¢ TAOJIHIIAMH
Tema 3.2. Cojep:kanue yueOHOI0 MaTepHaJIa 2
Texnonoruu n 1. ArmnmapaTtHpie CpeacTBa JUIsl 00pabOTKH YHCIIOBOM HH(DOpMaUK 2
cpeictsa 06padoTku | o DINeKTPOHHbBIC TAOJIHIIBI 2
HACIOBOR JlabopaTopHble 3aHATHS -
uHpOpMaIuu
IIpakTHyeckue 3aHATHSA 8
1. Coznanue, 3amnoaHeHue, pelakTupoBaHue U (opMaTUPOBaHUE TaOJIHIL
2. dopmyiibl, IMEHa, MacCHBbL. DOPMYITBI HaJT MACCHBAMHU
3. Jlornueckue nepeMeHHbIe U PYHKIHH
4, [Toctpoenue rpaukoB, TOBEPXHOCTEN U TUarpaMm
5. [TprMeHeHNEe TEKCTOBBIX U KaJeHIAPHBIX (YHKIUI
6. [Toctpoenue u 06paboTKa CIIUCKOB
KonTtpoabHbie padoThl -
CamocTosiTesibHasi padoTa
[TpopaboTka JIEKITMOHHBIX 3aHATHUN, TOCTPOCHHUE TPAPUKOB U JUArpaMM 10
Tema 3.3. Coaep:kanne y4eOHOro MmaTepuaJa 2
TexHonoruu pabotsr | 1. Co3nanue 0a3 JaHHBIX 2
B 0a3ax JaHHBIX 2 3anpocs! 2
JlabopaTopHble 3aHATHSI 6
1. [TpoekTrpoBanue 6a3 TaHHBIX
2. Cosznmanue TadmuLl




HaumenoBanue Coaepixkanue yueOHOro maTepuaJa, KosaunuyectBo YpoBensb
pa3/esi0B U TeM JiadopaTopHble M NPAKTHYECKHE PadoThl 00y4aOIIHXCS 4acos OCBOCHMS

3. ITpoekTupoBanue popm
4. ITpoekTrpoBaHuE NPOCTHIX OTYETOB
S. [TpoeKkTHpoBaHUE CIOKHBIX OTYETOB
IIpakTH4yecKkue 3aHATUSA -
KoHTpoJibHBIE pad0ThI 2

Tema 3.4. Coepskanue y4eOHOI0 MaTepHaJIa 2

Penaxrop 1. Haznauenue u 00;1acTh IPUMEHEHUS SJIEKTPOHHBIX PE3EHTALNM 2

npe3eHTalui 2. TexHoorus pa3pabOTKK Ipe3eHTaLUi 2
JlabopaTopHbIe 3aHITHS 8
1. Co3znanue 3JeKTpOHHON TPE3EHTAUU
2. IIpencraBnenue nHdopMaluu Ha SKpaHe
3. Pab6ota ¢ mabinonamu
4. Vcnonp3oBaHue B npe3eHTanuu 3 pexToB aHumanuu
S. XynoxecTBeHHOE 0(OpMIIEHUE IPE3EHTALHII
IIpakTH4yecKkue 3aHATHSA -
KoHTpoJibHBIE pad0ThI -
CamocrosiTeqbHAs padoTa 00y4aOIIMXCS 6
Coznanue npe3eHTanuu Ha TeMy «Most Oyayias nmpodeccus»
Bcero: 102




3. YCJIOBUA PEAJIM3AIIMUA PABOYEN TPOT'PAMMBI

3.1. TpeGoBanusi K MATEPUAIbHO-TEXHNYECKOMY 00ecTe4YeHH 0

B nporiecce peanuzanuu paboueit nporpammsl «MHpOpMalMOHHBIE TEXHOJIOTUH B
npoQeCCHOHANTBHON eI TEIbHOCTHY UCTIOIb3YIOTCS:

- y4eOHBIX KaOMHETOB - 1

- yueOHas nabopatopust ”HGOPMAIMOHHBIX TEXHOJIOTHH - 1

Kabuner:

--IIK «Celerony,

-KOMIUIEKT U3MEPUTENBHBIX IPHOOPOB,

-nipourpsiBaresib CD-AHCKOB,

-(YHKIIMOHAJIbHBIE Y3JIbI,

-0JIOKHM pagloyCTPONCTB,

-[UTAHIIIETHI C PATHOKOMIIOHEHTAMH,

-KOMILICKT MOHT&)XHBIX HHCTPYMEHTOB

O6opynoBanue 1adbopaTopuy HHOOPMAIIMOHHBIX TEXHOJIOTHM:

TexHUYecKHE CPeICTBA 00yYeHHSI:

-ITK INTEL CELD-346 S-775-3060/512DDR/120/PX7300GS/256/DVD-RW/LAN,

-cka"ep Samsung Syngmaster 3Ne,

-npuntep HP

3.2. UndopmanuonHoe odecnevyeHne o0yueHust

Ilepeyenr pexoMeHayeMbIX YyuyeOHbIX u3AaHuii, WHTepHeT-pecypcoB,
JAOMOJTHUTEJbHOM JINTEPaTypPhbl

OCHOBHBIE HCTOYHUKU:

- Muxeea E.B. IlpaktukyMm 10 UWH(OPMAIIMOHHBIM TEXHOJOTHUSM B
npodeccuoHanbHOM nestenbHocTu. M.: Akagemus,2010

JIONOJIHUTENbHBIE UCTOYHUKH:

1. Tlerosa E.I1. Uudpopmaruka. [Ipaktukym. MS Word 2003 (+ CD-ROM). M.:
Hpoda, 2016

2. Muxeesa E.B. Ilpaktukym no uapopmanke. M.: Axagemus,2016

3. Ceupugora M.IO. Coznanue npezertaruu B PowerPoint. M.: Akanemus,2016


http://st-books.ru/item/22661
http://st-books.ru/item/22661
http://st-books.ru/item/22661

4. KOHTPOJIb MU OILIEHKA PE3YJBTATOB OCBOEHUSI PABOYEH
IHPOI'PAMMBbI

I'ATIOY CO ET «ABToMaTHka», pealu3ylollee IOArOTOBKY Mo  paboueit
nporpamme «MHPOpMaAIIMOHHBIE TEXHOJOTUU B MPO(PECCHOHATBHOU AESITEILHOCTH,
obecrieunBaeT OpPraHM3aldI0 U MPOBEICHUE MPOMEKYTOUHOW aTTECTallMd U TEKYIIETrO
KOHTpos. Tekymuit KOHTpOJIb MPOBOAMTCS MpEnojaBaTesieM B IMPOIECCEe MPOBEICHUs
7a00paTOPHBIX U MPAKTUYECKUX 3aHATHI. DOpMBI U METOIbI TEKYIIErOo KOHTPOJS IO
y4eOHOM  JTUCIUIUIMHE «MHpopmanmoHHbIE TEXHOJOTMH B MpodeccuoHanbHOU

ACATCIIBHOCTH p33pa6OTaHBI IIpCroaaBaTciICM n  J0BOIATCA 1O CBCIACHUA

o0y4armuxcs B Hayajie 00y4eHHUs.

JIns TeKymero KOHTPOJS M IPOMEKYTOYHOW aTTeCTallMd CO3AaHbl (DOHIBI
orieHouHbIX cpenctB (POC).

®OC BxIIOYAIOT B ce0s MEJAaroruyeckue KOHTPOJIbHO-U3MEPUTEIbHbBIE
MaTepHuallbl, peaHa3HaueHHBIC ISl OTPEACTICHHS] COOTBETCTBHS (MIIM HECOOTBETCTBHS)

HHAUBUAYAJIbHBIX 06p330BaTeJ'IBHBIX JIOCTHUKECHUM OCHOBHBIM MOKAa3aTE/IsIM PE3YyIbTAaTOB

MOJIFOTOBKH (Ta0JINIIA).

Pa3ngen (Tema) Pe3yabTaTsl DopMbI U
y4eOHoi (OCcBOCHHBIE YMEHUS, Ocnopubie nokazare/m METO/bI
Pe3yJIbTAaTOB MOATOTOBKH
AUCHUILIHHBI YCBOEHHbIE 3HAHUS) KOHTPOJIst
Pasznea 1. Ymenus: dopmaTUpPOBAHKE U Texymmit
TexcToBbIit - HCIIOJIb30BAaTh TEKCTOBBIN pEeIaKTHPOBAHUE IOKYMEHTA. | KOHTPOJb
penaktop Microsoft | pegakTop s co3gaHust Bcraska tabmnui, popmy,
Word JIOKYMEHTOB rpapuuecKux 0ObEKTOB.
3HaHus: PaGota co cTpykTypoit Brimonnenu
Tema 1.1. - Ha3HA4YCHUE U JIOKYMEHTA. e
BBon n BO3MOKHOCTH TEKCTOBOTO PaKTUYECK
dbopmaTupoBaHue pemaxkTop uX paboThI
TEKCTOBOTO
JOKYMEHTa
Tema 1.2.
TekcToBbIe
JTIOKYMEHTBI
TabIMYHON (HOPMBI
Tema 1.3.
TekcToBble
JTOKYMEHTHI
CJIO’KHOU (hOpMBI
Tema 1.4.
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Bo3moxnoctn
odopmiieHUs U
neyaTh TEKCTOBOTO

JIOKYMEHTA
Paznen 2. Ymenuns: BrImosiHeHNE BEIYHCICHHH. Tekymmit
DNEeKTPOHHBIE - UCTIOJIb30BaTh [TocTpoenue quarpamm. KOHTPOJIb
TabauIel Microsoft | aJekTpoHHYO TabIUIly B Hacrpoiika unrepdeiica.
Excel MPAKTUYECKON Co31anue MakpocoB.
JeATEIbHOCTH; Brinonnenun
Tema 2.1. 3HaHus: e
OcHoOBHbIE - HA3HAYCHUE U nabopatopH
BO3MOKHOCTHU BO3MO>KHOCTH AJIEKTPOHHOMH BIX paboT
Microsoft Excel TaOJIMIIBL;
Tema 2.2.
Brinosinenue
BBIYMCIICHU I
Tema 2.3.
Odopmierue
CJIOKHBIX TaOJIHII
Tema 2.4.
Makpocsl.
Hactpolika manenu
WHCTPYMEHTOB
Paznen 3. Ymenuns: Co3pnanue npe3eHTalui. Texymmit
MynpTUMEAUIHBIE - UCIIOJIb30BATh Hcnosnp30BaHue pa3anyHbIX | KOHTPOJIb
TEXHOJIOTHH Ha ANEKTPOHHBIC IPE3CHTALIMN | aHUMAIIMOHHBIX 3Q(EKTOB B
npumepe Microsoft | uist moanepxku IIPE3EHTALIAH. Beimonnenun
PowerPoint BBICTYIUICHUN BcraBka BUi€o U 3ByKa. e
nabopaTtopH
Tema 3.1. 3HanuA: BIX paboT
OO6mue moHSTHS - HA3HA4YCHUE U
MYJIbTUMEAUNHBIX | BO3MOKHOCTH 3JIEKTPOHHBIX
TEXHOJIOTUH MpEe3EHTalNM;
Tema 3.2.
Penakrop
Mpe3eHTalHI
Microsoft
PowerPoint
Pa3nen 4 Ymenus: [Touck napopmanuu. Texymmit
HNHTepHeT u 361K - OCYIIECTBJISITh TIOUCK U Ucnons3zoBanue KOHTPOJIb
TUIIEPTEKCTOBOM oOMeH nHpopMmarueit AIIEKTPOHHOMU MOYTHI.
pasmerkn HTML 3HaHus: Co3nanue mpocThix Web- Brinonnenun
- 0COOEHHOCTH TIOHMCKA CTpaHull. e
Tema 4.1. nHopmaiuy 1 oOMeHa B nabopaTopH
World Wide Web u | cetu UnTtepuerd BIX paboT
HTML - SI3bIK TUIIEPTEKCTOBOM
pasmerku HTML;
Tema 4.2.
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[IpaBuna
MMOCTPOCHUS
HTML-noxymeHT

Tema 4.3
Coucku B HTML-
JTIOKYMEHTE

Tema 4.4.
Taomuer B HTML-
JTOKYMEHTE.

Tema 4.5.
I'paduxa B HTML-
JTOKYMEHTE.

OneHka 3HAaHWM, YMEHUMH W HABBIKOB IO pe3yJbTaTaM TEKYLIETO KOHTPOJIS
MPOU3BOJUTCS B COOTBETCTBUU C YHUBEPCAIBHOM 1IKaJOM (Tabnnua).

IIpouent KavecTBeHHAasl olleHKa HHANBHIYAJIbHBIX
pPe3yJbTATUBHOCTH 00pa3oBaTeIbLHBIX I0CTHKEHU I
(MpaBHILHLIX 0aJu1 (oT™MeTKA) BepOaIbLHBIN AaHAJIOT

OTBETOB)

90 + 100 5 OTJINYHO

80 +~ 89 4 XOpOIIIO

70 +79 3 yJIOBJICTBOPUTEIHLHO
menee 70 2 HE yJIOBJIETBOPUTEIHHO
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